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1. Muyc dich va pham vi ap dung

a. Muc dich:

= Gidp cho can by lam cong tac tuyén sinh nim rd c4c cong viéc cin lam, han

ché cac sai sot;

- Gitip cho Hoi dong tuyén sinh thyc hién tét ké hoach tuyén sinh nhim nang
cao hi¢u qua, dam bao chi tiéu dugc giao.

b. Pham vi dp dung:

Cho tit ca cdn by quan ly, khoa chuyén mén va gido vién ciia Truong Trung
cép nghé Van Ninh.

2. Pinh nghia va tir viét tit

a. Dinh nghia:

Té chirc tuyén sinh trong co s& gido duc nghé nghiép la sy tuyén chon hoc sinh
vao hoc tai co s& gido duc nghé nghiép theo nganh, nghé, chi tiéu duge cong bo.

b. Tir viét tit:

- SLDTBXH : S& Lao dong - Thuong binh va Xa hgi
- TCNVN : Trung cap nghé Van Ninh

- HPTS : Hoi ddng tuyén sinh.

- P.BT-QS : Phong Pao tao — Quan sinh

-CV . Cong vin

-Qb : Quyét dinh

3. Lwu dd (Xem trang 2)

4. Dic ta (Xem trang 3 dén 6)
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PAC TA QUY TRINH TO CHUC TUYEN SINH

Bj B{ phén/ngudi | Két qua fa i Bide
Buéc cong viée Noéi dung cong viéc phan/nguwoi | phoi hop thue dat thanh pilnhding
thure hién hién dwoc
o Xéac dinh muc tiéu dao tao, nhu ciu
Xéac dinh muc " s kg
1 8 dBb tao lao dong cua xa hdi, co s& vit chat va | Phong DT - QS
ddi ngii gido vién hién co.
Ding ky Ding ky chi tiéu tuyén sinh theo timg Phu luc 02
, | chitien |mghe cho niim hoc méi. Lam vén bén | pyy. pr og| CAcPhong Trwée 15/3 | theo TT
i gk | X0 dang ky chi tiéu tuyén sinh trinh khoa 05/2017
o A SLDTBXH quyét dinh giao chi tiéu.
. .. ., |Ban gidam hiu xem xét phé duyét . .
Phé duyét o ' A%
3| nen | cong van dé trinh SLDTBXH xin chi | Higu truomg | Phong DT - QS cchi b T;Ia“tfu 10
tiéu tuyén sinh cho nam hoc méi |
Phé duyét theo cong van d& nghi giao Truén T B
4 | SLDTBXH cuyt f1c0 oong vin E N 8140 | o1 byTRXH = “ 8991 thang 01
chi tiéu tuyén sinh ctia nha truong TCNVN chi tiéu g i
Trén co s& chi tiéu tuyén sinh duge
) iao Phong PT - QS xdy dung ké .
Xay dyng ké | &0 ON g ke X
s | S TPEEE T hoach tuyén sinh, ndi dung chudn bi | Phong BT - QS Bneng
hoach tuyén A 2 . X 03 hang
_ cho cong tic tuyén sinh, ké hoach tu y
sinh £ ; £ s nam
van, phuong an tuyén sinh ,...




B B§ phian/ngudi | Ket qua .2
Budc cong viéce Noi dung cong viéc phan/ngudi | phoi hop thue dat H?: ;:1?“ - 513;;:;: o
thure hién hién dwgc
- Phong DT - QS tham muu thanh lap
AL L HDTS trinh Hiéu truéng phé duyét
Thanh |
“#P | _HPTS tham muu thanh ldp céc ban | Phong DT - QS Irong
6 | HDTS vacic i 5 R L thang 03
—— tuyén sinh tryc thudc nham t6 chirc, va HPTS hiiis nkin
e TUOC | thue hién t6t ké hoach cong tac tuyén g
sinh theo quy ché.
Qb
thanh 14p
Phé duyét quyét dinh thanh 14p HDTS HPTS | [On8
7 PG duyi va Ban tuyén sinh . HIe va Ban th‘é.ng 0_3
z hang ndm
tuyén
sinh
Thyc hién thong béo tuyén sinh cong
i trén cac hé thd ong tin cu
) ’ kh:in e‘n cac‘ c_:' on% thong tin cta HDTS v cée | Théng |Trong
Thong bdo | nha truong va bdo dai Phat thanh — | . . .
8 RET £ J , . ...|Phong BT -QS | khoa chuyén bao thang 03
tuyén sinh | Truyén hinh dia phuong va cac x4, thi - brche  figano i
trdn nhdm gitp ngudi hoc nim chic si};h &
thong tin diing ky hoc nghé.
Phong DT - QS tiép nhan ho so ding Tir thang
Tiép nhin hd | ky tuyén sinh va phén loai theo nghd. | _ Bo phan tu vin 03 dén
9 : . i ; 2 Phong BT - QS : . A
so tuyén sinh | Nhdp thong tin dang ky du tuyén theo tuyén sinh thang 12
muc 3/ Thong béao 34/SLBDTBXH hang ndm




