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Ch u'nng I
CHiiC NANG, NHIEM VU

Diiiu l. V! tri vi chric nirrg

l. Tnrcnrg Trung cAp nghd V4n Ninh ld co scr gi6o dpc ngh€ nghiQp c6ng

lflp tnlc thu0c So Lao dong - 'l hutrng binh va Xa hQi Kh6nh Hda. thuc hi0n chfc
nlng diro t4o nghd rinh d0 'frung cdp. So cdp vri Ddo tao thucrng xu1'6n theo quv

dinh crla LuQt gido duc nghd nghi6p; tu v6rr gitii thiQu viQc ldm - xudt khAu lao

dQng vd cung trng lao dQng co tay ngh0 cho xd h0i.

2. Truong ld don vl sy nghiQp c6 thu, c6 quyAn qr chu, tg chiu tr6ch nhi€m

theo (lu\ dinh cta phdp luAt: co tu cdch phrip nhAn. co con ddu vd t?ri khodn ri€ng:

ohiu su ldnh dao vii quin lj tr\rc ti6p cta Sct Lao cl6ng Thutmg binh vd Xd hQi

Khdnh Hoa, su quan ly nhd nuttc vi: gido duc nghd nghiQp cua fong cuc Gidtr duc

nghe nghiQp. B0 Lao dQng Thuong binh vd Xd hoi.

Eiiju 2. NhiQm vq vi quydn h4n

l. NhiQm vg

f0 chLlc rjatr tau rrhiur lue kr- thuait tryc tiip trong san xudLt. dich vu o trinh
.^ ,l .l ;

do trung cdp ngh€, so cAp nghe vd d41' ngh€ thutrng xuyOn nhdrn trang bi cho

nguoi hoc ndng lyc thuc hdnh nghd tuong xung voi trinh dQ ddo t4o, co suc khod,
dao dfc lu'crng t6m ngh€ nghiQp. ri thirc t6 chric kli ludt. tdc phong cdng nghiQp.

t4o didu ki€n cho hq c6 khd ndng tim r,'i€c ldm. tu tao vi6c ldm hoAc ti6p tuc hgc
l6n trinh dd cao hon. ddp ung y€u cAu thi trucrng lao dQng;

-16 chuc x6y clung. duyQt vri thuc hi0n c6c chuong trinh, girio trinh, h\)c lieu
dal,nghd ddi voi ngAnh ngh€ duo-c phdp dao tao:

Xdy dgng k6 hoach tuy6n sinh. t6 chuc tuy'tin sinh hgc nghd;

-lTuy0n dung vd quan lj dQi ngn giAo vi0n, c6n bQ, nh0n vi6n ctia trudng
dn r,0 sd lu<rng. phir hcrp voi nganlr nghi vi quv m6 trinh d6 ddo tiro cia
truollg;

. Nghi0n c[ru. trien khai ung clung khoa.hgc c6ng nghd viro thuc t€.sin xuAt,

gdn k€t diio tao vtri nghien cuu khoa hoc, k€t hqrp voi lao ddng sdn xu6t dd khai
th6c c6 hi€u qui co so vAt chAt hi0n c6, ndng luc cria dQi ngi gi6o vi€n, hoc vi€n
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nharn ning cao chdt lurrng d?ro t4o. dirp ung 1€u e Au cua tien trinh cong nghi";p
hria. hi€n dai hria cua tinh Kh6nh t-loa n6i riCng. dAt ntroc noi chung vd g6p phdn
ldnr ra crla cai vit ch6t cho xd h6i:

-;l . ,I0 chuc dAo tao lqi. b6i du0ng. b6 tuc, cdp nhit ki€n thfc cho dQi ngir crin
bQ kt thuQr theo ydu cAu cua co quan. doanh nghiCp vd nguoi hgc:

Li6n k6t vdi cdc tO chuc kinh t6, ciic crv sd ddo tao nhim ph6t tri6n c6ng t6c
rilarr tao. nAng cao chit luorrg dao tao cria trLrtrng:

QuAn l('. siL.dung vA khai thric cri hi€u quri dQi ngi crin b9 gido vi€n..hoc
r i['n. crr str vat chAt. cdc trang thi6t lri vii nguirn vtin dd c6 dC clim bao doi song.
giir gin trdt tu an ninh. an toirn xI hdi trons nhd trucmg vd dia phuong noi trLLdng

dong:

(iiir lirr r ri phlit triCn nhinrg di \ar1 vr\ biln sdc r iin h6a dan ttic:

I'hrit hiCn vd boi tluting nhan tiii tLt lroc viCn va diri ngi gido vi0n cua
trLrong:

I)hoi h,rp r,ii sla (linh hoe viC:t. cric rrr chLi'c. cii nhAn trone hoat clong .urio
tl Lrc I

Td chuc cho gi6o vi€n, ciin b0. nhdn vi€n vir nguoi hec tham gia cdc hoat
dQng xd h6i pht hqp vdi ngdnh nghd ddo tao vd nhu ciu cua xd hQi;

.: '
Quan l(. su dung dAt dai. co so vAt clrirt. trarrg thi6t bi day ri hoc rd tai

chinh theo dirng cluy dinh cfa phap luit.

Thuc hi0n ciic nhiem vu khdc theo r1u1 clinh cua phdp lupt vd 1'€u c6u crJra

c<r quirn quan lv cdp trdn.

2. Quydn h4n

Duoc ch[r d6ng x6y dgng vi to chtrc thuc.hiQn k6 hoach ph6t tri€n nh]r
trutrng phu ht2p voi chi0n lutrc phdt triOn dqy ngh€ va quy hoach mang lucri cric
lnl(rng trung cdp ngh€l

I)urrc lrLrr .rlting. nhin tdi trrr. rlu:rn lj. sti dung cic nguon luc thco qu.v-, dinh
cua phdp luit rrlrim thuc hien cdc hoat dQng de ph6t tri0n d4y ngh0:

Quytit dlnh thanh ldp c6c don vr truc thu6c lruong theo cty cau to chuc dd
dtroc du1,6t trong Di6u lQ cria Trucrng: qu1,et dinh b6 nhi€m cdc chuc vU tt' cf,p
trucrng phong. khoa vd tucrng dr"rcrng trrr xu6ng theo phAn c6p qurin li crin bo ctta
tlllND Tinli:

I)uoc thinh lAp doanh nghi0p r ?r to chric siin xurlt. kinh doanh, dich vu rheo
qrrv dinh cLra phip lirat:

I'}h6i htrp vni doanh nghiQp. ctr sd san ru6t kinh doanh. dich r u tronq hoal
tl0ng dar nghC r c. lirp kC hoach. xar dLrng chuong trinlr. gi:io trinh tta.r ngni. ro
chuc thuc tap ngh€. Lien doanh. li0n ket vo-i cdc 16 chuc kinh t€. gido duc. nghi6n
cuu khoa lroc trcng nudc vii nuoc ngoai nhinr nAng cao chdt luong day nghil. gin
dal'nehe vrii vi0c linr vd thi truirns llo cl6ne:

')



S[ dpng ngu6n thu tu hoat d6ng kinh t€ cua NhA truong cl€ diu tu xdvdr,rng
ccr sd vAt chdt cta Trunng, chi oho ciic ho4t cl6ng day nghd vd b6 sung ngu6n tiri
chinh cia nhd truong:

Drroc nhd nudc giao hoac cho thu€ ddt. giao ho6c cho thu€ co so vat ch6t;
dtrrvc h6 tro ngan s6ch khi thuo hiQn nhiCm vu nhii nudc giao theo don d4t hdng:

dutrc huring chinh s6ch uu ddi vtl thu6 rii tin dung theo quy dlnh cua phdp luat;
'fhqc hign c6c quydn tu chu kh6c theo qu)' dinh cta phdp luQt.

