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1 Mgc dich, ph4m vi dp dgng

a. Muc dich:
Huong d6n giiio vi6n trlnh tg ve thi tqc thanh torin hqp d6ng gid giing tlfng theo quy dinh.

b. Pham vi 6p dung:
Girio vi6n thinh giang tham gia giang d?y t4i truong;

2. Dinh nghia vir tir viSt tit
a. Dinh nghia:

Thanh toiin hqp d6ng giang d4y li qu6 trinh tii5p nhfln, ki6m tra hqp d6ng, bi6n bin nghiQrn
thu thanh l! vi thanh toiin ti0n cho gi6o vi6n thinh giing sau khi dtr hodn thdnh giAng day

b. Tt vitit t'6t:

- HC-KT: Hdnh chfnh - K6 todn

- HDGD: Hqp ddng Crang d?y;

- BBNT & TL: Bi€n ban nghiQm thu va thanh lf

3. Luu dd (Xem trang 3)

4, Dic ti (Xem trang 4)

5. Cic c6ng cg/bi6u mAu/hurimg din

STT TGn c6ng c\r/bi6u miu/hutimg dfin Mi horl

1 Danh srich chi tiAn BI\.,I/QT08/HC-KT/01

2 Gi6y rut dg torin ngAn silch nhir nu6c
MIu s6: 16a1

KV hi6u: C2-02alNS

3 Uy nhi6m chi
MAu s6: 16c1

Kli hiQu: C4-02a/KB

TAI LTEU TIIAM KIIAO
Nghi dinh 1 1/2020/ND-CP ngiry 20101/2020 cta Chinh Phu
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UY THANHT H NGG GD

1. Tht tgc thanh torin hqp d6ng giing d4y 2 Thur hith thanh tcrin hqp ddng giing day 3. Luu tnt
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2..Ki6m tra hqp
tl6ng vd BBNT
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3. Lfp gi6y rut
dg to6n NS hoac

Uy nhiQm chi
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DAC TA LUONG VA CAC KHoAN PHU CAP THEo LUONG

TT TOn budc c6ng
vl9c

NQi dung
BQ phgn/ Ngud'i

thgc hiQn

B0 ph4n/
Nguoi ph6i
hqp thqc

hiQn
K5t qui ttat tluqc

Hgn hoirn
thinh Bi6u miu

Bu6c 1.

r rep nnan
HDGD, BBNT
&TL

+ Kti torin kiiim tra thdng tin hgp
rl6ng giAng d4y vd BiCn ban
nghi6m thu, thanh lf

Phdng HC-KT
P. Dao tao -
Qudn sinh

HDGD, BBNT
&TL 0.5 ngdy

Buoc 2.
Kiiim tra hgp
tl6ng vd BBNT
&TL

+ K6 toAn nhan hqp ddng giang
d4y, Bi6n bAn nghiQm thu, thanh
l),

Phdng HC-KT
HEGD, BBNT
&TL 0.5 ngdy

Bu6c 3.
L{p gi6y rft ds
torin, l6p gi6y 0y
nhi6m chi

K6 toen hach toen nghi6p vu k6
to6n ph6t sinh

+ Gi6y rft dU to6n
ngAn,siich
+ CiAy riy nhidnr
chi

0,5 ngdy

+ C2-02&NS
+ C4-02a/KB

Bu6c 4.
K6 toiin trudng
ki€m tra, lcf duyQt
chtng ttr

KC to6n truong ki6m tra, kj duyQt
ch0ng tir

Phdng HC-KT

+ Danh s6ch chi
luong, cric kho6n
trich theo luong
+ Gi6y rlt du to6n
ngin s6ch
+ Uy nhi€m chi

Bu6c 5.
Hi€u truong ky
duyet chrmg ti

Kj' duyQt t6t cn cdc chimg tt chi
luong

Phdng HC-KT 86 chtng tri 0,5 ngdy

\\-: ". t- -''

