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1. Mgc tlich vi ph4m vi 6p dgng
a. Myc itlch:

. - Girip cho crin bQ lim c6ng tric tuy6n sinh nim rO c6c c6ng viQc cAn hm, hen
ch€ c6c sai s6t;

- Girip cho HQi ddng tuytin sinh thuc hi€n t6t k6 hoach tuy6n sinh nhlm ndng
cao hiQu qu6', tldm b6o chi ti€u tlugc giao.

b. Phgmvi dp dqng:
Cho t6t cd crin bQ quan lj, khoa chuy6n m6n vd gi6o vi6n c0a Trudng Trung

c6p nghC Van Ninh.

2. Dinh nghia vd tir vi6t tit
a. Dinh nghia:

T6 chrlc tuyiin sinh trong
vdo hgc tgi co s0 gi6o dgc ngh6

b. Ttt vi& nfu:

. SLDTB)G{

- TCNVII
. HDTS

- P.DT-QS

-cv
-QD

3. Lnu tld (Xem trang 2)

4. D{c ti (Xem trang j dAn 6)

co sd gi6o duc nghA nghiQp ld sg tuytin chQn hQc sinh
nghiQp theo nganh, ngh6, chi ti€u duqc c6ng b6.

: Sd Lao <lQng - Thuong binh vn Xd hQi

: Trung c6p nghd Van Ninh

: HQi <tdng tuy6n sinh.

: Phdng Edo t4o - Quan sinh

: Cdng v6n

: quy6t dinh
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DAC TA QUY TRiNH T6 CTilJC TUYTN SINH

Brnfc c6ng viQc NQi dung c6ng viQc
B0

ph$n/ngucri
thqc hiOn

BQ phfln/nguoi
phSi trgp thr;c

hi€n

K6t qun
il?t

tlugc

Hgn hoin
thirnh

Bi6u
miu/hd so

I
X6c dinh mpc

ti6u ddo tao

X5c tlinh muc ti€u ddo tAo, nhu c6u

lao tlQng cria xd hQi, co sd vat ch6t vd
dQi ngfr gi6o vi€n hi€n c6.

Phdng DT - QS

2

Deng ky
chi ti€u

tuy6n sinh

Deng ki chi ti6u tuy6n sinh theo timg
ngh€ cho ndm hgc m6i. Ldm vin ban
xin tlSng hj chi ti€u tuy6n sinh trinh
SLDTBX{ quy€t tlinh giao chi ti€u.

Phdng DT - QS
Cric phdng,

khoa
Tru6c l5/3

Php lgc 02

theo TT
0512017

3
Ph€ duyQt cria

BGH

Ban gi6m hiQu xem xdt ph€ duyQt

c6ng vin Oii trintr SLDTBXH xin chi
ti€u tuy6n sinh cho nim hoc mdi

HiQu truong Phdng DT - QS
CV xin
chi tieu

Th6ng l0
n5m tru6c

4 SLDTBXH
Ph€ duyQt theo c6ng v6n <td nghl giao

chi ti6u tuyiin sinh cria nhd trudng
SLDTBXH

Truong
TCNVNI

QD giao

chi ti6u

Trong

th6ng 0l
hang nim

5
X6y dyng ki5

ho4ch tuy6n

sinh

Tr€n co sd chi ti€u tuy6n sinh du-o. c

giao Phdng DT - QS xdy dlmg ktl
hoAch tuy6n sinh, nQi dung chudn b!
cho c6ng tdc tuyi5n sinh, kti hoach tu
v6n. phuong 6n tuyiln sinh,...

Phdng DT - QS
EAu thang

03 hang

nim

2 nr"- "
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Burfic c6ng viQc NQi dung cdng viQc
B0

ph$n/nguli
thuc hi6n

BQ phin/nguli
ph6i hqp thgc

hi0n

K6t qui
alet

ducr. c

H4n holn
thinh

Bi6u
miu/hd so

6

Thdnh l{p
HDTS vd c6c

ban tryc thuQc

Phdng DT - QS
vd HDTS

Trong

th6ng 03

hang nEm

7 Ph€ duv€t HiQu trudng

QD
thanh lfp
HDTS
vi Ban

tuyi5n

sinh

Trong

th6ng 03

hang ndm

8
Thdng b6o

tuyiin sinh

Thlrc hiQn thdng b6o tuytin sinh c6ng

khai tr6n c6c hQ th6ng thdng tin c[a
nhi truong vd b6o ddi Ph6t thanh -
Truydn hinh ttia phuong vd ciic x6, thi
t An ntram gifp ngudi hqc nim chic
th6ng tin dlne ky hgc ngh€.