Chuong Il
CO'CAU TO CHUI COA TRUONG

NHIEM VU CUA CAC CHUC DANH VA CAC TO CHUC GIOP VIEC
cHr,rYIlN MON, NGHIEP VLJ

Didu 3. Co c6u t6 chric Tru'd'ng Trung cdp nghti Vgn Ninh

1. LEnh d4o:

l.l. Hgi ddng truongr

1.2. HiQu truimg vd kh6ng qurl 02 Ph6 HiQu trucmg.

2. Cric phong chuy€n m6n. nghiQp vq:

2.1. I)hong Dio tao .' QuAn sinh;

2.2. Phong Hirnh chinh - K6 todn.

3. Cric khoa:

3.1. K-hoa Di€n;

3.2. Khoa Ctv khi:

3.3. Khoa Du lich - Nghiep vq:

3.4. Khoa Gido duc thutrng xuy6n.

4. Cdc don vi nghidn cuu. dich vu. phuc v\r d4y nghd, ciic don vi sdn xu6t.

Di6u 4. NhiQm vg, quydn h4n ciia HQi dting Tnrdng

l. HQi d6ng TrucrngI'rung cAp nghd v4n Ninh ld td chtic chiu tr6ch nhiQm

quy'€t dinh ve phucrng htrcrng hoat dong cira nh2r trudng. hu1, dQng vd girim siit
,;viic sri dung cdc ngut)rr lgc cua nhir truong, hdo dam thuc hiQn muc tieu hoqt

dQng giao duc nghd nghiQp.

2. H6i d6ng truirng c6 nhiQm vu, quy€n h4n sau ddy:

Qu1'6t ngh! phuong huong. mpc ti€u. chitin luoc. qu1 hoach. k6 ho4ch phrit
.: . , | ; , ,

tri6n vi quy che t6 chuc. hoat d6ng cua nhd trucrng:

Qur 0t nghi phurmg hucrn-e hoat d6ng cldo tao. h<rp tric qu6c ti!;

Quy0t nghi chrl tnrong srr dung tdi chinh, tiri sAn vir phuong huong dAu tu
ph6t tri6n crla nhir truong theo qu1 dinh cta phdp lu6t;



Quydt nghi co cdu t6 chuc truimg: r i viec rhdnh lap. sap nhrip. chia. t5ch.
.^,.giri thi e ic trl clruc e Lla nhd trucrng: i,3 r'iCc dC nghi rnidn nhi0m hicu trucrng:

( jiinr srir r iic tltttc hii'n clru n!hi LlLl\at uLrrr ht''i tlong truittrg. r iic thuc itiOn

r1u1 e lri dart clru tlonq lroat d0ng cua rthir trLLirng:

Dinh kj,hdng ndrn hoac d0t xuit hiio cao. giai trinh voi c(r quan chLr qLran

truong. co quan qudn ly nhd nuoc vd girio duc ngh6 nghiQp crlc didu kien bdo ddm

chit luong. k6t qud hoat dQng. viQc thuc hien c6c cam k€t vd tdi chinh c[ra trutrng:
,,-:Kien nghi c(r quan co thAm c1u1'en thirng clua phucrng 6n b6 sung. mi€n

nhrclnr. ciich chuc hoac thav th€ ciic tlrdnh vi6n cia hQi d6ng truong;

fh6ng qua ciic qui,clinh ."'€ s6 luqng, co cau lao clQng, v1 tri vi6c Lim; vi0c
tuv0n dung. qurin ly, st dung, phdt triOn dQi ngfi giiio vi€n, cdn bQ quAn 11r. vi6n
shuc vd ngudi lao dQng ctia nhd trudrrg:

Gi6i thiOLr nhAn su c16 thuc hien qrrl trinh ho nhi€m Hi€u trucrng. Ph6 HiQu
tru(mg; thuc hi0n ddnh gid hnng nanr r iic.hodn thirnh niiQm vp cta Ilieu truong.
I'ho llieu trur)ns: ki0n nghi. crr cluan co tham qu1'dn mi6n nhi€m, ciich chuc tlie u
truons. 1)lro lliiu tr-r-rrrrg: tir ch[Lc lar phiCLr tllant dr\ trn nhi€nr lli0u truring. Pho
I Ii0u trucrng giira nhi0m kly' hoac dtI r.rrrit trong trrrong hip cAn rhieU

Ydu c6u I-liQu trudng girii trinh v€ nh0ng vAn dd chua dugc thuc hiQn. thUc
hien chua clring, thuc hien chua dAy tlt thco nghi quy6r cua hQi ddng truong. N6u
h6i dirng trucrng kh6ng d6ng;i r.(ri girii trinh cua lliQu truong thi brio cdo co quan
chi quiin trucrng.

I Thrinh phin thanr gia h6i d6ng trr.riyng hao sOnr:

j.l. tlieu trurrng. ciic pho hieu trudng. hi thu Chi bQ. chn tich C0ng dodn.
bi thu Dodn Thanh ni€n C6ng san H(r Chi Minh, dai di€n nhd gi6o vri mdt s6 don?
vi phong. khoa. c<r sd sAn xuAt. kinh doanh, dich vu crla nhd trutmg (n€u c6);

i.2. Dai dien ctr quan cht quan hoic dai diQn co sd sAn xu6t, kinh doanh.
dich vu co li6n quan.

-{. l loi clong trutmg c6 so lurrng thiinh r i€n la so ld. g6m 0l chu tich. 0l thu'
ki la cric thdnh vi€n.

5. Nhi€m kj,crLa hdi d6ng trudng lA 05.nam rd.theo nhiQm kj,cua hi€u
truimg. H6i iltins truong ldm vi€c theo nguv€n t5c t6p th€. quy6t dinh theo da s6.

Didu 5. NhiQm vg, quydn h4n ciia HiQu truring
Hi6u trudng ld ngudi dung clitr 'l-rrrong. chiu tr6ch nhi€m trudc Sd L.ao

dring Thucmg hinh vd Xd h0i. Gi6nr cltic So Lao d6ng - Thuong binh vti XA h6i
vi trurrc ph6p luat ve todn bQ hoqt dong cua Truong. FIiQu truong co nhiQm vu,
qu10n han:

. - Ban hirnh cAc quy chti. qLr1, dinh trone nhd trudng theo nghi quytit cta hQi
d6n-e trrrtrng:

- f6 chuc thuc hi€n nghi qul,iit ciia hr)i d6ng truong:

I



- Quyet dinh thdnh lqp. sap nhAp, chia. rfch, gi6i th€ c6c to chfc cua nhd
trutmg theo nghi quy6t cua hQi d6ng truongl b6 nhiQm, mi€n nhi€m vd c6ch chr?c

cdc ch[r'c danh truong. phti cric t6 chuc cria nhd trutmgl

- Xa1 dgng quy houch r a phdt trien dQi,ngn nhri gi6o. c6n b6 qudn l!: quy6t

dinh co cliu. s6 luong.ngu'(yi ldnr viec vd quy€t dlnh trA luong theo hiQu qua. chdt
Iuong c6ng viQc; tuy6n dung vi6n chtic. nguoi lao d6ng theo nhu cdu cua nhd
trrrong; ky ket hqp ddng ldnr vi€c vd hqp ddng lao dQng, quan ly, su dung vd
chAm dut hqp d6ng theo quy dinh ctia ph6p luAt:

- To chuc thuc hiQn ciic hoat c16ng ddo tao. hop tdc quOc tri. kidm dirrh chdLt

Iu'ong girio duc nghe nghiCp i'ir plrni hqp vtri cloanh nghi€p trong t6 chtc diro tao;

- Qurin ly ctv sr; vAt chAt. tii stu-r, tii chinh vd td chuc khai thric. su dung co
hiQu qua cdo ngu6n luc huy dQrrg duoc c10 phgc vu cho ho4t d6ng ddo tao cta
truring theo quy dinh cria phrip ludt:

- Thgc hiQn ch6 d9 thOng tin. brio cdo vd chiu su girim sdt. thanh tra. ki6m
tra theo quy clinh cua phrip ludt'

- Xa1,d1rng rri thgc hiCn quy ch6 dan chu cv ctv sd; chiu su gi6m s6t cria cd
nhan. t0 chuc. doan thd trong nhir trucnrg;

.,J- Hdng ndm, b6o cdo k€t qui thgc hiQn nhi6m vu cta HiQu trucrng vir ban
gi6m hieu trutic h6i tlding trutmg:

I- Clc nhiCrn vu. qu,r 0n han khac tl.reo quy dinh cta phdp luit.

- XA1 dgng chi6n luoc. k0 hoach phdt tri6n dAo tao. nghi6n cuu khoa hoc vd

hop tdc quric t6 cua nhd trutrng trinh hQi d6ng tnrong phe duv€t:

- XAy dgng quy clinh ti s6 luong, co c6u lao dQng. vi tri vi€c ldm. tuy6n
dung, quan l-. st dqng, ph.rit tri€n dQi ngn girio vicn. c6rn bd quan I'i. r,i€n chuc vd

nguoi lao cl6ng trinh hQi d6ng truong th6ng qua:
-..: l .

- -l o chuc tu1,en dgng. quan 11' vd su dung dQi ngti gido vien, can b0 qudn
ly. vi0n chuc vd nguoi lao ddng theo qu), dinh cia phdp luqt;

- lldng nanr t6 chirc danh gih. phdn loai giao viOn. c6n b6 quan I(, vi€n
ohuc vir nguoi lao d6ng:

, ' ,.:- Xem xet c6c j ki6n cia hQi ddng tu van trudc khi quy€t dinh. Trudng hgp
khOng dong j v6i nQi dung.cua h-6i d6ng tu v6n. Hi€u truong duoc quyrit dinh,
ch ju triich nhiCnr cii nhdn vd qu16t dinh vii b6o ciio hoi ddng trong kj, hqp hQi

dorrg truong girn nhiitl

- J ir clrirc thtrc hi6rr nuhi qrrl c't cua hoi tlorrg lruivng: trao cloi r rri chu tich
' ^. ,l :
lr.2i d6ng tru'mg va thdng nhAt ciich giAi quy'€t theo qu1 dinh cta phrip luAt n€u
phrit hign nghi quy6t vi pham phrlp luqt, inh hucrng d6n hoat cl6ng chung ciia nhd
truong. Trudng hc.rp khong thdng nhAt duoc c6ch giai quy6t thi HiQu trutrng b6o
ciio voi ctr quan cht quan truilng:

-'l huo-ng xuyCn chlun lo cai thi€n di0u kiOn ldrn vi€c. giing dq1'vd hoc tAp

cho sido vi8n. cdn bd qurin hi. r,icn chuc. ngrLni lao dQng vd ngudi h<2cl
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- i ,r ,,l,iie ', i e hi tlao si', iitirt-q nr,li truirrg :iLl' llhlln Ir\r.th itr:rth. brto dattt an

Irif ir ,-iriIlr lrr r i i|aL LLr a1r 1()ii]r rrl h,lt tr'.rr.l nlli trdolru.

. - lhrrc hiin qul, chtj dan chu trong nhr) truimg. thrrc hiin chc cl'rirth sucli.

chc dd cta Nhr) rrrx'rc ddi r,(ri giio viCn. cin bo cluiin 11- i ien chtrc. nguoi lao dOr)g

vi neuoi hoc trong nhd truong theo qul clinh:

. lo e lrLre cac h,rlI d,lru rrr thrrrh trrr. kiirrr tru. kr,-rm dinh clrAt luirnS uirio
.lrre rrrlri' rrg.lrr..rp tlre,' qLn tlirrir. ( hip lrirrh cric kiin nghi. qurct dinh vd tltanlt tra.
'.i .,.. r,. ' :.. . 1,,.,f .If.., I...,,:1,. :,i , r,i r:1h- tr:.lti,.1 , ,.lt.t Crr L]u.ut. ti, r.hif.. L.n

il,.:ltt.1u',itt^

- Quy0t clinh c6c bien phrip cle thrrc hi['n clru trLro'ng. nhiOnr vu. quven han

cua nhr\ trudr'rg thco quy dinh;

Qul'CL clinh khcn thrr,rrirl. k1 lujL .1i,r r iri r:iio r iCn- orin lro <lLriirr li. r iCn

chric. ngur)i lao dong vd nguiri hoc tr,rng plranr vi thinr quven quan lr:
- (lLrvit dinh thr\nh lap. gir,ri thLl tilc Ifr chur Cn rrrln thudc cric phc)ng. 1.'l11vn

c u.r nhi ll Ltirul:
:^t ip lrirtr: lirt rtr.lltr,.1p trrrr)! e:rn. ehtlt,: chr rd rip.;11unu cltt dio LJo (l)o

nsr-toi hr)c llreo c1u-r, dinh cua 86 l-ao,l6ne - -l'huonr binh t'A Xi h0i.

l)i0u 6. \hi6nr vg, quyi'n h4n crra Pho Hii'rr tru(rng

Ph6 Hi0u truorg la ngrrci gi[rl I Ii.^u trtrong. chiu trich nh jenr tnr6c l liclr
trtl(,n! \ a truLic Phrip lrrat r C cic linh lur' e hLn,Cn nron rr3hi':p vu vd cic rrhiem r u
CrLc c phir i c0ng.

Chi c1ao. rii6u hi\rrh tlrtrc hiOn cdc nhi€rn vrr trdn linh vu'c cluo-c phiin cr)n.e.
: : .t!iiri ur_\ ct cic r lln tl[ trong phanr vi phAn c0nq phrr trich.

. \lrrrr- r ir'.1-'licrr quiru \,,ni- gr...1,''i 1.a,,lri. ii,.in tlrtrrr .l.irr . .ip tri'rr pl1;,i 1i;

i ki6n I Iieir trLlons truoc khi giii qul Ct.

Cic Iinh ruc li0n cluan ci)ng lric chur.€rr nr6n cua I'h6 Hi€u treriing khiic phu
tr6ch thr chu dOng nhiri hop giai rllr\ et. trLong hop chu'a thong nhAt phrii b6o cao
I Iidu trudng girii c1ui0t.

i,lr Ilr.lu trrlrr: tli riirrrl r:i l'lr,', Ili.t, trLt,'n:t Ll.[,. llii'tr tluntrg u\ ilir\i'n
r-rir,i qrii 0t chi cirng r i.3c r i diCu hiurh nroi hoat donq cLra nhi truclrg.

f)idu 7- NIriQnr vu. qur in han cu:r 1-ruo'ng phtrng/l<lroa v:i turrng durrng

l,r.111;'.. Jitu hinh r:rr.i Irrr:rt .l,ln' e.rr |r11,r11-1 l<irrrlr. thiln) nlltr lrLIi tiif
l-irnh clao 'l'rL.rt)'nq tr-inh St) lTnlt r. Lrc cliuvin ntirn. nghiOp r'u ,-lu'oc phtin cong.