P. Dao tao -
Quin sinh

Phdng HC-KT



TT T6n bufc cdng
viQc

NQi dung B6 phin/ Nguoi
thqc hiQn

BQ phin/
Nguoi ph6i
hqp thgc

hiQn
K6t qui tl4t tluqc

Hqn hodrn
thinh Ili6u miu

Budc 6. Chuy€n
chfng tu chi
luong d6n kho
b4c, ngin hang

K6 torin chuy6n chr?ng tt tt6n Kho
b4c vd ngin hing

Phdng HC-KT
B0 chfng tir 0.5 ngdy

Budc 7. Ltru trir
chrmg tt D6ng chimg ttr va luu tril Phdng HC-KT 86 chung tir 0.5 ngdy



M5u s6: l6a I
Kf hifu: C2-02alNSKh0ng ghi vio

khu vqc ndy

GIAY RUT DT.ITOAN NGAN SACH NHA NI,OC
Thyc chi I T4m rmg tr Chuy6n kloin E

Tian m4t t4i KB El
Tidn m4t tai NH tr

Don vi lit dU toAn: Trudng Trung c6p ngha Ven Ninh
Tdi khoin s6: 9523.2.10397 T4i KBNN: Kho b4c Nhd nudc huyQn Van Ninh
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Tdi khoin

uE rr : ............-...

Ci TK : . ..,.-.".".,." -

N[ rr
CiTK : ...-.,.".,.-......

Ho[c ngudi nh{n tidn
Si, CMND cap ngay:.............no1 caP

Ngoy... ...thdng .....

Ngudi nhfn tidn

Thi qui

K6 to6n tru0ng

Nguy6n Thi H6ng Chung

KHO BAC NHANU6c
Ngdy... ...thdng .... ndm .......

K6 to6n

NE rr
Ci TK

Ngay...... thdng.... ndm ....

Tht truring tlon vi

L0 Vi€n Ngoc Birng
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Kh6ng ghi veo
khu vqrc nAy

. 0v nurEM cHr
Chuy€n khoan I TiCn mit t4i KB tr

TiAn m4t t?i NH D
L{p ngiy...... thiing..... ndm .........

Mau s6 l6c1
Ki hieu: C4-02alNS

s6

Dcn v! tri tiln: Trudng Trung c6p nghA V4n Ninh

Dia chi: Tan D0c Dong, Ven Luong, V?n Ninh, Kh6nh Hda

Tai Kho b4c NhA nuoc: Kho b+c nhd nudc huyen V4n Ninh

Tii khoin: 3714.0.1039786.00000

Ma nhir di

N0i dung thanh todn Mn ngudn
NS

r'i6n tI6 NS s6 ti6

(l) (2) (3) i4)

T6ng cQng

I Ottg so lten ght Dahg cmr: ... PHAN KBNN CHI

N9 TK: ............

C6 TK: ............

Don vi nh{n tidn: ...

Tdi khodn

Tai Kho b4c Nhd nuoc (NH):

KHO BAC NHA NIJ6C
Ngay.........thing ..... ndn ..... Ngoy.........thdng ... ndn....

Thi quy K6 to6n K6 to6tr trudng Girim d6c Ngudri nhfn tiio

DON V! TRA TItN
Ngdy.........thdng.... n.int ........

K6 torin tru,ing Cht tii khodn

Nguy6n Thi H6ng Chutrg LA Vi6n Ngqc Bing



BM/QTl0/HC-KTio r

so LAO DoNG - TBXH rnANn nOa
TRT/ONG TRUNG CAP NGHi VAN NINH

T6ne s6 ti6n vi6t bing cht:

K6 tofn tru&ng
Vqn Ninh, ngay.... thdng... ndm 2020

Th[ tru&ng tlon vi

STT Hg vir t6n Chric vg 56 ti6n K.i nhin Ghi chI

T6ng cQng

E