Phong DT - QS

HDTS vd c6c

khoa chuy6n

m6n

Trong

th6ng 03

hang n6m

9
^.i , ^ . :
l lep nnan ho

so tuydn sinh

Phdng DT - QS ti6p nhin h6 so ttdng

lcf tuyr5n sinh vd ph6n loai theo nghd.

Nhfp th6ng tin tl6ng k;i dg tuyi5n theo

mpc 3/ Thdng b6o 34/SLDTBXH

Phdng DT - QS
B0 phQn tu v6n

tuyi5n sinh

Tt th6ng

03 diSn

thang 12

hang ndm

- Phdng DT - QS tham muu thdnh l{p
HETS trinh HiQu truong ph6 duyQt

- HDTS tham muu thdnh lip c6c ban

tuyiSn sinh tryc thuQc nhim t6 chric,

thgc hiQn tlit kii ho4ch c6ng tric tuy6n

sinh theo quy chi5.

PhO duyQt quy6t Ainn thanh l{p HDTS
vd Ban tuyiin sinh .

Thdng

b6o

tuytin

sinh
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Bufc c6ng viQc NQi dung c6ng viQc
B0

ph$n/nguli
thuc hiOn

BQ ph$n/ngudi
ph6i hqp thgc

hi0n

K5t qun
d?t

duqc

H4n hoirn
thirnh

Bi6u
miu/hd so

l0
X6t tuy€n,

brlo c6o ktit
que

HQi d6ng tuy6n sinh t6ng hgp h6 so

vd danh silch, c6c ch6 <tQ quy6n lqi
cta nguoi hgc ti6n hanh hqp x6t tuyi5n

theo quy chii tuydn sinh trinh HiQu

truong kiSt qud xdt tuyiSn.

HDTS Phdng ET - QS
DS nQp

hd so
Bi6u m6u 01

t1 PhC duv6t

HiQu truong ra quyiit dinh ph€ duyQt

c6ng nh{n k6t qu6 thi sinh trfng
ruyen.

HiQu truong

t2

LOp danh s6ch
.l

va ra quyet

dinh tning
iuyen

CIn cfi k6t qui trung tuy6n Phdng

DT-QS l{p danh sdch ra quy6t ainn
trung tuy6n trinh hiQu trudng ph€

duyQt.

Phdng DT - QS

13
PhC duyQt quy6t dinh danh srich trung

:
tuyen

HiQu truong
Phdng ET-

Qs

Quy€t
dinh DS

trung
,.

ruyen

Bi0u m6u 02

t4

Thdng b6o

tr0ng tuyrln vd

nhQp hgc

Sau khi c6 QD trung tuy6n, gdi th6ng
b6o trfing tuy6n vd nhfp hgc d6n HS

Phdng DT - QS

Tru6c thdi
gian nh{p
hgc 07

ngay

DS trung
:

tuven

Ph€ duyQt
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Bufc cdng viQc NQi dung c6ng viQc
B0

ph$n/nguoi
thuc hi6n

BQ ph$n/nguli
ph6i hqp thgc

hi0n

K6t qui
d?t

du-o- c

H4n hoin
thinh

Bi6u
miu/hd scr

15 Luu
Phdng DT - QS ldm b6o ciio cdng t6c

tuyiin sinh vd chuyiin phdng Hanh

chinh - K6 torln Iuu hd so li6n quan.

Phdng DT - QS
&.