. . Ch!u trtich nhi0m trutic Ph6 I Ii0Lr tru6ng phLr trach truc ti6p vd IIi6u truonq
., i li0t q r-ri thuc hicn cong viCc thu6c chiLc ning. nhitint i,u cta phtrne,/khoa dim
1-r,, iii lt:: :lrirrlr rl[rn-: lltoi 1]iIlt r-) liC lLr,.r:h.

\llr jCrr cirrr. 1r)no lrrrp nhin-rc na)i dLrnq conq ttii. lieln cluarr dIn nghiip r u
r-hrrr tLt trtrl . iirrtrit rr-,il"t Ili':tr rl'Lrrrnu triin Ihalt giiii .1ur iL.
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Chiu trrich nhiQm vi tinh trurrg thuc. chinh xac, dAy dn. kip thdi vd dam bio
chAt lutrng v0 vdn btir.r ph6t hanh cua phong/khoa.

. Cl.r,l r1Qng ph6i h-o. p cric phong. khoa d6 giai quy6t nhAng nQi dung li6n quan
d€n.nhi€u phong. khoa. Trucrng hop chua th6ng nhdt b6o cdo HiQu trucmg giAi
qul'€t.

Quan lr viSn chuc. nguiri lrro dong thuoc thdnr qu10n duoc giao. danr bdo
thgc hi€n nghi€m t0c [-udt vi0n chirc. nQi qu1. qu1'chi co quan. k1 luQt hdnh
chinh. lij' lulit lao d6ng.

Didu 8. NhiQm vr;, qu1'0n h:.rn ciia Ph6 trurirng phdng, khoa vir tuong
tluong

Ph6 truong phong/khoa ginp Truong phong/khoa quan l1i cdng vi0c. thuc
hi6n nhiem vu chuyOn mCrn do 1'ruong phdngikhoa phdn c6ng. chiu trrich nhiQm
tru(rc 'frutmg phong/khoa vd pharn vi c6ng. r'iCc duoc ph6n c6ngl Thay mflt
'frucmg phr)ng/khoa thuc hiOn viec tir chuc. di€u hdnh ciic hoal dong c6ng tdc cta
phdng. khoa khi Truong phongikhoa di v6ng.

Trong pham vi c6ng vi€c duoc phAn c6ng quy6t dinh cua Pho truong
phdng/khoa c6 hi€u h,rc nhu Trudng phong,&hoa.

I'huc hi€n cdc nhienr vu chuyOn m6n theo rrp.ach vi€n chuc.

Diiiu 9. Nhi0nr vu ciia gi:io vi6n, chuy6n viOn,, cdn su'

Ch0 dQng xAy dung ktl h,,rrch cong tiic. trien khai thuc hiQn nhi0rn vu
chuy€n mon dugc giao.

'l'ham mrru l-inh dao l ruong. ldnh dao phong. khoa nQi dung cong viQc

chuy6n uron du'gc.giao.. lruc,tiep soan thao, thanr gia soan thao vin bdn chuy€n
m6n dLro-c giao.. D€ xuat ) kien. tham gia du thdo cdc v6n bdn cta Trutmg vd crla
Sry khi cti yeu cdu.

I hUc hiqn c6ng tiic thong kC. luu tr[ tiri lieu. dam bdo cung c6p sti tlgu diy
dt. chinh rdc. kip thrii.

I-lodn thdnh nhi€m vu theo quy dinh chuAn nghi$p vu cia ngach vi6n chric.

ilhap hanh Lu6t vi6n chuc" m6nh lQnh hdnh chinh. nQi quy. quy chtl co
quan.

Diiiu 10. NhiQm vg cia ngrrd'i lao tlQng

('hiu trich nhi€rn thuc hifn drir du. chinh rric. kip thoi pham vi c6ng vi€c
du<rc phdn c6ng. Thuc hi6n cdc nhiOm vu khric khi Ldnh dao Truong. l5nh dqo
phong, khoa phAn c6ng.

Ch6p hdnh m€nh l€nh hdnh chinh. n6i qu1 . quy chti co quan. ki lLr6t lao
d0ng

Di6u ll. Chric nIng. nhiQrn vu cria cdc t6 cht'c girip viQc chuyOn m6n,
nghiOp vu

l. Phdng Hhnh chinh - K6 to6n:
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I hanr nruu I iiOu truring thuc lriin r''c1 ctlns tiic: I rl ciruc. I larrh chinh. Cai
e rich hrirrlr chinh. lhi tluu l<lrcn thu{)nil. lii chinh. L'Lr tiri:

. . -.1I.l Vi e orro tic I ir ehiti:

. r. Io chlLc ho nrdl: Xdr durg tii chuc bo nrav cLra co quan: I-huc hi0n phan
clip .lLtur lr c:in b6 dtli vrl'r cric phi)nr. lihoa cuii l nrivnu.

b. I ir clruc curr bo. Quarr lr. L,l e hiLe h0 nra.r. hie n e h0 vi0rt ch[Lc. co clir.r

n:rrlr vrin tlrtte. r i rri r ii-e l,rrn. rrr c;iLr r icrr e huu tirc,, clt[Lc danh nghi nghii'p r i
srl lrtrrn:..: rrurr,vi lirrr \ iCe lrons d(rn \ r: lltrlc hitrn e hi tl,l ticn Iunrrc vli chinh sdclr.
e lra !l(i !lati rrgti. Jao tao. b6i dttirne. khcn thu'rrn::. kr lLrit doi r rii r iirr e h[:e r i
nguiri lao d6ns thuric phanr vi quan lr tlrco c;u1 dinh crra phiip Iuiir.

e . Xlir tlunc ki lrolelr hrirt tl ,.' r iin eltue lrrrr,: nunr: Xir dtrnu nlru eiLr

tuf irr dung r icn chLrc thudc lruong trirrlr Sci: 
'l huc hi.':n quan l- nhan su. diro tao.

h(ri drir)n". thuc hi.:n chC clo e hinh sich. khcn thurrng. kr luat diii r, ryi ., i0n chirc
t'uL I rtrirtt q.

d. lhtre hiin ciic chi rltl clrirrir sr'rth: rr;.rng hue lrrtrng thuirng xuvCn. nunu
rl[Le pltLt uiip 1111,,, rtiin nshC drii t tii llrir r.lii6. thrii r ir:c. rtsht phe'p. tinlr gialt r i
Llrai hir, ha() nicnr rj lrrri .lii'lt tu va (rL elri tl,i klra,-.

e . Iiru. hiin tlLriin li lr,r, :t, r rrrt e l,Lre . r.rcuirr Iu,, .l0rrq: Ihuc hiin cong tlic
lrao ri chinh LLi nQi b0.

1 2. Vd c6ng tric llrinh chinh:

r)rIrrr l'. .rt (iun!l tirr strn r.irnl l: \'{r qLIIl.

l)hLrc r tr IIoi nghi. li tan khlinh t:.rt: l-huc hiCn cring tdc l-riur vC trat 1Lr ctr
,luJlr l\lr(,rlLl .lr,'rr:L .lr:i) rri,.

