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Phé Trudémg phong Truwdémg phong

Pao tao — Quan sinh Pao tao — Quan sinh Hiéu truwéng







1. Muc dich va pham vi 4p dung

a. Muc dich

Giﬁp'cho can bd phu tréch’thuc hién nhanh chéng, chinh xac va kiém soat dugc viéc
xdy dung ké hoach ddo tao va xép thoi khoéa biéu dam bao dung theo tién d6 dao tao cua
nha truong.

b. Pham vi ap dung

Cho tit ca can bd quan ly, khoa/TBM va gido vién ctia Truong Trung cip Nghé
Van Ninh.

2. Pinh nghia va tir viét tat
a. Pinh nghia:

- Lap ké hoach dao tao la qua trinh xdy dwng cac ndi dung dao tao dwa trén
ngudn lyc dang cé dé thwc hién cac muc tiéu da dé ra;

- Xay dung thoi khéa biéu la xy dung chi tiét nhiém vu cha tirng gido vién dé
thuc hién ké hoach dao tao.

b. Tir viét tit:

- PBTQS : Phong dao tao — Quan sinh
- HS : Hoc sinh

- TKB : Thoi khéa biéu

- TDDPT - Tién d6 dao tao

-CTbT : Chuong trinh dao tao

- MH/MD : Mo6n hoc/ mé- dun

- GVBM : Gido vién bd moén

3. Lwu d6 (Xem trang 2)

4. Dic ta (Xem trang 3 dén 6)
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PAC TA QUY TRINH XAY DUNG KE HOACH, TIEN PQ PAO TAO/ THOI KHOA BIEU

Bo phan/ nguoi

A A P) A » 2R X A
Bude cong viée Noi dung cong viéce Bqt::l;in;?égn"m phéi ll:ig;]; thue ;f;:t d(::l;: H?: ;:;ﬁn EHEM ::raulho
Xéc dinh muc tiéu dao tao, nhu cau dao tao,
Xac dinh muc tiéu | co s& vit chit, trang thiét bi va ddi ngii gido P.DT-QS Khoa/TBM
vién...
Lap ké hoach dao Lap ké hoach dao tao hoc ky, nam hoc, khoa £
= gogaly g oy a ~ J4 Keé hOE_lCh Thang 8
tao/ Xdy dung | hoc chi tiét dén timg mén hoc/ mé dun, ké P.DT-QS dio ta g
tién d6 dao dao | hoach thi... cho timg 16p hoc 40| hang nim
Xay dung tién do | Tién do hoc tép, thuc tap t6t nghiép thi hoc P.DT-0S Tién d6 Théng 9 Tién do dao
dao tao ky, nghi I&, tét ctia c4c 16p trong toan trudng ’ dao tao hang nim tao
.a P ~ . a . A e & A - A A 3
Hiéu truoj'ng phé | Hiéu tn‘rimg kiém tra phé duyét dong y ke Higu tnsémg K¢ hoach dao
duyét hoach dao tao nim hoc tao
= . Sau khi dugc hiéu truéng phé duyét ké
én khai th 1 4
T“e"hi “? ¢ | hoach dao tao. PDTQS trién khai vé cic| P.DT-QS Khoa/TBM
v khoa xay dyng cac ké hoach cua khoa
Xdy dung KH )
; é;};iéﬂn‘i han Trén co s& ké hoach dao tao ctia toan Ké hoach
gI40 VIEN VA PR | 4 ong, Khoa/TBM phan cong giang day Khoa/TBM GVBM >
cong gido vien cho tirng mén hoc/ md dun cho timg 16p PR R
giang day . i =
R P




A . A . 2 3
. Chua:l bi (Eor s¢ | Khoa/TBM ch-lian bi CSVC, nha xudng Khoa/TBM Thu'o;ng
vat chat phuc vu cho viéc dao tao xXuyén
hify dymg b I‘g?\%t hs%p 15::“ ng gh giéoc;iiré tfatK:hoéi/
8. | théngdir licuxép | ., > >0 On8 1P eT b PPTQS Khoa/TBM
TKB phong hoc... xdy dung hé théng dir liéu dé
xép TKB
£ S Trudce khi
9, XEITKD. | [ fhr Bt h90R Hng lop thea Khoa/TBM PDTQS TKB | bét dhu HK
hoc ky trong ndm hoc ;
mai 20 ngay
Sau khi
10. Kiém tra 13 PPTQS kiém tra 15i (néu c6) P.PTQS Khoa/TBM trién khai
02 ngay
PDT Trién khai TKB vé& Khoa/TBM thyc i
11. Trién khai s : Khoa/TBM GVBM bit ddu HK TKB
i méi 7 ngay
- A A
12, Thyc hién qu cin cir TKB, XD ke hoach, ho so GVBM
giang day
P.DT Khoa/TBM
13. Luu Luu TKB, ké hoach dao tao theo quy dinh