Phdng HC -

KT

H6 so,

bilo c6o,

danh

s6ch

Sau khi
hoan thanh
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5. C6c cOng cg/bi6u miu/hutrng d6n

STT TGn bi6u miu/ hurimg d6n Mf, h6a

1 K6 hogch tuy6n sinh
Kh6ng md h6a
(Do tinh chdt t*ng ndm)

2 Th6ng tin tuyiSn sinh
Kh6ng md h6a
(Do tinh chdt ting ndm)

J
Ir{6u nhip danh s6ch hgc sinh nQp hd so hQ Trung
cap

03/QT-TCNV|r-DT.BMo1

Miu danh s6ch hgc sinh trfng tuy6n hQ Trung c6p 03/QT-TCNVN-DT.BM02

5 Gi6y b5o Trung tuy6n vd nhQp hqc 03/QT-TCNVNT-DT.BMo3

4.
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Sd LAO DONG - TBXH KIIANH HOA
TRTIONG TRT]NG CAP NGHT VAN NINH

CQNG HdAXA HOI CHTT NGHIAV4T NAM
DQc lip - Tg do - H4nh phfc

56: /KH-TCI.I\rN Vqn Ninh, ngay thdng 3 ndn 20....

rt noAcn
TuySn sinh nIm hgc 20.... -20....

Thgc hiQn QuyiSt dinh.s6 ...../QD-TCI.IVNI, ngdy..../ ....120..... cia HiQu truong Trudmg Trung c6p nehd Van Ninh vd
viQc thdnh l6p HQi ddng tuy€n sinh ndm hec 20 . . ... - 20. . ...;

HQi d6ng tuy6n sinh x6y dyng kti ho4ch tuy6n sinh nlm hgc 20.... -20..... nhu sau:

1. Chi ti6u tuy6n sinh:

STT TGn nghd tlho t4o
Chi ti6u tuy6n sinh Chi ti6u theo rling

lcf hoqt itQng
(ngudi)

Tq xdc ilinh
chi ti6u
(ngut i)Cao tling Trung c6p

I Hdn

2 C6t gqt Kim logi

3 DiQn c6ng nghiQp

4 V6n hanh, srla chiia thi€t bi lanh

5 May thdi trang

6 Ky thuat ch6 Ui6n m6n 6n

7 NghiQp vU nhd hdng, kh6ch san

So c6p



9

STT
Chi ti6u tuy5n sinh Chi tiGu theo ding

lrj ho4t tlQng
(nguoi)

Tg x6c tlinh
chi ti6u
(ngudi)Cao tlIng So c6p

8 C6ng nghQ th6ngtin ()ng dqng plain mim)

9 Hdn diQn

r6os

2. K6 ho4ch tuy6n sinh:

- Thdng 3/20...: chuhn.bi c6ng t6c tuy6n sinh cho n6m hgc.mdi nhu: Thanh lfp HQi ddng tuyiSn sinh; ft?nh Ep Ban chi
tl4o.tuy6n truyan, tu v6n tuyCn sinh; thanh lflp Ban thu kj HQi d6ng tuy6n sinh; thring nh6t m6u th6ng b6o, mdu td ioi, hd so
tuy€n sinh;

- Cu6i tnrang 3/20...: Hqp HQi d6ng tuy6n sinh th6ng nh6t k6 hoach vd nQi dung triiSn khai c6ng t6c tuy6n sinh;

- Th,ire 4120...: C6c b0 ph$n <lugc ph6n c6ng tli tuy6n truydn, tu v6n tuy€n sinh t4i c6c trudng THCS, TI-IPT tren dia bdn
huyQn V4n Ninh;

- Tir thr{ng 5 <li5n ttr6ng 8120...: Ti6p nhan, xr} lf hd so tuyiin sinh, th6ng b6o hung tuy6n, Idm tht tuc nhap hqc.