KiOm tra ciic vdn ban soan tlrao thu6c triich nhi€rn cta Trucrng v€ mdt k!
thuit soan thuo van han. v€ tinh hgp hiCrr. h,Jp phap. rinh th6ng nh6rt va dong hQ,.. ^ . :cta vdn bdn vrii h6 thdng phdp lu{t. d6ng thdi g6p y ki€n v€ ndi dung cta du thio
r in lrin.

l. i. ( iriclich hirrrlr chinh:

Irien l.lr.ii tlLLt,- lri['n e ]rLionl Lri;rli eai ehelr lrirrlr clrirrh !Lur lntirnq ihei
ituL tiall elrui,ng trinlt ciri eltelr lranlr !lr tlt cLril S(/.

. l)tr tlui,, tltrr r.'t dinlr. ki houch rliii lran. U5 narrr r li hirrrg nArl: e lturrns trrnlt.
de 6n. dg' dn, bign phrip tti chuc thuc hi0n cdc nhi0m r u cii ciich hanh chinh nha
nu'oc r'0 lao dong. ngu'iri crl c6ng vd xi hoi thu6c pharn vi quAn lj c[ia I'rudng.

I {. I lri ,lrr:r kircrr lltrrrirr,::

I r,. ir.rr -..1e i.rr rlti .lr,lr i.ltr',;lr, rirr:1. Lr lrr.lt .1,',i rrii i itrn clrL'rr rl rrr,:riii
.trr,l,rt , Lltu(,( I tt\rI-!.
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I.5. 'trii chinh:

t.t1p k6 hoach thu chi hdng qu;r'. hing ndm cta Truong theo su chi d4o cta
Fli6u truong: 'l-hUc hi.gn ciic khoan thu chi. l6p qul €t toiin hdng quy '"'ri hdng ndm
theo d[rng quy dinh v€ ch€ d6 kC to:in tai chinh cria Nhd nuoc.

Xril'.dprrg k6 hoach. t6 chuc thuc hi€n mua sdm, qu.rin l! va bAo tri cric loai

trang thi6t bi cua'Irutmg: T'ham rnuu cho I'ligu truong vd vi6c su dr,rng vd tu sria.
c6i tao nhd ldnr vi€c. phong hoc, xiLong thuc hAnh vi c6c co sd vAt chAt ki thuat.

l6 chLrc ki6m tra cdc khodn thu r d vicc chr ti€u cdc khodn tien vtrn. sti dpng
- ..,1 ,.

vAt tu'. thi6t bi vd cric tai sdn khric cta t6t cd crlc h0 phfn truc thu(ic: To ch[rc ki€m
k€ ddnh gi6 tai sin. thiet bi ki' thuat dinh kly' theo quy dinh cia Nhd nuoc.

,l
Thtrc hien cong tiic t6ng htrp. th6ng ke. brio crio dinh k! vd d6t xudt vd tinh

hinh thuc hien nhi€rn vu duoc giao voi So.

Theo d6i, thuc hiEn c6c du 6n. c6c c6ng trinh xdy dung co bin cria Trudng.

Tri6r.r khai thqc hiQn kd hoach kinh phi NhA nudc dugc giao hhng n6m cria co
quan. qu6rn li tAi sin c6ng.

Quan ly vd chiu tr6ch nhi6m vd tiri chinh. tai sAn duoc giao theo quv dinh cta
ph6p luAt.

2. Phdng Dho t4o - Qudn sinh:

Tharn muu Hi€u truong thirc hiQn cdng tiic gi6o duc ngh€ nghiQp. Ctr thd:
. . : ,,- Xiir dung vd td chuc thuc hien ke hoach day nghe hdng nam va ke hoach

dio tro dii han cua nha trur:ng:

- Lap k.e hoach vd til chuc r iec xAy th.mg cAc chutrng trinh. gi6o trinh hoc
liOu dll nghe:

- Lap k€ ho4ch vd t6 chuc tuy6n sinh. thi r6t nghiQp. cdng nhAn vi c6p bing.
chring chi ngh€;

- 1'6 chuc thuc hi€n vd qudn ly c1u6 trinh tldo tao, bOi duOng ngh€;
.^ ,:

- QLrrrrr h r icc kiirrr tra. tl)i thc() quy0t dinh.

- Xtiv dur-rg r,d td chtrc tlrtrc hi":n kd hoach iriri drr6ng chuyOn rn6n nghiOp vp
cl-ro giiio vi6n;

..: I ^- Lip bang biOu ve uong tiic giiio vu, dAy vd hqc. thuc hdnh, thuc tdp ngh6;
theo ddi. tong hqp. danh gia chdt luong calc hoat d6ng giao duc nghe nghi€p.
th6ng ke. lam brio c6o.theo qul,dinh cua B0 Lao d6ng -.fhuong binh rd Xd hQi.

cta co quan qurin ly cAp tr€n vir Higu trudng:

- long lrrnr d0 xuLt r iec nruu sirn trang thiet tri phuc vu cho ddo tao:

- l'hu'c hien cong tac thu vien:

- Kit5n nghi vd dd xuit khen thu0ng hgc sinh;

- Thr,rc hiQn nhi€m vu cta t6 tu vdn vd gidi thiQu vi6c ldm;
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- Cido duc r,?r qudn l. hoc sinh: l'hrii hop v6i dorin thanh ni6n. cdc bQ phdn

c6 liOn cluan theo dbi.vd girlp dri hoc sinh tu hoc. hoat d6ng vin h6a the duc th6
thao. lar, c10ng srin rudt va nhinq huat dong khric ngodi gitr hoc.

3. Cic khoa:

3.1.'fhUc hien ke hoach giang da1, hoc tAp vA cdc hoqt d6ng ngoai kh6a
kh6c theo chuong trinh, k6 hoach giung d;ry hing ndnr cta trudng theo quy <Iinh

cLra llir l.ao dong - fhuong birrh r d Xd hoi. bao gtrnr:

- Xriv dung clrutmg trinh clao luo cria tirng ngrinh. nghd thco tung trinlr do
dzio tao thuOc khoa- bo mon nrinh clturn lr holic do hi0u truorrg giao:

- f6 chuc bi€n soan d€ cu'r,-ng chi tie{t c6c m6n hoc. mO-dun. tin chi li€n quan
bzio rldm tinh th6ng nhdt. trrinh chdng cheo giira cdc mdn hoc. m6-dun. tin chi cua

churrng trinh diio tao hodc giira circ trlnh d6 dr\o tao:
.: ,- frl ch(r'c phiir tri€n churvnq trrrrh dlo tuo. xlir dung cdc d€ dn. hi6n soan tei

liOu. giao trinh diro tao theo dinh huong phrit tri€n cua nhii truong; phdt trien
chuong trinh diio tao. giiio trinh. tr\i lierr giang dar,'trinh d6 trung cdp. trinh d6 scr

cAp va ciic chtxrng trinh diro tao thrri)ng xuy€n thetr quv dinh:
,',i-'id chuc nghien cr"ru cdi tien phucrng ph6p giring dqy, hgc t6p nh6m n6ng

cao ch6t luong diro taol

- Xil dung rii thuc hiin phrrrrg phiip kicirn tr3. thi, aliinh giri k6t qua hgc t4p.
rtn lur'6n cua neudi hoc. b6o dirn chuin dAu ra cia nguoi hoc theo cam ket dA

tlLxre cting b0. dap ung rrlru ctiu str durru cria thi trrrimg lao d6ng:

3 2. Lap kd.hoach vd to chuc thuc hien c6c hoat dQng khoa hoc vd c6ne
ng!Q, hqp t6c qu6c te: hgp tiic voi ciic tti chuc khoa hoc vii c6ng ngh0, co scr sAn

xu6t. kinh doanh. dich vU li0n quan dOn n_eAnh. ngh€ dao tao v,r huy dQng sg tham
gia c0a doarrh nghiep vAo qr.rii trinh diro tao cua khoal

.1.3. Xa). dtmg ke honch phit triCn c10i ngu girio vi0n: nginh. ngh0 dio tao vA

c(). s() \'it chlit. thi0t b! phqc vu cho di)o tao vii nghiCn c[ru khoa hgc; tf,ng cucrng
ttiirr kiCrr hio Junr clrit luong tliil llio. thuc hi0n clic hoat ddng thuc nghiem.
nghien cuu klroa hoc. ung dr,rng kr: thuat. c6ng nghC vao qu6 trirrh diio tao:

3.4.Xdy dfrng ke hoach vA t6 chtrc thuc hien c6ng t6c gi6o dpc chinh tri. tu
tuting. dao dirc. lii sdng cho giSo vidrr. cdn bd quAn lj. vi€n chtc, nguoi lao cl6ng.
nsu'iri hoc: c6 k€ hoach ddo tao. b6i tluirng nAng cao trinh dQ chuydn rnon, nghi€p
r u cho gilio vicn va ngudi Iao dirng thuoc khoa:

1.5. I tl chiLc d6nh gilt eilio vicn. ciin bo quiin l!. viOn chfc. ngucri lao dong
trong khoa r,a tham _eia ddnh giA car, bo quran ly trong trudng theo qu1' dinh cua
nhii tru crng:

3.6. Quan ly. su dung cti hiQu rlua c() s(r vir chAL. thi€t bi dAo tao thco qu)
clinh ctia Hi€u trucrng; dd xu6t. xdl,drrng cdc kti hoach h6 sung. bao tri thi€t bi dio
tao ctia khoa:

.i.7. ihLre hi";n chi dd buo cao thc() rlu\.tlinh cua Ili0u u'udng.
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{. ('hc don v! nghitln criu, <ilclr vU, phr1c \ g d?y nghi, cfc d trrr \ | san
x,r6t:

-l l Cric drrn ri nghiin cuu dich ru. phuc ru dar ngh€de phuc iu hoatd6ng
d2ro tao rlhu: I'hu viOn: trung tim nghi0n c[r'u khoa.hoc. trung tdnr ung dung k!
thLrqt. c6ng nghg: xuonp. thuc hdnh: phong truv0n thOngl cdu lac b6: nhd van h6a -
th6 duc. the thao: kv trlc x6 va nhd dn:

1.2. C6c ccv sd sin xuAt, kinh doanh. dich vu dd tao di0u kiQn cho ngudi hoc
r a giio vien cua nhir trucrng thuc hAnh. thuc tdp nfing cao kien thirc. ki ning.

Churrng III
C tI[, DO LAM VII]]C

Didu 12. oiii voi Linh d4o
_!iluilnu Trtrrt* eiill rrghi Vurr Ninh lanr virc thco chi d0 thri rrutnrg. diri voi

cic vdn dc l,vn nhLr dinh hu'ong liO hoach phdt triin cua Trucmg. clc k€ hoach. qu1

hoach. nirn va ddi han. cong tac tri chus c6n bo. thi dua khen thuring. ky luA-t vd
cic lan dC c6 tinh chat phric tap khdc liieu truling I'rucrng biin bac vtii c6c Pho
FIi€u tru'ting hoic mo rdng thzinh phdLn truoc khi quy6t dinh.

Di6u 13. Diii v6t vi0n chrirc, ngu'di lao dQng

Vidn ch[r'c. ngu(ii lao d6rrg trorrg pham vi c6ng viQc duoc phdn cdng c6
trich nhi.anr t1r _uiiic thrrc hien nhiem vu. hoirn thAnh.t6t nhi93m'"'p dugc giao. Tdn
tlong vir ph6t hul quv€n ldm cl.ru cira nhAn dAn, dau tranh chdng ciic bi6u hiQn
qurn lr0Lr. cua quvCn. haeh dich. Thuc hi.an vhrr h6a u'ng xri vdn minh, lich sg.
hiQn dai trong cirng tac.

ChAp hdnh t6t chu trucrng. chinh siich cria EAng vd ph6p ludt cia Nhd nu6ct
gucrng rn6u.trong viec ch6p hrinh mQnh lQnh hanh chinh, ky luAt lao dQng, nQi
quy, quy ch€ co quarr.

Diiu 14. ChA 116 h6i hogr

l. tlop Linh dao:

. I-dnh clao lruong hr.rp dinlr ki mQt tuAn nrQt IiLn vao cliu tuAn.'l'rucmg hop
c n thiCt. l.frnh dao tru trrrg c6 thC hop dot xuAt.

2. Hgp giao ban:

( ac cu0c hop giao ban cuir frutmg nhim dam bdo sU ph6i hgp thuong
xu10n. chdt chE giira truiin-e/phu tr6ch c6c phong. khoa, kip thcti ph:it hi€n vd xu
lr cac r iin di d0 cirng vi€c duirc thuc hiCn c6 chit luong va dilng tien dQ.

Cac c.uq)c hop giao ban ciur 'l rrrtrng duoc thuc hi€n theo hinh thric: Giao
ban hdn,e tuAn gita Ldnh dao truong voi ciin b6 trudng/phu tr6ch cdc phong, khoa
r a t6 chuc doAn th6.

. Nqii dung hop giao ban dtli voi moi hinh tlruc bao gom bio ciio r.'a thrlo ludn
v0 nhirne c6ng viQc di ti0n h:inh giira hai ki hqp giao ban vi) nhirng c6ng vi6c
chinh clr.r kien thrLc hiOrr trtrnq tht'r'i siun tiOp theo.
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Phirns llanh chinh KC toirn chiu trilch nhi,.rm bo tri lich hop giao ban tlico
su chi dao cua linh dao vd chi dinh 'l hu k! ghi bi€n biin cuoc hgp giao ban. Bi€n
ban giao han phii duqc ghi dAy du. chinh xdc vd drroc luLr trf theo dtng quy dlnh
r C c0ng tiic luu trir. D6i v6i nhfing kdt lrrin tai cric cu6c hop giao ban mir.l6nh clao

I'rutrng thil cin ciutrc ph6 bieln lior-rc tru','dn dat. phong I ldnh chinh KC to6n c6
tr:iclr nhiinr LhOrrg bio klp thiri.

Cin cu rao vi€c hop giao ban cua'frurrng" phu trrich chc phong. khoa c1r1

dinh vi0c hop giao han cua drrrr vi minh.

3. Hgp toirn th6 vi6n chri'c,, ngu'cri lao dQng:

-;. :. ^Tr-rdn lrinr r i,-rc diu riOn cLia thiinl. phone I ldnh chinh K€ torin c6 trrich
rrhi"rrr gi[rp I]rrh tlrru lnrivns ltl ehi,e I:J,, t,,rnihi iicn ch[r'c. nguoi lao dnng dt
th0ng bio tinh hinh thuc hien cac nlricur vu k6 hopch corrg tic chung, cdc.chu
Lr"uorrq cLla Ngiirrh. cia Iru'trrrg r l di I tinh cliro trrlc tiep giai dlp nhirng viin rlC tk,
viin chuc. nguiri lao dQng de xuit. 'i rong truong hop.dot xuAt can phdi hop toiin
th€ vi€n chuc. nguoi lao dong. phdng Hanh chinh - K€ to6n thqc hi€n chi dao cua

Hi€u truong th6ng b6o klp thcri d€n toirn thC vi€n chuc. ngudi lao d6ng cta nhd
truong.

