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1. Myc dich, pham vi 4p dung

1.1 Muyc dich

Quy trinh nay nhim myc dich gitip Hiéu truéng chi dao théng nhit nhiém vu gitta

céc don vi lién quan

vé cach thirc d6n tiép va trinh tyr lam thi tuc nhép hoc nhim dam bao

cong viéc dién ra mot cach hop ly, khoa hoc, tao diéu kién thuan loi nhét cho thi sinh trang
tuyén lam thu tuc nhap hoc.

1.2. Pham vi 4p dung

- Thi sinh triing tuyén trong céc dgt xét tuyén sinh ciia Trudng Trung cdp nghé Van

Ninh;

- Céc don vj lién quan dén quy trinh nay:

M: Ban giam hiéu

M: Phong Hanh chinh — Ké To4n

[M: Phong Déo tao — Quan sinh M: Cac khoa chuyén mén

2. Pinh nghia va tir viét tit
2.1. Dinh nghia: Khong c6 dinh nghia

2.2. Tir viét tit

- HPTS:
- HS:
GVCN:
- GVBM:
- b.TN:
PHC-KT:
- KCM:
3. Lwu d4: Xem ndi

H6i ddng tuyén sinh

Hoc sinh

Giéo vién chu nhiém

Giéo vién by mén

Doan thanh nién Céng san HS Chi Minh
Phong Hanh chinh — K& toan

Khoa chuyén mén

dung trang 2

4. Pic ta: Xem ndi dung trang 3,4



o 2 g e e e R A e g W e sy it et A u.?luuu.mu
=
=
g

i 1o G e e s e e T e S O e e e e Lt D
ngw ‘naiq ]
4 ‘qury Anb g
_ TANKD Rlelx/ |2
T | b gy ag s
h 4 4 M
Nao doy quis 50y NXD g figiq -
Sugy nny -9y JN [ |enb 13y 1 pi ot dor s
Fa =2
ISR | FUELL ISR | — r 2 RN SR— i
[ 5]
.m. b
ngl gl Qi
wdgy | |5
. § o e
dpj oen upu | | |35 & b i sk
Sy el i dgn n9Tgd
X AHD 9 ,mw MM. | kS
A Ly
s w
— & s 508wt g
| o el o
3P A¥iD) 6
LIANO 1YID NVHN d3J1LL 4 NYHO




3

PAC TA QUY TRINH NHAP HQC
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-Bio v¢ to chirc gitrxe. - Xe dé ding vi tri
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tra va hliténg‘ dan dién théng tin P.DT-QS trén phiéu tiép | nhap hoc
vao Phicu tiep !‘thﬁll' Poan TN nhan.
+ Nhin lai phiu tiep nhin va ]
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ban lam viéc khac.
Thu  céc | - Hoc phi Hoc ky 1. Cac S:f cl?hupg t;g:é bgér?ll]a%n
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- Phat déng phuc cho thi sinh. - Thi sinh nhén | nhdp hoc
dugce ddng phuc.
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P.DT-QS khéa biéu :
GVCN kl'lgoa
- GVCN bi€u
GVBM
Téng hop s6 lugng hoc sinh dén Béng tdng hop sb
B.07 Eg’ “u‘;" lam thii tuc nhap hoc va tap trung | P.DT-QS liéu hoc sinh nhp il
1 sinh hoat dAu khéa. hoc




5. Cic cong cu biéu/méu hwéng din

TT Tén biéu miwhwémg din Thye hién M3 ho4
1 | Ké hoach tb chirc nhép hoc P.DT-QS | 08/QT-TCNVN-DTQS.BMOI
A A - . . A
5 nK;n:loach td chirc tudn sinh hoat chinh tri déu POT-QS | O8/QT-TCNVN-DTQSBMO2
3 | Phiéu tiép nhén thi sinh tring tuyén Hoc sinh 08/QT-TCNVN-DTQS.BM03
4 | Gidy xé4c nhéan vao lép P.DT-QS | 08/QT-TCNVN-DTQS.BM04
5 | Ban cam két khong vi pham phép luat Hoc sinh 08/QT-TCNVN-DTQS.BM05
6 | Bao céo két qua dot nhap hoc PDT-QS | 08/QT-TCNVN-DTQS.BM06




08/QT-TCNVN-BDTQS.BMO1

SO LAO PONG - TB&XH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TRUNG CAP NGHE VAN NINH Pic lip — Ty do - Hanh phic

Van Ninh, ngay thang nam 20......