3. Nhin sg tham gia c6ng tric tuy6n sinh:

3.1. Ldm viQc vdi ldnh ilqo 50, phnng Girio dqtc - Edo tgo huyQn Vgn Ninh v,i HiQu truhng cdc Trudng THCS, THPT:

HiQu truong, Trudng phdng Ddo t4o - Quan sinh

TGn ngh6 diro tgo
Trung c6p
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3.2. Dodn cflng tdc luyin sinh tgi cric trrdng THCS, THPT vd {ta bdn cdc xi, th! trdn fiong hayQn:

(theo s{ phAn cdng cila HQi ding tuydn sinh)

STT Hg vir tGn Chrirc v1 - Erm vi Ghi chfi

I

.,

3

4

5

6

STT NQi dung Thdi gian tri6n khai Dla tli6m Thgc hiQn

1
Hqp vd phan c6ng nhiQm vq cho timg thdnh
vi6n trong HQi d6ng tuy€n sinh (HETS) .... h ngiry ..../3/20.... Phdng hgp

(HQi truong B)

Khu vgc tlugc phin cdng

3.3. Ban trvdn tuyin sinh:

- Phdng Ddo t4o - Quan sinh: 04 nguoi;

- Phdng Hanh chinh - Kii torin: 0l ngudi;

- Truong, ph6 c6c phdng, khoa chuy€n m6n vd cic gi6o vi6n tr.uc ti6p giang day d cric khoa.

4. K6 hogch thgc hiQn:

1.1. Kd hogch chang:

TAt ci c6c thdnh
vi€n cta HDTS
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NQi dung Thli gian tri6n khai Dla tli6m Thyc hiQn

2
Ban Thu ky hgp vd ph6n c6ng nhiQm vq cho
tung thanh vi€n trong ban Thu ky

... h....', ngiry ....15120...
Phdng Ddo t4o -
Quan sinh

3

- Ho.p th6ng qua quy ch6 x6t tuyiin hQ Trung
cdp, n6m hgc 20.... -20....
- DuyQt danh srich thi sinh dt di6u kiQn du
tuv€n dot I

... h....', ngdy ....15/20....
- TAt ci c6c thanh
vi€n cria HDTS
- Ban Thu lcj

4 T6 chrlc x6t tuy6n dgt I .... h...', ngiry ..../5120....
Phdng hgp

(HQi truong B)

5

- T6ng hgp ktit qui trfng tuy6n dqt I
- Lim thri tgc th6ng b6o thi sinh trfng tuy€n
vd nhQp hqc dqt I

.... h...', ngiry ....15120.... Ban Thu k'r,

6
DuyQt danh s6ch thi sinh d[ didu kiQn d1r

tuy6n dqt U
.... h....', ngiry ..../8120....

Phdng hgp
(HQitruong B)

- T6t cri crlc thanh
vi€n c0a HETS

- Ban Thu hi

7 T6 chric xet tuyi3n dqt II .... h....', ngiry ..../8120.... Phdng hgp
(HQi truong B)

8

- T6ng hqp kiSt qua tnlng tuy6n tlqt II
- LAm tht tuc thdng b6o thi sinh trung tuy€n
vd nhip hgc dgt II

.... h....', ngiry ..../8120.... Ban Thu ky

9
T6ng k6t c6ng tac tuyi5n sinh
nim hgc 20... -20.... ... h...', ngiry ..../9/20.... Tat ca c6c thanh

vi€n cta HDTS

STT

Ban Thu k.i

Phdng hgp
(HQi truong B)

T6t ce c6c thanh
vi6n cria HDTS

Phdng Ddo tgo -
Quan sinh

T6t ci c6c thdnh
vi6n cria HDTS

Phdng Ddo t4o -
Quan sinh

Phdng hqp
(HQi tntong B)



t2

1.2. Ki hoqch cqt thd cho timg bQ phQn:

a. Kd hogch qudng bd cho cdng ttic tuyin sinh ndm hpc 20.... - 20....:

STT NQi dung Thli gian tri6n
khai Thgc hiQn Ghi chrl

Qudng bd cbng ttic tuyin sinh fiAn Intemet:
- Tr€n Website: DEng thdng tin tr€n trang th6ng tin
cta Trudng vd li€ k€t v6i cdc trang th6ng tin cria cdc
Truong THCS, THPT tr6n dia ban huy6n, trang th6ng
tin cria Huy€n Doan Van Ninh;
- Chia s6 th6ng tin tr€n c6c trang mAng chinh th6ng
cta Doan, HQi,...
- Upload hd so dlng kf hqc nghd tr6n trang Web cria
Truong;
- Huong.dSn tuyi5n sinh tryc tuy6n;
-Thiet kC, in td roi tuy€n sinh.