Bd Bj phan/ngudi | Két qua x
Buéc cong viéc Noi dung cong vige phian/ngudi | phoi hop thye |  dat H’;‘:ﬁ':;f“ mﬁﬁ};‘é -
‘ ] i . thure hién hién duge
Hoi dong tuyén sinh tong hop ho so
Xéttuyén, |va danh sach, cac ché do quyén loi DS né &
10 | bdocdo két | ciia ngudi hoc tién hanh hop xét tuyén HDTS Phong DT - QS hd son Bicu mdu 01
qua theo quy ché tuyén sinh trinh Hiéu
trudng két qua xét tuyén.
Hiéu truéng ra quyét dinh phé duyét DS tréin
11 | Phéduyét |cong nhin két qua thi sinh tring| Hiéu truéng s
% tuyén
tuyen.
Lap danh sach | Can cir két qua tring tuyén Phong
vﬁraquyét DT-QS ldp danh sach ra quyét dinh <
; : Ph bT-QSs
12 | sislotne |utie tivks winh fiei tuong el et -Q
tuyén duyét.
Quyét
. Phé duyét Phe; duyét quyét dinh danh sach triing Hid thirdng Phong DT - d!flh DS Bidu mau 02
tuyén QS tring
tuyén
Thong béo Trudce thoi
. Sau khi ¢6 QP triing tuyén, gdi thong gian nhap
j ¢ . ‘ Phong BT - :
14 ““::ﬁa‘;‘if; VA b triing iyl vankdp hoc Sl HS | UE T L8 hoc 07

ngay




Bo B phin/ngwoi | Két qua Han hods Bitu
Budéc cong viéc N§i dung cdng viéc phan/ngwdi | phoi hgp thye dat ?h:‘mh kol oo
thure hién hién dugc
Phng DT - QS lam béo céo cbng thc | | "O"8 ET = ;{: o g
15 Luu tuyén sinh va chuyén phong Hanh Phong HC - dazlfac" hzl:lﬁn thl P
chinh — K¢ toan luu hoé so lién quan. KT séch




5. Céc cong cu/biéu miu/hwéng din

STT Tén biéu miu/ huémg din Mai héa
% £ Khong ma hoa
1.| Ké hoach tuyén sinh (Do tink chét timg néim)
2.| Thong tin tuyén sinh Khong ma hoa

(Do tinh chat timg niim)

Maéu nhap danh séch hoc sinh ngp ho so h¢ Trung

3. cbp 03/QT-TCNVN-BT.BMO01
4.| M3u danh sach hoc sinh triing tuyén hé Trung cp | 03/QT-TCNVN-DT.BMO02
5.| Gidy bdo Tring tuyén va nhap hoc 03/QT-TCNVN-DT.BMO03







SO LAO PONG - TBXH KHANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TRUNG CAP NGHE VAN NINH Péc lap - Tw do - Hanh phiic
S6:  /KH-TCNVN Van Ninh, ngay  thdng 3 nim 20....
KE HOACH

Tuyén sinh nim hoc 20.... - 20....
Thyc hién Quyét dinh 6 ..../QD-TCNVN, ngdy..../ ..../20..... cia Hi¢u truong Truong Trung cap nghé Van Ninh vé
viéc thanh ldp Hoi dong tuyén sinh ndm hoc 20..... - 20.....;
Hoi dong tuyén sinh xdy dung ké hoach tuyén sinh nim hoc 20.... — 20..... nhu sau:

1. Chi tiéu tuyén sinh:

Chi tiéu tuyén sinh Chi tiéu theo ding | Ty xdc dinh
STT Tén nghé dao tao = ky hoat dong chi tiéu
Cao dang | Trung cép So cﬁp (nguoi) (nguroi)

1 |Han

2 Cit got Kim loai

3 | Dién cbng nghiép

4 | Van hanh, sira chita thiét bi lanh

5 | May thoi trang

6 | Ky thuat ché bién mén in

7 | Nghiép vu nha hang, khach san




Chi tiéu tuyén sinh Chi tiéu theo ding | Ty xac dinh
STT Tén nghé dao tao " ky hoat dong chi tiéu
Cao ding | Trung cip | So cip (nguroi) (ngwoi)