KE HOACH
T chirc nhip hoc dot ... nim hoc 20.... - 20....

Cin cir Ké hoach tuyén sinh nam hoc 20....-20...., NEAY ...ccevuvrvrrnnrannnnnns cia Hiéu
truéng Trudng Trung cAp nghé Van Ninh.

Cin ctr sé lugng hd so va gidy béo nhép hoc da guri cho thi sinh dang ky xét tuyén cac hé
dao tao, thyc hién nhi€ém vu ndm hoc 20.....-20..... Nha truong xdy dung ké hoach nhédp hoc dot
... cho hoc sinh kho4 K.... nhu sau:

I. MUC PICH, YEU CAU

1. Muc dich

- Tgo diéu kién thuan lgi nhit dé thi sinh va ngudi nha hoc sinh dén 1am tha tyc nhap hoc;

- Gitp Hiéu trudng 6 chirc nhap hoc mét cach khoa hoc, dam bao ding quy ché tuyén sinh.

2. Yéu ciu

- Céc don vi lién quan lam t6t cong tac chuén bi, dam bao cac diéu kién cho t6 chirc qua
trinh nhép hoc;

- Giai quyét cac thi tuc nhanh gon, tao khéng khi vui tuoi, phﬁn khéi cho céc hoc sinh mai;

- Phén cong rd trach nhiém cia cdc c4 nhédn va don vi lién quan trong qué trinh nhép hoc;

- Dam bao an toan, tiét kiém, an ninh trat ty trong va ngay sau khi nhap truong.

IL. THOI GIAN, PIA PIEM, DU KIEN SO LUQGNG NHAP HQC

1. Thoi gian

- Budi séng: tir 7h00’ + 11h00’;

- Budi chiéu: tir 13h00’ + 17h00".

2. Dja diém

Trudng Trung cip nghé Van Ninh, Thon Tan Pic Pong, X4 Van Luong, huyén Van Ninh,
tinh Khanh Hoa

III. TO CHUC THUY'C HIEN

1. Phong Dio tao — Quén sinh

- Xay dung ké hoach t chirc nhip hoc dot ... cho hoc sinh khod ......

- Lap so d6 bd tri cac vi tri don tiép va phd bién quy trinh nhip hoc dén cac don vj lién quan
@& phéi hop thyc hién;

- Clr nhén vién nhan “Gidy bao nhap hoc - Phiéu tiép nhén hoc sinh tring tuyén” va huéng
dan hoc sinh hoan tit thi tuc nhép hoc;
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- Tiép nhin hd so d6i tugng dién chinh sich, chuyén nghia vy quan sy, gidy thay dbi nhan
khau;

- Thu hd so nhap hoc tai vi tri da duoc Nha truong théng nhét;

- Cir nhén vién phéi hop, thuc hién giai quyét chuyén nghé dao tao cho ngudi nhip hoc c6
nguyén vong;

- Chuéin bj hé théng mang internet va két ndi mang dén céc mdy vi tinh, mdy in tai ban lam
viée cta cdc don vi dé phuc vu dot nhép hoc.

2. Poan Thanh nién Cjng sian Hd Chi Minh

- Phan cong Poan vién thanh nién lam viéc tai ban s6 1 d hudng dan thi sinh dién thong tin
vao phiéu tiép nhén khod méi nhép hoc;

- Phan cng Poan vién thanh nién hé tro diéu tiét lwu luong ngudi lam thi tye nhp hoc tai
cdc vi tri 1am viéc nhdm bao dam an ninh trét ty.

3. Phong Ké hoach - Tai chinh

Phén céng nhan vién lam viéc tai ban s 2 dé 1am thu tuc thu cac khoan phi: Hoc phi, bao
hiém sinh mang, bao hiém y té.