.-:
LLr,-rc lrr.rp toan th€ r,i0n shuc. ngr"xri lao dcing nhA trudng do lSnh dao

Irurrng chu tri.

llrli rrllri t irrtl eltitc. \'i"'rt ;lt.i, .lrr..re ti, cltit,. ii.r crt0i ttint.
:

Harrg tuurr cuc phong. klroa Jang k1 lleh cong Lde tu6rr sau vao chiiu thu
Sdu vd gui vd phong Hdnh chinh Ka'toan d0 tfrng hqp.

Didu 15. ViQc tt6n ti6p khrich cta Tru'd'ng

Iit cr lihrich tnrc ti0p hrric licl:r hi corrc tiie qulr cli,-^n thoai dC lant i i0e vr'ri

I.:-,l lr rlli, ii'ri,,t), l)( 'r' eJlc d(rlt r i ,.lt.r pl1,i (ltjtrr ,-1tlrt pIi,rtg III\rrI chirth KC t6Jrn

\:. .. r,r.1... -... ..r r, :lrLr tLrt ..ir. tlr.... r,' lrlr:rrr l l l r : r l r , l t r r t l r ..lriu triclr rtltirlnt rltLt

Lr\'l' ei)ns Llr. li tarr.

Phr\ng fliinh chinh - K6 to6n clriu trilch nhiQm chinh vd cong tdc drin tiCp
vd h Lrt'vne din l<hdch. d6ng thoi tdng hop cic dc ruat cua khrich trinh I.dnh clao

I ru trng dur it.
L iic h(l l)lr.in tr-r.rc thuac klri rrhin ilLror stt li0n hi cLu khich clua di6n.thoai

lr,,.r. 1r'tie li, 1,rlc'r ui:t,, tiiclt .irru 1:tr i.hrti h;io 1l 1, phrtrtg Ilirth chinh Ki toiirt
rli Lir'rrt l. lt rrc lr

I'hi'rrg llinlr;lrinh Ki t,ran l.ruc hitln chc rio tit;r khiclr tlrco t;ur Jinlr.

Di6u t6. Ch6 dO ban hinh vi qu:in li'v5n trdn

l. Thiinr quvdn k{ vIn [nn:
I . I . I liCLr truong: Varn lrrrn chr duo chung toin .l'rrrong: 

C6c I<C hoach.
.l;rt,,rts tiirtlreirrtl tlic: \'rin lrlrrr ri,.liiLr ti[rrrr:. brl rrlricrn- rtAn,r-l lurrng- nan* n.rach.
kircn thu'orrg. t r luai cloi rri'i r iin ch[rc. nguoi lat, tlttnl: ( ac bao ciio. cong rin dr
nshr. tir tlrrrlr r:tLi \'t( co-. (luan r-lin 11g1i.

)



I .1. I'lrti l1i3u truirng: l.,y Lhay I Ii6u truting c6c \ an ban giiii ,1u1et cong,^ ,: .
viOc cu Lhe thudc linh vuc duoc ph6n cdng phu triich vd ciic vin ban duoc HiQu
trucrng uy quy0n vd ohiu tr6ch nhiem trucvc Hi6u trucrng v€ ndi dung vdn biin.

1.3. 'frutrng/phu triich ciic phdng, khoa: Chiu trdch nhiem soan thdo vdn
btin trinh k1i. 1-ruong ho-p vdn ban c(r noi durrg li€n quan nhieu phong. khoa,
Tnrdng/phu triich ciic pht)ng. khoa chir dQng trao d6i, th6ng nhat trudc khi trinh
ktl.

2. ChO dO qurin l;f vIn ban:

1'huc hiQn theo Quy ch6 c6ng tdc vdn thu. luu tr& 'l rudng 'l rung cdp nghd
Van Ninh ban hdnh.

Di6u 17. C6ng t{c tiiip c6ng ddn, girii quy6t alon thu', khi6u n4i, til c6o
, .:.

Cong tdc tidp cdng dAn. eiai quydt dtm thLr khi€u nai. t6 cio thuc hiCn theo
dirng quv dinh cr-ra I'hiip luqt r'0 lihieu nai.to cdo..'lhr-rc hi€n nghi€rn ttc thco quy
dinh tiep c6ng dAn. girii quy€t dcvn thu khi6u nai t6 c6o dE duoc ban hdnh.

'l'rucrng phong Hanh chinh - K€ todn clriu tr6ch rrhiCm tham muu Hi6u
trunng trong c6ng tiic ti6p c6ng ddn. giai quy€t dcrn thu khi€u nni t6 c6o thco dring
qu1, d!nh cua phiip luAt.

Cac phong. khoa co triich nhi€m ptrOi nop roi phtrng tlanh chinh - K6 torin
thartt mu'u nh0ng linh vuc chuvCn mOn giilp Hi6u rrucnrg trrrng 05,)r tac ti€p cong
din. giai quv0t do-n thu khi€Lr nai tir cao d[rng qur dinh phdp IuAt khdng d€ tdn
dgng. keo dhi.

Di0u 18. Ch6 dO quin lf vi6n chric vi ngutri lao tlQng

l. Ch6 rtQ nghi:

1.1. Nghi phep:
:

I liiii ,r.:.irrn girr; (lLr\ a't clit do nghi ph6p tr,rrrg nim 116i v6r ,''ic1n c.hric vir
ngucri lao dong duoc girii quyet ttr d6u ndm hi€n tai dang lirm vigc ddn h€t quy I
ninl sau (1-ru nha girio, thoi gian nghi duoc Lhuc hiQn theo Di6u 4 lhring tu
07i201717-l-Bl.DTtsXll ngdl' l0/3/2017 qu1'dinh ch€ <lQ lam vicc cr.ra nhd gido
gi6o duc ngh€ nghiQp).

Doi vrii vien chuc. nguiri luo dQng nghi phtlp phrii co thoi gian brio trudc
clro l.dnh dao phong/khou va phorrg Hanh chinh - K6 todn 05 ngir-v. K6t thrlc dqt
nqlri phai bzit, ciio i..llnh dao ph,)nu khoa vA phong llirnh chinh - Ke todn.

D6i vcvi 
-l-rucrng. phu triich cic phdng/khoa thu6c lry*g khi nghi phdp

phai co thdi gian b6o trualc vir trinh Hi€u truong 05 ngir1,. Ket thuc do3 nghi phai
bdo cdo Hi.:u truorg (tlr6ng qurr phdng l-ldnh chinh K€ torin).

1.2. Nghi kh6c: Vien ch(rc vd nguoi lao d<)rrg nghi 0l ngdl,phai duo-c phep
cua 'l'rrr0n_s phr)ng/[[62. tr€n 0l rreiil phii co giil ph6p vi dur:vc.su d6ng ! cria
IIi0u truorig.'l'rutrng/phu',rdch cdc phong. khoa tlti l6n phii c<l giay phdp vd bdo
ciio IIicu tru'ting.

tl



2. ChO dg tlio tqo, b6i drr0ng:

Vi0n chuc vd ngr.rcvi lao d6ng tlur-rc cu di ddo tar'. h6i dudng ndng cao trinh
do chuverr nrirn. chirrh tri. ngodi nhi0nr vu hoc 1qp dat k6t quA t6t con phdi dAm
hao hodn thAnh nhi..^nr vu chuv6n ntrirr dutrc giao cua drrn vi.