8 | Cong nghé thong tin (Ung dung phan mém)

9 | Han dién

Tgng

2. Ké hoach tuyén sinh:

- Thang 3/20...: chuf’invbi cong tac tuyén sinh cho nim hoc mai nhu: Thanh 14p Hoi 'd("“)ng tuyén sinh; Thanh 1ap Ban chi
dao tuyén truyn, tu vén tuyén sinh; thanh 1ap Ban thu ky Hoi déng tuyén sinh; théng nhét mau thoéng bdo, mau to roi, hd so
tuyén sinh;

- Cudi thang 3/20...: Hop Hoi dong tuyén sinh théng nhét ké hoach va ndi dung trién khai cdng téc tuyén sinh;

- Thang 4/20...: C4c bd phan dugc phan cong di tuyén truyén, tu van tuyén sinh tai cic truong THCS, THPT trén dia ban
huyén Van Ninh;

- Tir thang 5 dén thang 8/20...: Tiép nhan, x{r Iy hd so tuyén sinh, thong béo trang tuyén, 1am tha tuc nhap hoc.

3. Nhén sy tham gia cong tac tuyén sinh:

3.1. Lam vigc voi lanh dao S6, phong Gido duc — Dao tgo huyén Van Ninh va Hi¢u truéng cdc Truwong THCS, THPT:
Hiéu trudémg, Trudng phong Pao tao — Quan sinh



3.2. Doan céng tic tuyén sinh tai cdc truong THCS, THPT va dia ban cdc xd, thi trin trong huyén:
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(theo su phdn cong cua Hpi dong tuyén sinh)

STT Ho va tén Chirc vu - Don vj Khu vire duge phin cong Ghi chi
1
2
3
4
5
6
3.3. Ban tw vin tuyén sinh:
- Phong Pao tao — Quén sinh: 04 nguoi;
- Phong Hanh chinh — K& toan: 01 ngudi;
- Trudng, phé cic phong, khoa chuyén mén va céc gido vién tryc tiép giang day & cac khoa.
4. K¢ hoach thye hién:
4.1 Ké hoach chung:
STT Noi dung Thoi gian trién khai Pia diém Thire hién
1 Hop va phéin céqg nhién} vu cho tirng thanh b % ok 3120 Phong hop Tht ca c4c thanh
vién trong Hoi dong tuyén sinh (HDTS) rree e MEAY e JIE | (151 truomg B) vién ciia HDTS
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STT N¢i dung Thai gian trién khai Pia diém Thue hi¢n
Ban Thu ky hop va phén c6ng nhiém vu cho i Phong Dao tao — .
y ting thanh vién trong ban Thu ky oo Bovl?, gAY .. /5/20... Quén sinh Ban Thu ky
- xHop thong qua quy che xét tuyén hé Trung - Tht 4 céc thinh
3 |cap, ndm hoc 20....-20.... b .5 nok 1520 Phong hop vién ciia HDTS
- Duyét danh séch thi sinh da dicukiéndy |77 7777 gay -... (Hoi trudmg B) P
2 - Ban Thu ky
tuyén dot 1
oo 3 , Phong hop Tét ca cac thanh
4 | T chirc xét tuyén dot 1 .. h...°, ngay ..../5/20.... (Hoi trudng B) vien cita HDTS
- Téng hop két qua tring tuyén dot T ] B
5 |- Lam thu tuc thong béo thi sinh tring tuyén | .... h...", ngay ..../5/20.... Ph%ﬁa?i?ntﬁo Ban Thu ky
va nhép hoc dot I
Duyét danh séch thi sinh du didu kién dy — Phong hop ~THben the
6 tuvén dot 11 wve Diose o TEHY oo 872040 (H6i trudmg B) vién cua HDTS
yen. Ogt 01 truong - Ban Thu ky
R ap 2 R Phong hop Tét ca cac thanh
7 | To chitc xét tuyen dot II i Boass s TERY oo d 8120..... (H6i trudmg B) vien ciia HDTS
- Tong hop két qua trang tuyén dot 11 i ) y B
8 |- Lam thi tuc thong béo thi sinh tring tuyén | ....h....", ngdy ..../8/20.... Ph‘gﬁéﬁi‘gﬁ“ Ban Thi ky
va nhép hoc dot 11
Téng két cong tic tuyén sinh e Phong hop Tét ca céc thanh
2 nam hoc 20... - 20.... AT OB sl N (HO1 trudong B) vién ctiia HDTS
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4.2. Ké hoach cu thé cho tirng by phin:
a. K& hoach quing bd cho céng tdc tuyén sinh ndm hoc 20.... - 20....:

v e e . A
STT Noi dung thos ﬁ:‘a“i s Thyc hién Ghi chi

Quing bd cdng tdc tuyén sinh trén Internet:

- Trén Website: Dang thong tin trén trang thong tin
ctia Trudmg va lié két voi cac trang thong tin cia cdc
Truomg THCS, THPT trén dia ban huyén, trang thong

tin cia Huyén Poan Van Ninh; . Phong Dao tao — Quan
d el g X £ Tir 15/3/20... : i e
1 |- Chia sé thong tin trén céc trang mang chinh thong £ sinh va cac giao vién
" : o den 30/3/20.... u
cua Poan, {-Ion,. o y dugc phan cong
- Upload ho so déng ky hoc nghé trén trang Web cua
Trudng;

- Huéng dén tuyén sinh tryc tuyén;
-Thiét ké, in t& roi tuyén sinh.

Quang bd cong tac tuyén sinh bdng dp phich, té roi:

- Chuan bi to roi quang bé cho cac doan tuyén sinh; : Phong Pao tao — Quan Chiubi.bi. ¢4
¥ & o g ; Tur 01/4/20... R TR dung cu cin
2 | - Chuan bi Maket cho bd phén tuyén sinh treo quang £ sinh va cac gido vién
5 B ) dén 30/4/20.... i thiét dé treo
ba tai céq truong; dugce phan cong aket
- Di tu van tuyén sinh, treo maket tai cac trudong. S
3 Lam vi€c véi cac khoa va tuyén truyen vandonghoc | ....h...°, ngay P;;ng.D%O 310 b %uan
sinh dang hoc tai truong tham gia tur van tuyén sinh ..../5/20.... R RSN

truong
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b. Ké hoach lam vigc ciia Lanh dao Hpi dong tw viin tuyén sinh:

. s . A
STT N¢i dung TP Thyc hign Ghi chi
Tiép xiic vdi linh dao Phong Gido duc, Hiu truong
cdc Truwong: e
| | - Khiosit thong tin tuyén sinh; Tir 01/3/20.... I}f;’]“ “f;;‘i‘,"tg;oﬁrj‘g"ufn
- Cip nhit danh sch, dia chi va s6 dién thoai cila céc | dén 15/3/20.... | PROPETE0 3
truong;
- X¢p lich 1am viéc vai 1anh dao céc don vi.
, | Liénhé véi Linh dao céc trwomg dé xép lich wrvin | Tir01/4/20.... | 0 MI008 "TURE
tuyén sinh dén 30/4/20.... |PO"8 '
sinh
Chuén bj géc
dung cu can
) , , A . thiet dé treo
3 Cac t6 tu van tuyén sinh dén cac truong d€ thyc hién | Tur 01/4/20.... Cac t0 tu van tuyén sinh | maket, to roi dé
nhiém vu theo lich dén 30/4/20.... | dugc phin cong tuyén truyén,
mau phiéu ding
ky dé HS ding
ky
4 | Téng hop két qua Ban thu ky




A < .n » A .
c. Ké hoach lam vi¢c ciia Ban tw vin tuyén sinh:

14

Thoi gian trién

STT NQi dung Khai Thuc hién Ghi cha
Hop va phé bién cdc nji dung cho Ban tw vin tuyén
sinh: i 3 g X 3
Hiéu trudng, Truong Truong phong
- Phéin cong lich tryc t van tuyén sinh; T 01/3/20.... | phong Ddotao—Quin | Ddo tao - Quén
1 | - cung céap théng tin vé tuyen sinh, céc thong tin cin 2 : % 2 ; .2 :
dén 15/3/20.... sinh, ban tu van tuyén sinh trién khai
thiét cho Ban tu vén tuyén sinh; iy thuc hién
- Théng nhét cic ndi dung can tur vén va céc quy dinh we Ak
lién quan.
Thye hién tur van tuyén sinh tai chd khi c6 HS va Cha | o /000 o ane s
2 | me HS dén dang ky truc tiép va tir van tuyén sinh tir x Ban tu van tuyén sinh
i : 5 a= dén 30/4/20....
xa qua dién thoai theo lich phén cong.
d. K¢ hoach tuyén sinh hé Trung cip:
STT Ngi dung Thoi gian trién Thye hign Ghi chi
khai
e T R B Tir 01/5/20.... Phong Pao tao — Quan
1 Phat va nhan HO so tuyén sinh dén 31/8/20. .. ik
- Hop théng qua quy ché xét tuyén hé Trung cip , ndm b % |- T4t ca cac thanh vién
2 |hoc20...-20.... ‘ ‘ “gan® =7 | ciuHES
- Duyét danh sach thi sinh du di€u kién du tuyen dotI | "™ - Ban Thu ky
3 | T8 chire xét tuyén dot T ..h....°, ngay | Tatca cdc thanh vién cta