5. Céc cong cu/biéu miu/hwéng din

Stt Tén biéu miu/ hwéng din Mi hoéa

Mau s6 3: Theo Quyét dinh 172/QD-TCNVN
1. | Tién do dao tao ngay 22/7/2019 ciia Trudong Trung cdp nghé

Van Ninh

Mau s6 02: Theo Quyét dinh 172/QD-TCNVN
2. | Ké hoach gido vién ngay 22/7/2019 ciia Trudong Trung cdp nghé

Van Ninh

Mau s6 11: Theo Quyét dinh 172/QD-TCNVN
3. | Ké hoach dao tao ngay 22/7/2019 cua Truong Trung cap nghé

Van Ninh

Mau s6 4: Theo Quyét dinh 172/QD-TCNVN
4. | Thoi khéa biéu ngdy 22/7/2019 ctia Trudng Trung cip nghé Van

Ninh
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TRUONG TRUNG CAP NGHE VAN NINH

REOA 5555600 Madu s6 3
TIEN PQ PAO TAO
Nim hoc: ; Lop:
Théing
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Gido vién co hiru
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Gifio vién thinh gidng
, = T 'EEEEEEE IR EEEEEREEE . TN AR EE R
| T THETTT T i T
4 —1 1+ —1 1 —1— 1111 T 1111 — 1 — — 1 — B —
Tong so gidr /
tudin
Ghi cha:

Van Ninh, ngay ~ thdng  ndm
Ngudi Iip biéu Phy trach khoa Trudng phong Pao tao - Quin sinh
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TRUONG TRUNG CAP NGHE VAN NINH
Khoa

Mdu sé 11
KE HOACH GIAO VIEN
NAM HQC: HQCKY:
B tri gidng day Cic nhigm vy khic So sinh
Thing Thog sb Thog sb| Gitr tidu
SJSGS&‘,M it Quy | gio | chudn
TT|  Hotén gido vién Tula gitr | gitr | b | | e i | giing [ theo | oo | oo
LT | TH z Nyl dung 'i::' trong | quy | oo e
Min hoc, Mé-dun Lip Sish giang SRR |
1 |Gido vién co hita
Van Ninh, ngay ... ... thdng ... ... ndim
Hi¢u trurdmg Phong Dio tao - Quin sinh






TRUONG TRUNG CAP NGHE VAN NINH

Mau 56 2

SO LAO PONG - TBXH KHANH HOA ~ CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Ty do — Hanh phic

S6:  /KH-TCNVN
KE HOACH PAO TAO

1. Nghé dao tao:

2. Trinh d¢ dao tao:

3. Poi twgng tuyén sinh:

4. Muc tiéu dao tao:

4.1 Muc tiéu chung,::

4.2 Muc tiéu cu thé

- Kién thurc:

- K¥ néng: )

4.3 Vi tri viéc lam sau khi tot nghiép

S. Khoa hgc:

6. Thoi gian khoa hgc:

7. Khéi lirgng kién thirc va thoi gian khoéa hoc:
8.Thoi gian khai, bé giang, nghi I, nghi hé va dy phong:
9. Quyét dinh phé duyét chwong trinh:

II. PHAN BO THOI GIAN HQC TAP:

Ma Thi gian dao tao Thi gian dao tao (id)
2 K
MH, Tén mon hoc, m6 dun Nim hoc Hoc ky So_ . Trong dé
chi | Tong :
sb Ly Thye | Kiém

Mb 1 2 I 11 11 v thuyét hanh .

I Céac mon hge chung

Il Céac mon hoc, mé dun

chuyén mén nganh nghé

Téng cong




II. LICH TOAN KHOA

Thang 8
Tuén Bubi
2034
Nam hoc
s
&
S
&
Ghi cha
& | Cécmén hoc/ P Céc mén Thi két
moén dun nghé " vin héa thiic mén
K Khai + Nghi tét ; C)n tap thi
giang nghi hé tot nghi¢p
Q Cac moén TT Thuc tap t6t Thi tbt
hoc chung nghiép nghiép




IIL. THI TOT NGHIEP:

Dy kién thdi gian thi tot nghig¢p

A £
86 | NOIDUNGTHITOT i gian on thi | Thoigianthi | K& hoach thi Hinh thirc Ghi chi
TT NGHIEP _ ; .
(ngay) (phit)
Noi nhin: Van Ninh, ngay  thdng ndm

- Cac phong, Khoa;
- Luu: VT, BT- QS.

HIEU TRUONG







TRUONG TRUNG CAP NGHE VAN NINH

THOI KHOA BIEU TUAN

Mau so 4

Thir

Ngudri 13p bing

Phy tréch khoa