4. Phong Té chirc - Hanh chinh

- Chuén bj moi co s& vét chit d&m bao cho t6 chirc nhdp hoc gdm: Ban, ghé, quat, 4nh
sang... tai cac vi tri dén tiép nguoi lam thu tuc nhép hoc;

- Cir nhén vién t chic tréng giir xe mién phi cho ngudi 1am thi tuc nhip hoc;

- Thyc hién c6ng tac vé sinh trude, trong va sau dgt nhip hoc;

- Thye hién c4c thu tyc hanh chinh lién quan dén ngudi lam thu tyc nhép hoc;

- Chuén bj nudc udng.

- Thu céc khoan phi dich vu: Pong phuc theo nghé, & ky tiic xa.

- Phan cong nhén vién lam viéc tai ban s6 3 dé huéng din thi sinh 1am thi tuc dang ky & ndi
tra (n€u cé nguyén vong),

Trén day la ké hoach nhdp hoc dot ... nim hoc 20....- 20.... cho hoc sinh khod ..., yéu cau
céc don vj cin cir ndi dung ké hoach chi dong thyc hién cac cong viéc duge giao. Trong qua trinh
thyre hié!"l c6 vin dé gi vudng méc trao dbi lai vi Phong Pao tao — Quan sinh dé cung phéi hop
giai quyet./.

Noi nhin: HIEU TRUONG
- BGH (b/céo);

- Céc Phong/Khoa;
- Luu: VT, BTQS.



8 r 08/QT-TCNVN-DTQS.BM02

SO LAO BPONG — TBXH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TRUNG CAP NGHE VAN NINH Pic lip — Ty do_- Hanh phic

Van Ninh, ngay thang ndm 20... ...

KE HOACH
Té chirc Tuln sinh hoat chinh trj diu khéa nim hoc 20.... - 20....

Cin ¢ K& hoach tuyén sinh nim hoc 20....-20...., NEAY ...eevvnnrerrnncaninnnns cia Hiéu
truéng Truong Trung cdp nghé Van Ninh,

Thye hién nhiém vy nim hoc 20.....-20..... Nha trudng xiy dung ké hoach sinh hoat chinh
tri d4u khéa cho hoc sinh kho4 K.... nhu sau:

1. MUC PICH, YEU CAU

Néng cao nhén thic cua hoc sinh vé dudng 161, chu truong cua Pang, chinh séch, phép luat
cia Nha nudre, hiéu rd va van dung céc quy ché, quy dinh hoc tép va rén luyén cua Truong; trang
b dy du, kip thdi mét s thong tin co ban va cin thiét v& tinh hinh kinh té, chinh tri, x hdi trong
nuéce va quoc té.

Gitp hoc sinh hiéu 15 quyén lgi, nghia vy, y thirc trach nhiém cia minh théng qua viéc
tuyén truyén, phd bién phap ludt; myc tiéu, chuong trinh dao tao; cac quy ché, quy dinh vé dao
tao; vé cong tac HSS‘V cua Nha trufmg; phuong hudng, nhiém vy ndm hoc 20 - 20...., nhiém
vu cuia ngudi hoe nham dép ing yéu ciu hoc tap va rén luyén ma xa hdi yéu cau.

IL. POI TUQGNG THAM GIA, THOI GIAN VA PIA PIEM TO CHUC
1. Béi tugng tham gia
Tét ca hoc sinh céc 16p trung cip chinh qui khéa K ...
2. Thai gian td chirc
Hoc sinh trung cdp khéa K....: Tir ngay ..../..../20.... #n ngay ..../..../20....
(Thdi gian trén néu c6 thay ddi sé co thong bao sau)
3. Dia diém tb chirc: Hoi trudmg
II1. NQI DUNG SINH HOAT
1. Phé bién quy ché Cong tac HSSV va néi quy hoc sinh.
2. Phd bién céc quy dinh va quy trinh: Danh gia két qua rén luyén; xét cip hoc bdng; xét khen

thuémg; mién, giam hoc phi, hd trg chi phi hoc tap; ky luat hoc sinh; xir Iy hoc sinh ndi tri;
cdp gidy xac nhén hoc sinh ctia Trudmg. ..