/520,

HDTS
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STT NGi dung Thai E;Ia:i trién Thye hign Ghi cha
- Téng hop két qua triing tuyén dot I , b 7 nd
4 |- Lam thi tyc thong béio thi sinh tring tuyén vanhgp | """ o7 g4y Ban Thu ky
hoc dot I '
‘ T Tat ca c4c thanh vién
5 | Duyét danh séch thi sinh dii diéu kién du tuyén dot II ke 8% | cia HDTS
i M - Ban Thu ky
6 | T chirc xét tuyén dot II : /2;56 DgAy  [1Fed "é‘;{tg?r";‘ i
- Tong hop két qua triing tuyén dot IT ’ §! gy
7 |- Lam thi tuc thdng bao thi sinh tring tuyén va nhap ol eay Ban Thu ky
hoc dot IT =R ,
8 | Téng két cong téc tuyén sinh ndm hoc 20.... - 20.... : fg}é}i Hgay | lared °"“;{‘g?é’ RS
Noinhgn: TM. HQI PONG TUYEN SINH
- Hoi dong tuyén sinh; CHU TICH

- Cac phong, Khoa lién quan;

- Lwu: VT, DT-QS




SO LAO PONG - TBXH KHANH HOA

TRUONG TCN VAN NINH

DANH SACH HQC SINH NOP HO SO NHAP HQC
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03/QT-TCNVN-DTQS.BM01

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Ty do - Hanh phiic

Van Ninh, ngay ....thdng ....ndm 20...

' 4
H¢ trung cap
Trinh Bin cﬁﬁ : Thude
S i Ten | Nedy | Noi Diachi | DidmTBC | Qué | Diachi a6 Huyén | oo mg nhang Tén | Tén | S&PT Kha | Diénchioh [ Ton | | Ghi
A4 sinh sinh thudmg tri Lop9(12) | quan | liénlac | (THCS, (TP) " Cha Me lién lac sach gidgo chi
THPT) nghi¢p tam v
then
1 3 4 [ 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 21
Hiéu trurdmg Ngudi lip




SO LAO PONG - TBXH KHANH HOA
TRUONG TRNG CAP NGHE VAN NINH
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03/QT-TCNVN-DTQS.BM02

CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lip - Ty do - Hanh phiic

Van Ninh, ngay

DANH SACH HOQC SINH TRUNG TUYEN

thang  ndam 2020

H@ trung cép
Dia Trinh : . _ _
— " Ten | NEdy | Noi | chi | Piémxét | Que | Diachi o Hun | po %ﬁg Gﬁﬂ""m Ten | Teén S6PT T['gﬁ g‘ﬂ Ton | Dan Ghi
0 sinh | sinh | thuong |  tuyén quin | lignlac | (THCS, | (TP n : nhintam | ep | Me lién lac Can | Eifo | toc chi
i THPT) nghicp thon bl
1 2 3 4 5 6 12 13 14 15 16 17 18 19 20 21 22 23 24 | 25 26 27
Hiéu trudng Nguwivi 1p
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03/QT-TCNVN-DTQS.BM03

SO LAO DONG — TBXH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TRUNG CAP NGHE VAN NINH Djc lip - Ty do - Hanh phiic
S§: ....../GBTT-TCNVN Van Ninh, ngay ... thang .... ndm 20....

GIAY BAO TRUNG TUYEN VA NHAP HQC NAM 20.....
HE: TRUNG CAP CHINH QUY

Truwong Trung cdp nghé Van Ninh théng bdo:

Anh (chi) Y SRR el TR A AR TR s e R T sy TR
Sinh ngay T el | —— - A—— G tIOh? oo
P el Bl B 5o e g e s s s g i e s e
P4 triing tuyén : H¢ Trung cép chinh quy

Nganh nghé R I———————————————

Dé nghj anh (chi) dén Truong Trung cdp nghé Van Ninh dé lam tha tuc
nhap hoc, tir ngay ..../..../20.... dén hét ngay ..../..../20..... Khi di mang theo
gidy bdo tring tuyén dé lam thu tuc nhap hoc.

*Ghi chu:

- Chi tiét xin lién hé véi Phong Pao tao — Quan sinh;

- Dién thoai : 02583.940368

- Dja chi: Quéc Ip 1A, Van Luong, Van Ninh, Khdinh Hoa.

HIEU TRUONG