Tt t5l3/20...
d6n3013120....

Phdng Ddo tpo - Quin
sinh vd ciic girlo vi6n

tluoc phAn c6ng

2

Qudng bti cdng tdc mydn sinh bdng dp phich, td roi:
- Chudn bi td roi quang b6 cho c6c.tlodn tuy€n sinh;
- Chu6n bi Maket cho b0 ph{n tuy6n sinh treo queng
bAt4i citc truong;
- Di tu v6n tuy6n sinh, treo maket tai c6c trudng.

Tn 01/4120...
d€n 3014120....

Phdng Ddo t4o - Quan
sinh vd c6c gi6o vi€n
ilugc ph6n c6ng

Chudn bi c6c
oung cu can
thi6t de treo

maket

Ldm vi€c v6i ciic khoa vd tuy6n truyOn v6n tlQng hgc
sinh dang hgc qi trudng tham gia tu v6n tuyr-in sinh

.... h...', ngiy

..../5/20....

Phdng Ddo t4o - Quan
sinh vd c6c khoq Dodn
trudng

1

3
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STT NQi dung
Thli gian tri6n

khai

I

Tidp xrtc voi ldnh ilgo Phbng Gitio dyc, HiQu trudng
cdc Trudng:
- Kh6o s6t th6ng tin tuy6n sinh;
- Cdp nhflt danh s5ch, dfa chi vd sti diQn tho4i c0a ciic
trudng;
- X6p lich ldm viQc v6i l6nh dao c6c <Ion vi.

Tt0r/3/20....
ddn15/3120....

Higu truong, Tru<rng
phdng Ddo t4o - Quan

sinh

2
Li6n hQ v6i Lnnh d4o cric trudng ilii xiip lich tu v6n
tuyen slrur

Tt 0U4120....
d(:n 3014120....

HiQu tnrong, Trudng
phdng Edo t4o - Quan
sinh

3
C6c t6 tu v6n tuyi5n sinh d6n c6c trudng d6 thuc hi€n
nhiQm vg theo lich

Tn0|4120....
d6n3014120....

C6c t6 tu v6n tuyiin sinh
ttuo. c ph6n c6ng

Chu6n bi c6c.).
dung cu can
thiiSt dti treo
maket, td roi di5

tuy6n truydn,
m6u phi6u ttdng
kj d€ HS deng
ky

4 T6ng hep k6t qui

b. Kd hoqch ldm viQc cfia LAnh itqo HQi iting tu vdn tuydn sinh:

Thqc hiQn Ghi chri

Ban thu lcj



c. KA hoqch ldm viQc cfia Ban tt vdn tuydn sinh:

d" Kd hoqch tuydn sinh hQ Trung cdp:

STT NQi dung
Thiri gian tri6n

khai
Thqc hiQn Ghi chri

I

ngp vd ph6 bidn cdc nQi dung cho Ban u vdn taydn
sinh:
- PhAn cdng lich tr.uc tu v6n tuy6n sinh;
- cung c6p th6ng tin ud tuy6n sinh, c6c th6ng tin cAn

thiet cho Ban tu van tuy6n sinh;
- Ihi5ng nh6t c6c nQi dung cen tu v6n vd c6c quy tlfnh
li€n quan.

Tn 0t/3120....
dln 15/3120....

HiQu truong, Tru&ng
phong Ddo t4o - Qudn
sinh, ban hr v6n tuy6n

sinh

Truongphdng
Ddo t4o - Quan
sinh triiin khai

thuc hiQn

2
Thuc hi€n tu v6n tuy6n sinh t4i ch6 khi c6 HS vd Cha
m9 HS <l€n ding lci tryc ti€p vd tu vdn tuy6n sinh tu
xa qua <liQn thoai theo llch ph6n c6ng.

Tt 0t/4/20....
d€n3014120....

Ban tu v6n tuyiln sinh

STT NQi dung
Thoi gian tri6n

khai Thqc hiQn
Ghi chri

I Phrit vd nhQn H6 so tuyi5n sinh
Tn 0y5120....
d€n3118120....