3. Phd bién N6i quy Ky tuc x4 va khung xir 1y vi pham; céc vin dé lién quan dén an ninh trat ty
trong ky tic xa.

4. Cac chi thi, véin ban mdéi hang nam.

5. Tu vén vé viéc chon nghé va cac bac dao tao lién thong; thong bao tién do dao tao ndm hoc
20.... — 20....; phd bién ndi quy thi, kidm tra va cong nhan tét nghiép dbi véi hoc sinh hoc



nghé va hoc vin héa hé GDTX.

6. Gidi thidu truyén théng ciia Nha trudng, cdc phong trio va hoat déng ciia Poan thanh nién.

7. Phé bién Luit Gido duc nghé nghiép; Luit Giao théng dudng bd; Tinh hinh an ninh hoc dudng
va céac bién phap phong, chﬁng toi pham xa hdi, ma tiy, mai dam, HIV/AIDS.

8. Khai thac website va cong thong tin HSSV cta Trudng nhim phuc vu cho viée hoc tip nhu:
Xem chuong trinh d3o tao - thoi khéa biéu; tai tai liéu hoc tdp; xem diém két qué hoc tap; xem
cac thong bao, ké hoach cua Truomg/Khoa, cac théng tin tuyén dung - viéc lam cua doanh
nghiép; céc quy trinh, biéu miu: mién giam hoc phi, hoc bdng, khen thudng, ky luat. ..

IV. DU TRU KINH PHI THUC HIEN:

PONVI| SO DON :
TT NQI DUNG TINH LUQNG GIA THANH TIEN
Moi gido vién/béo cio
1 |vien phd bién nodi | Ngay - S 7 | " dong
dung......
Moi bdo cdo vién i
2 | tuyén truyén phap Ngay $ s | [ déng
luét & ndi dung ......
Nudc ubng cho béo
R i s skl Ngay 10 S st déng
Tong cdng: | cveeernnnn. ddng
A i S . )

V. TO CHUC THUY'C HIEN

Ban giam hiéu tryc tiép chi dao viéc t& chirc Tudn sinh hoat chinh tri dau khoa

ndm hoc 20.... — 20.... va phan cong cac don vi thye hién nhu sau:

1. Phong Dao tao — Quan sinh

- Chiu trdch nhiém t chirc 16p hoc v gido vién/bdo céo vién (cta Truomg, Phong CSGT...);
- Chuén bj c4c ndi dung c6 lién quan dén tuén sinh hoat chinh tri ddu khéa (c6 bang phan
cOng nhiém vu va thoi gian thyc hién dinh kém);
- Chuin bj cac ndi dung c6 lién quan dén tudn sinh hoat chinh tri diu nim (theo bang phan
cdng nhié¢m vu va thoi gian thye hi§n dinh kém);
- Td chirc huéng din cho hoc sinh viét cam két khong vi pham phép ludt, kiém tra va

danh gi4 két qua hoc tip;

- Phéi hop cling cdc don vi lién quan trong va ngoai Trudng t4 chirc tudn sinh hoat chinh

trj diu khoa;

- Trang tri, in va treo bang rén trong Hoi trudng;
- Viét tin dang website Truong;

- Tbng hop béo céo.
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2. Phong Hanh chinh — Ké toan

- Chuén bi nuéc ubng cho gido vién/bio cdo vién/dai biéu va hoc sinh.

- Chuén bj moi co s& vét chat dam bao cho td chirc tuén sinh hoat chinh tri ddu khéa nhur:
hé thfmg &m thanh, anh séng ...;

- Ting cudmg cong tic bao vé trong thoi gian dién ra tuln sinh hoat chinh trj d4u khéa.

- Chuén bi kinh phi phyc vy tudn sinh hoat chinh trj d4u khoa va thu lao dimg 16p cho gido
vién/béo céo vién/dai biéu.
3. Cac Khoa chuyén mén

- Dot hoc nao ¢é hoc sinh ctia khoa, mdi budi khoa cir 01 gido vién phdi hop cing phong
Dao tao — Quén sinh 6n dinh 16p trong sudt thdi gian di&n ra tun sinh hoat chinh trj d4u khéa;

- Chuén bj céc ni dung tuyén truyén vé céc nganh nghé clia Khoa dé tw vén cho hoc sinh
chon nghé phu hgp.
4. Poan Thanh nién

Chuén bj céc ndi dung c6 lién quan dén ndi dung tuan sinh hoat chinh tri du khéa (theo
bang phan cong va thoi gian thyc hién dinh kém).

