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1. Muc dich, pham vi ap dung

a. Muc dich:

Quy dinh théng nhét trinh ty, thu tuc thuc hién tam rng tai Truong Trung
cap nghé Van Ninh nhim dé giai quyét cong viéc tam mg thuan loi dung ché do
dap tmg kip thoi nhu cu cia ngudi tam @ng va thuc hién cdng khai minh
bach cong tac quan ly tai chinh, cung cép thong tin day du, trung thuc, kip thoi,
dap (mg yéu cau té chirc, quan ly diéu hanh cua don vi.

b. Pham vi 4p dung: Ap dung dbi v6i tit ca CB-GV-NV truong Trung Cap
Nghé Van Ninh

2. Pinh nghia va tir viét tit

a. Binh nghia:

Tam tng la mot khoan tién do nha truong giao cho ngudi nhn tam tmg dé
thuc hién nhiém vu giai quyét mdt cong viéc nao d6 duge phé duyét.

Nguoi nhan tam tng la CB-GV-NV lam viéc tai truong. Ngudi nhan tam ting
phai chiu trach nhiém trudc trudng vé sd tién da tam tng va chi dugc sir dung s6
tién tam tmg d6 ding muc dich va ndi dung cong viéc di duoc phé duyét. Néu so
tién tam tng khong sir dung hoic sir dung khong hét phai ndp lai quy. Ngudi nhén
tam tng khong dugc chuyén s tién tam tng cho ngudi khéc st dung.

b. Tir viét tat:

- CB-GV-NV: Cén bg, gido vién, nhan vién

- TU: tam Ung.
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5. Cic cong cu/biéu miu/hwéng din

STT Tén cong cu/biéu miu/hwéng din Ma hoa
1 |Gidy dé nghi tam ng C42-HD
2 |Phiéu chi C41-BB
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1 Thong tu sé 107/2017/TT-BTC ngay 10/10/2017 cia BTC
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