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l. Mgc dfch, ph4m vi 6p dUng

a. Mgc tlich:

Quy dinh th6ng nh6t trinh tg, tht t1rc thgc hiQn tpm rlng t4i Trudng Trung

c6p ngh€ Van Ninh ntram ee gidi quytit c6ng viQc t4m ring thu{n lqi dfng ch6 dQ

drlp ung kip thdi nhu cAu cria nguoi tam ring vii thuc hiQn c6ng khai minh

b4ch cdng t6c quan l! tai chinh, cung c6p th6ng tin dAy <trl, trung thuc, kip thoi,
). _;. , ,

d6p ung y€u c6u t6 chric, quan ly di€u hdnh cria clon vl.

b. Phpm vi 6p dpng: Ap dung aOi vOi t6t ci CB-GV-NV trudng Trung C6p

Ngh€ Van Ninh

2. Dinh nghia vir ttr vi6t tit
a. Dlnh nghia:

Tgm ung ld mQt khoan ti6n do nhd truong giao cho ngudi nhfn t4m ring d6

thuc hien nhiQm vg gini quy6t mQt c6ng vigc ndo d6 ttugc phd duyQt.

Ngudi nhfln tAm ting li CB-GV-NV ldm viQc t4i tru&ng. Ngudi nhin tam ring

phii chiu trrich nhiQm tru6c trudng vC sO tien dE t4m img vh chi duoc st dqng so

titn tam ung il6 dfng mgc ttich vd nQi dung cdng vi$c dE <lugc ph0 duyQt. Niiu so

ti6n t4m ung khOng sri dung ho{c sr} dpng kh6ng trtit pnai n6p lai qu!. Ngudi nh{n

t4m img khdng tlugc chuy6n sii tidn tpm img cho ngudi kh6c st dung.

b. Ttr vitit tit:

- CB-GV-NV: C6n b0, gi6o vi€n, nhdn vi€n

- TU: t4m img.
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13. N6u druydn
khoen, k6 r061

thanh todn chuy€n
chri,ng ttr <lin ng6n

hdng, kho bac

1. X{c dinh
thh chAt
c6ng viec
thuc hien

2. Lap du rU
kinh phi

4. Trinh h

trudng kY
duyCt

J. V tet gay
da trghi tsm

ung

5. KY duyet

l r. Hicu

chi

o. l rep nnan

h6 ss

9. Ldm thi
tuc cho tam

t0. Kd tcin
truong duyet

hitso

12. Neu driti&r
m{t, ht quy chi

tiin

15. Luu tr[
chrrng tt

7. KiCm tra
hd so

E. Ghi s(i
giao nhAn h6

so

14. Sip xtip
chung tt
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3. Luu trii1. Thir tuc ttm ling 2. Thgc hien t$m ing
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4. Eic t6

STT
TGn bufc c6ng

vr9c

BQ phin/
Nguoi thgc

hiQn

BQ phfln/ Ngudi
ph6i trqp thgc

hiQn

Kiit qui
dirt tluo. c

H?n
hoin
thinh

Bi6u miu

Xdc dinh tinh
chAt c6ng viQc

thuc hi€n
- XAc dinh tinh chAt c6ng viQc thuc hi0n

CB-CV-NV
dugc giao
nhiQm vu

CB-GV-NV duoc
giao nhiQm vu Tt./

2
Lap du tru kinh

phi

-Ngudi duoc giao nhiQm v9 t4m r?ng l0p
du tru kinh phi cin cri vdo tinh chiit c6ng
viQc thuc hi6n

CB-GV-NV
dugc giao
nhi€m vu

CB-GV-NV duoc
giao nhiQm vq TIJ

vitit giAy dA

nghi tam img

Nguoi. duo. c giao nhi6m vu tam (mg vi6t
gidy d€ nghi tam ring

CB.GV.NV
duo. c giao
nhiQm vu

Phdng HC-KT
CB-GV-NV duo. c

grao n-hrem vu I u

Gi6y <16

nghi t4m
img

4
Trinh Hi9u

truong kj duyQt
Ngutri duo. c giao nhiQm vg t4m ring trinh
HiQu trudng kj duyQt d€ nghl tsm rmg