Trén ddy 12 ké hoach tudn sinh hoat chinh tri d4u khoéa ctia ndm hoc 20....-20.... Cho hoc
sinh khéa K...., yéu cdu cdc don vj cin cir ndi dung ké hoach, chi ddng thyc hién cac cong viée
dugc giao. Trong qua trinh thye hién c6 van d& gi vudéng mic trao dbi lai véi Phong Pao tao —
Quan sinh dé cung phéi hop giai quyét./.

Noi nhan: HIEU TRUONG

- BGH (b/cdo);
- Céc don vj lién quan;
- Luu: VT, DT-QS.



SO LAO PONG

- TBXH KHANH HOA
TRUONG TRUNG CAP NGHE VAN NINH

1 08/QT-TCNVN-DTQS.BM03

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lip — Tw do - Hanh phic

Van Ninh, ngay

thang ndm 20... ...

PHIEU TIEP NHAN THi SINH TRUNG TUYEN NAM HOQC 20...-20...

Hé: Trung cap

- Néu thi sinh c6 nguyén vong déi nghé hodc ddi hé dao tao: Lién hé by phin tuyén sinh

cua Phong

Dao tgo - Quan sinh dé duwgc huwdng dén.

- Néu thi sinh khéng cé nguyén vong dbi nghé thi thuc hi¢n cdc nji dung dwdi diy:
I. PHAN THI SINH TU KHAI

L:Bo a8 iimimsinsiminnaosmsdnisasns Ngay/thang/nim sinh: ...../...../.........
2 EI0 R DR OO O ocumumnssimnsssowercnsusie s s s R e S S s

.............................................................................................................................................

3. 86 dién thoai: - Thi sinh: ....ccccoccccvvverrseresinnnen wCIRRIGE wosssmeimmmiimm it iriions
4. Nghé triing tuy&n: .........ccooeveeeremeeereeenessnsaressessens

II. TRINH TU

LAM THU TUC TIEP NHAN

Thi sinh tring tuyén thuc hién theo trinh tu tir Ban s 1 dén Ban s6 3

Banso 1

nién)

Ban s0 2 Bans6 3

(Poan thanh I (P. Hanh chinh - o] (Phong Pao tao -
K¢ todn) Quan sinh)

Trinh ty

Noi dung thi sinh tring tuyén phai thye hién

Ngudi thu ky tén

Ban s6

1. Nop Gidy béo nhap hoc - Phiéu tiép nhén va nghe
huéng dan.

01

2. Pién thong tin con thiéu vao phiéu tiép nhéan.

3. Nop lai phiéu tiép nhén va chd goi tén.

1. Péng hoc phi hoc ky 1 theo théng béo ghi trong
Giy bo nhép hoc.

Ban sb

2. Mua Bao hiém sinh mang, bao hiém y té& (tam thu).

02

1. Mua trang phuc nghé theo qui dinh.

2. Pong tién & ky tic Xa (néu cé nguyén vong).

1. Nop lai Gidy bo nhap hoc - Phiéu tiép nhén.

Ban s6
03

2. Xuiit trinh hoc ba hoc gidly bdo diém (bdng chinh)
dé kiém tra dbi chiéu.

3. Nhén gidy vao 1ép va nghe huéng din ngay nhip
hoc.
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08/QT-TCNVN-DTQS.BM04
SO LAO PONG — TBXH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TRUNG CAP NGHE VAN NINH Pic lip — Ty do - Hanh phic
Van Ninh, ngay  thdng ndm 20......
GIAY XAC NHAN VAO LOP
KA obhBa 8N s disannnanaii Sinh DR il
Tring tuyén vao hé dao tao: .......cccoccovevveveenenn.. Khoa: ...0 tir 20.... dén 20.....

Bhos $hie Glp quil 105 2l 0 S iiemsmmmsisssirstimsiiomibietinn b o o
Gido vién chu nhiém: . .. Dién thoai: .
1. Thi sinh dd hoan thanh cac khoan ph1 theo quy dinh.