Phdng Ddo t4o - QuAn
sinh

2
.... h....', ngdy
..../st20....

- Tit cit chc thanh vi€n
cta HDTS
- Ban Thu kj

J T6 chfc xet tuyi3n dqt I .... h....', ngiy
..../st20....

T6t ca cec thdnh vi6n cta
IIDTS

l4

- Hqp th6ng qua quy ch6 xdt tuyi5n hQ Trung c6p , nim
hgc 20... -20....
- DuyQt danh srich thi sinh <tt di6u kiQn dU tuy6n dqt I



15

STT NQi dung
Thdi gian tri6n

khai
Thgc hiQn

Ghi chri

- T6ng hqp k6t qui trfing tuy6n <tqt I
- tnm tht tuc th6ng b6o thi sinh trung tuydn vd nh$p
hgc tlqt I

.... h....', ngdy

..../5/20....
Ban Thu kf

5 Duy€t danh s6ch thi sinh dri tli€u kien dg tuyen dqt II .... h....', ngdy
..../8t20....

- TAt c6 c6c thanh vi6n
cta HDTS
- Ban Thu loi

6 T6 chr?c x6t tuv6n dot II .... h....', ngdy
..../8120....

T6t ci c6c thdnh vi6n cria
HDTS

7
- T6ng hgp k6t qui trung tuy€n <lqt II
- Ldm thi tuc thdng b:io thi sinh trung tuy6n vd nhfp
hgc <lqt II

.... h....', ngdy

...../8120....
Ban Thu kv

8 T6ng ktit c6ng tic tuyiin sinh ndm hqc 20.... -20....
.... h'...', ngdy
....19/20....

TAt cit cdc thdnh vi6n cia
HDTS

Noi nhpn:
- HQi d6ng tuyen sinh;
- C6c phdng, Klroa li6n quan;
- Lm: VT, DT-QS

TM. HQr OoXC rWtX S[vn
CHUTICH

4



16 03/QT-TCN\./N-ETQS.BM0 I

CQNG HdA xA HQI CHU NGHiA VIET NAM
DQc l$p - Tg do - H4nh phric

Van Ninh, ngay ....iluing ....ndm 20...

DANH SACH HQC SINH NQP HO SONHAP HQC
HQ trung c6p

STT Ha Ten
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Sd LAo DQNG - TBXH KHANH HoA
TRIIdIYG TRNG CAP NGHT vAN NINH

Vgn Ninh, ngay tluing ndm 2020

DANH SACH HQC SINH TRTNG TUYTN
HQ trung cdp

coNG HOAXA HOr cHU NcHiA vrpr NAM
E$c l$p - Tr; do - H4nh phric
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sd LAo DoNG - TB)c{ KHANH HoA
TRTIdI{G TRUNG CAP NGHt VAIININH

03/QT-TCNVN-DTQS.BM03

CQNG HOA XA HOI CHU NGHIA VIET NAM
DQc lflp - Ty do - Hlnh phrfic

18

Sii: ...... /GBTT-TCNVI! Yqn Ninh, ngay .... rhang .... ndm20..

cIAyBAo rRUNG TUyfN vA NHAr Hec NAM 20.....
Hp: TRUNG CAp CniNn QW

Trrdng Trung cdp nghi Vgn Ninh th6ng bdo:

Anh (chi)

Sinh ngdy Gidi tinh:

Dia chi thudng tru

Dd trung tuydn

Ngdnh ngh€

: HQ Trung c6p chinh quy

Dd nghi anh (chi) diin Truong Trung c6p nghe VAn Ninh d,5 hm tht tpc

nh@p hqc, tir ngiy .....1....t20.... a6n h5t rrrgty .....1....120..... Khi tli mang theo

gi6y brio trung tuy€n d6 ldm th0 h,rc nhflp hqc.

*Ghi chrtl

- Chi fiilt xin hen hQ vbi Phdng Ddo tqo - Qudn sinh;

- Di€n thoqi : 02583,910368

- Dia chi: Qu6c lQ 1A, Vgn Lrang, Vgn Ninh, Khdnh Hba
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