CB.GV-NV
duo. c giao
nhi6m vu

Phdng HC-KT
CB-GV-NV duo. c

giao nhiOm vu TtJ

5
Tiep
so.

nhan h6 -Ktl torln tiiip nhQn h6 so
Phdng HC-KT

(-: Ki6m tra hd so -K6 toan ki6m tra h6 so; Phdng HC-KT

1
Ghi s6 giao

nhan
-f6 tortu ghi s6 giao nhfln h6 so Phdng HC-KT

tt
Ldm tht tuc
cho t4m rirng

-Ldm tht tuc cho tam fmg Ph6ng HC-KT
C41-BB;
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STT TOn buric c6ng
viQc

NQi dung
BQ phin/

Nguoi thpc
hiQn

BQ phin/ Ngud'i
ptriSi trqp tngc

hi6n

K5t qui
il4t duqc

H?n
hoin
thinh

Bi6u mdu

9 Duy0t hd so - K6 torln trudng duy6t hd so;
K6 toan
trudng

CAc lenh
chi dd duoc
duy0t chi

1 ngiy

10.

Trinh Hi€u
tru&ng duyQt

chi
Hieu trudng kj duyQt chi Hi6u trudng Tht qu!

11.

T4m img tiAn
m{V chuydn
khoan qua hQ

th6ng NH, KB

- ,. .l
I nu quy cnr tren;
fii torm thanh to.ln chuy6n chimg tu d6n
ngdn hdng, kho b4c.

Phdng HC-KT Tht qu!

Nhan tidn
mit ho6c
chuy6:n

khoan

I ngdy

D6ng chring tu,
luu trt

Sip xtlp chimg tu;
Chuydn chimg tri luu trt Phdng HC-KT

Tqp chung
tu kO to6n

7 ngdyt2.
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5. Cic c6ng cg/bi6u miu/hurimg d6n

TArLrEUTHAMrnAo
I Th6ng tu sA rclnOnfru-BTC ngiy lOllOl2OlT cia BTC

STT TGn c6ng cgibi6u miuihurimg din Mn ho:i

I ci6y dA nghi tam fng C42-HD

2 Phi6u chi C41.BB
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tltiu sti Clz - tto

EIAY oE NGHITAM ONG
Nsq, ..... thdng ..... ndm ......

Kinh gti

TCn t6i le
BO

D.
phan
nghi tiAn .fliilt bing cht)...

Lli do t4m ring

Tht trudng tlon vi K6 toin tru&ng
DuyCt tam tng:...... (Kj,, h9 ftn)

(Kj, hp ftn)

Phg tr{ch bQ phin
(Kj,, ho rcn)

Nguci d6 nghi
(Ki,, ho rcn)



M6u s5: C4I-BB
(Ban hdnh kim rheo Th6ng tu sii t 07/2017/TT-

BTC ngay I0/10/2017 cila BQ Tdi chinh)

PHIEU CHI

Quyi3n sti: ........

MA QHNS

Ho vi t€n ngudi nh6n ti6n

Ngay.....thdng ......ndm

S6

Ng

C6

Dia chi

NQi dung: ..

36 tiAn: (toai ti6n)

(vi6t b[ng cht):

Kdm theo

- B[ng

rHtr rRuoT{c DoI vt
(Ky, ho ftn, d6ng ddu)

Ei nhAn tli s6 tiAn: - BIng s5:

KE TOAN TRI-IONG
(Kj,, hq ftn)

NGTIOI LAP
(K!, ho ftn)

TIIU QUT
(Ki, hp ten)

Ngay .....thdng... ... ndm .....

NGI.Td NHAN TITN
(Ki,, hp rcn)

+ Ti giri
. ^,( ..t+ so lten quy d6i:

ngoal