3. (lh0 d<; tli cdng tric:

Vi6n chuc vii nguoi lao. dQng rli cong tirc phdi duoc sy d6ng. cr,ra

Trutrngiphu tr6ch phdng/khoa dd xu6t Hi€u trucmg (thdng qua phong IJdnh chinh
Ke to6n) crip lCnh c6ng tdc. Truong/phu trdch phdng. khoa di c6ng t6c ph:ii brio

ci.lr) \ a dlroc srL dirng i' cua l-l i€u trurtrrg.

Vicn e lr[r'e . rrilucri lao drirrr: tli ci,rrr] 15. tai ..iic rii nhSm r io cric ngdl rhu
hir r i e hu nhrii thi tlutrc nghi bir vi,, cir' n-ea1 linr vi,,'c trong tuirr cua thdng d<i.

I'hong [ [Anh chinh K0 torirr thco da)i r i Lrri tri lich nghr bu cho vidn chuc. ngucti
lao dQng cua toan tnrong.

Vi6n chuc vd ngucri lao d6ng trong pham vi chirc tr6ch, nhi€m vu duoc
giao trr gidc tri€n khai thyc hi€n c6ng viQc. Chdp hdnh gid gi6c ldr:r vi6c, k."- luAt
hanlr chinh. lii lurit lao dfrng. nghiem cirnr moi bi€u hi€n quan li€u, hiich dich. cta
qu1in. 'l hu'c hiin r in h(ra urrs xu' r'rirr rninh. lich sU. hiQn dai trong c6ng tic.

(.'lr u'o rrg l V

MOr QUAN r-rE CON(; TAC

Diiu 19. Quan h9 c6ng tric giila linh il4o'frutng v6i cric don vi tnlc
{ h rtirc

t.rL.rr l,- ',rrr: lirtr girra i.irrlr ti-rr, ,r'ttitirr: ,utri cliL: Jurr r i tr LLc thuoc li .11[rn

re l.',trit tllr, riil) lr'arl rrii ciP tlurii, I ,irrt dar.r titLtrtig citi tlatr cli0Lr lriinh hoat di,ttl:
!rir \r:ic (l()rr \ i tr()ns l ruirng e in cLr vtro clur il dinh crra [{i.iu trurrne. r'0 r.i.:c tlrrr
dnrh chiLc niirrg. nhiCnr vu cua cic dorr r iva ci nhin trong tru'org.

Diiu 20. Quan h9 cQng l:ic giila c:ic don v! trong'Iru'd'ng
(.tr.IiIr lr.- .,',rr! Ilic uiitlr e :rc (:(),] \ I tr( lt{ I|rrimc ltt quan lt.t cirrrS elil, klri

:',ltu,i.rrlr .l:, ,1.r" ,.i.lri Ilr !l.rr .:.r.,. rtitilr,u crin-, r it.. tlturlc lhlirtr rlt riI r'ril.
:,' rti,. rr,,r r:,r .l- -,, lrur: .llrlrn tl-n ,.,':r r r lihlre. tlrr plrrrr rhirrrr klrir,r I kii'n cLrlr .ltrr.
r i cr' l:ir: .1u:ln.

i ott! .lir !tout drin.g Ph,',i lttrir nl,iiu .tt,tt r i. l-inh Cao rlui-ng clrr riinlr nrirt
dtrn r i chu trr lint clriu nrr)i vli phu tril('h (l()n r i dti cti ihi drrtre l.dnh dao I r'rLivtrlr

Lr\ qLl\ L1n eriti qLrr ct ct)rrg Viec thco pl in conl] nhiLrr b3o dam su tha)nc nhAt trorrg
.(i:r ! tilc chi (lir(

Di6u 21. (.)u:rn hQ cdng lic gir,i:r ciic d<rn vi trong 'f ruinrg vri'i c:ic co
qrran ngoi i 'l'r'rlr)ng

Kl)i quan lii eong tiic rtii cac c() quall ngoai 'l r.utmg. Cic lto plrin rrone
Irurrnu phlri tlrLrc hi0n theo clrrnq clrrrc rrirn-u. nhieirn ru. c;ur,6n lran durrc giao iru

e lriu srr chi cl.r,r crra I anlt dao lrLrtrnq.

il



. Di6u 22. M6i quan hQ crla Linh il4o Tru'dtg vrii Chi riy Tru'dtg 'f rung
cip ngh6 Vqn Ninh

l.Anh dao 'l-nrcrng ptrOi ntrp thuirng xuvdn. char ch6 vcri Chi tv trong c6ng
tac rA1 dung t)iing ve cAc rnat chinh tri. tu turing. t6 chirc c6n bQ. cloi sdng, qudn

li ran hil dang vien dtinr hlo the() Lluv che hoat clQng cua Chi ir1'.

Didu 23. M6i quan hQ cria Linh tlqo Tru'd'ng vtii t6 chri'c C6ng thhn vir
Doin thanh niOn

Linh dao Tru<rng tao moi di0u kiQn thulin loi de t6 chuc C6ng dodn vri
Doiln tlranh ni0n hoat ddng thco quv dinh cua phiip luat:-l'hqc hiCn ph6i hop hoat
dong chiit chd giua chinh qu,"-in rtii ttl chuc doan tht co quan dzinr bao thco quy
chc hoat tlong clan chu trorr.'q co rlLlan.

Didu 24. Quarr h0 nhir trur)ng vriigia dinh hqrc sinh.

. Nhi tru'ring c6 trdch nhiCrl th6nc. biio cc)rrg khai ke. hoach. chi ticlu. ti€rL

chudn. quv chd tuv€n sinh dar nghe vd cdc chinh sAch. chd dQ doi vrli hoc sinh\-
hoc nghd h.dng ndm: chti dQng phtii ho. p v6i gia dinh hoc sinh d6 lirm t6t c0ng tdc
gr6o dr-rc d6i vtri hoc sinh trong clud trinh hgc t4p tlli Truung.

(lia dinh hoc sinh co tr6ch nhiem tao didu ki6n d€ cho cdc em hoc sinh
duoc hoc tip rcn luy6n vi thanr c.ra cac hoat cl6n-u cila nhir trur)ng; phiii h(.rp ch4t
che r,6i nhd trucrng trong cdc hoar d6ng gido duc nhdm ph6t tri6n m6t cdch toirn
di0n rrhln cdch hoc sinh.

Ch u'o ng V

I)II,]T] KIIOAN THI HANH

I)idu 25. 'Ir{ch nhiQnr thi hirrrh

Vi6n chtrc. ngutii lao d6ng cua I'r'uong T'rune cdp ngh€ Van Ninh cri tr6ch
nhiem thLrc hiQn Quy ch6 nd1 Vi6n chuc va nguoi lao d6ng c6 thinh tich xudt sic
dutrc xJt khen thuong. neu vi pham bi kj lu{t thco quy clinh.

'l rong Quri trinh tri€rr kh.ai thgc hiQn {Juy chd ldm vi6c vi€n chic vri ngudi
lao d6ne n€u thAv c6 nhDng van dc cdn dieu chinh. bd sun,e cho phir hcrp kip thdi
hdo cdo de ruit l{i0u trutvne (thting qua phong Ildnh chinh - K€ to6n) d0 cluo.c

ru li.,'.
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