2. Mbi thi sinh ding: 7g00 ngay: ..../..../20.... ¢6 mit tai Truong Trung cip nghé Van
Ninh, Thon Tédn Pic Déng, x& Van Luong, huyén Van Ninh, tinh Khéanh Hoa.

- Dia diém:

B0 Bl oovimsnsmsmisiadunavunislissisnmatoidimienii
O: Phong hoc Ly thuyét/Thuc hanh: ...........coceooeeeeueeeeeeeecrcesaessnsaeseessensenss
- NOoi dung: . ST R T
3. Budi sinh hoat lop dau tién véi gido vién chi nhiém:
5 TR H06 8 sy DAY el i 204
- Dia diém: Phong hoc Ly thuyét/Thyc hanh: ........ccocveevemerenrenresensennnn.
Ghi chu:
Thi sinh khi di dén Trudng phai:

- Mang theo: Sach vb but dé hoc tap;

- Trang phuc Ao dong phuc theo nghe (néu chua c6 thi 4o so mi trﬁng), quén tay;
mang gidy hofc dép c6 quai hdu;

- Nop lai gidy xdc nhédn nay cho GVCN trong budi sinh hoat 16p dau tién.

TL. HIEU TRUONG
TRUONG PHONG PT-QS
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08/QT-TCNVN-DTQS.BMO05

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Ty do - Hanh phiic

BAN CAM KET
Khong vi pham phap luat

Em tén: . SN NERY: oiliicahicin
Hién dang hoc tai Iérp ........................... B0 & ooncinsrsnssrssnssmnbnnses

Sau khi tham gia hoc tap va nghién ctru céc tai liéu trong “Tuan sinh hoat cong
dén - l}oc sinh, sinh vién” Nim hoc 20... - 20..., vdi trach nhiém 13 hoc sinh em xin
cam két sé& thuc hién céc diéu sau:

1. Chép hanh nghiém cac chu truong, dudng 16i cia Pang; chinh sich, phap luét
cua Nha nuéce; cac ndi quy, quy ché cua B§ Lao dong - TB&XH va cua Trudng Trung
cip nghé Van Ninh.

2. Tich cyc, chu dong hoc tép va rén luyén nang cao chét lugmg dao tao dé_p ung
nhu ciu x& hdi; tham gia tich cyuc cac hoat dong ciia Poan thanh nién va céc to chirc
chinh tri, xa h§i do Nha trudong phat dong.

3. Khong sir dung vin bang, chimg chi trai phép luét; khong gian l4n trong viéc
hoc tap, thi - kiém tra va rén luyén.

4. Khong tuyén truyén cic ndi dung chbéng pha Nha nudc; khong in, sao chép,
phat tan, st dung céc tai liéu c6 ndi dung phan djng, bao luc, d6i truy, mé tin di doan.

5. Khong tham gia biéu tinh, 18p hoi, céu lac bd va cac hinh thirc hoat dong trai
vdi quy dinh cua phép luat; khong dét phdo, danh nhau; khong tham gia céc t¢ nan x4
hdi: ma tiy, mai dam, danh bac, mé tin di doan, dua xe trai phép va cac t€ nan khéc.

Em xin cam két thyc hién nghiém nhiing ndi dung trén véi Nha trudng, néu vi
pham em hoan toan chiu trach nhiém va chap nhéan hinh thic xtr ly ky ludt cia Nha
trudng va Phap luét./.

) Van Ninh, ngay  thdng nam 20...

Y kién ciia Phy huynh Ngudi cam két

(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
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TRUONG TRUNG CAP NGHE VANNINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG DPAO TAO- QUAN SINH Djec 1ap — Ty do - Hanh phic

BAO CAO SO LUQNG THI SINH NHAP HQC
Pot...., nim hoc 20....-20....

STT TEN NGHE SO LUQNG GHI CHU
1 | Han

Cit got kim loai

Dién cong nghiép
Vién hanh, sira chira thiét bj lanh
May thoi trang

K§ thudt ché bién mén &n

Nghiép vu nha hang, khach san

Cong nghé¢ thong tin (UDPM)
TONG CONG

o | N |||~ W N

Van Ninh, ngay  thang ndm 20..
Truwdmg Phong Dao tao — Quén sinh
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