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r. MUCDiCH VA PHAM Vr APDUNG
a. Mgc dich:

XAy d1rrrg quy trinh mua sim tai san, c6ng cu theo hu6ng chuy6n nghidp ho6 clO c6ng
t6c mua s6m vft tu, c6ng cu dung cu, m6y m6c thiet bi... cria i*t "g 

ri3, hanh chuAi
ho6, phir hqp v6i c6c quy dinh cira ph6p ludt hi6n hdnh.

Ddm bAo vi6c mua sim tdi sAn, c6ng cu, hgp l/, hi€u quA, rlip ung kip thoi, phuc vu
cdc hoat d6ng cta nhe trudng.

Phdn 16 tr6ch nhiQm, sU phiii hqp gita ciic Don vi.

b. Ph4m vi dp dgng:

Quy trinh niy duqc Ap dqng diii vdi viOc mua sim c6c loai thi6t bi, vat tu, c6ng cu vi
c6c co sd v6t ch6t khric bao gdm:

-Trang thitit bi, phucrng tiQn ldm vi6c cria don vi;
- Tii san, c6ng cp, dtmg cU, bio cldm ho4t tlQng thudng xuy€n;
- M6y m6c, trang thi6t bi phuc vu cho c6ng tiic chuy€n m6n, phuc vu an toan rao d6ng,
phdng ctr.iy, chta ctuiy, thitit bi cli6q chi6u sring, am thanfu thiiSt bi an ninh...;
- Thi6t bi xAy dr,mg, c6p tho6t nudc, thi6t bi v0 sinh;
- c6c thi6t bi c6ng nghQ th6ng tin g6m m6y m6c, thi6t bi, phu kiQn. phdn mdm vd c6c
san phAm khAc, bao gdm cd lip dAt, ch4y thri, bio hdnh tn3, 

"Ol;'- Phuong ti6n v6n chuy6n: 6 t6, xe miiy, xe ttAy...;

- C6c loai tai san kh6c.

2. NGUYTN TAC MUA SAM VA TUVIET TAT
a. Nguy6n tic mua sim tii s6n, c6ng cg dgng cg:

vi6c mua sim phii thuc hi6n theo dirng quy dinh hi6n hdnh cria Nhd nuoc vi dring quy
dlnh mua sim tdi san do Nhi truong ban henh.

Tdi san lga chgn mua sim phai dtng muc clich sri dung,c6 d6 b6n cao,hiQn dai, d6ng
b6,ten su6t su dpng lcrn,titit ki6m cti6n,c6 khi nAng m<r r6ng vd ndng c6p khi cAn.

Kh6ng khuy6n khich st dung ngan srich Nhd nu6c d6 mua sim nhftng hdng hori nhap
ngoai mi trong nu6c dd sin xu6t duoc.

Khi c6c don v! nh6n tdi san vi6n trq, biiiu t4ng thi phni khai brio theo euy dinh cta
Nhd nu6c vd ldm thri tuc nhap tai phdng HC-KT
b. Ttrvi6ttit:
TSCE : Tdi san cO <tinh

CCDC : C6ng cp dgng cg

HC-KT : Hdnh chinh - K6 torin

BGH : Ban Girim Hi€u

Trang 2 | I,age



b. Tir vi5t tit:
TSCD : Tei san c6 dinh

HC-KT : Hdnh chinh - K6 todn

BGH : Ban Gi6m Hi6u

3. Luu d6: (Xem trang 4-6)

4. Dic ti: (Xem trang 7-12)

Trang 3 | Pa.qc
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BM/QT.36/HC.KTl04

TRTIONG TRLNG CAP NGHE VAN NINH coNG HoA xA Hor cHU NGHiA vrE.r.NAM
PHONG HANH CHINH-KX TOAN DOc lip -'I'udo-Han h phric

QUYET DINH
Vi viQc ph6 duyQt k6t qui chi tlinh thiu g6i thiu...

Dia chi

HIEA TRUONG TR(IONG TRANG CAP NGHE VAN NINH
crn cri Quyrit dinh s6 2545leE-uBND, ngdy 05 thring l0 nim 2009 cua UBND tinh Khrinh
lda quy dinh v€ chric ndng, nhiQm vu va quyen nan ci,a iruong r.urg caf Nehc vi,-, r.i,"h,
95, sri frr6t E6u thAu s5 $t2ot3te]Ht3 ngiy 26/t720t3;
crn cri Ng$ dinh s6 63l20144{D-cp ngiy-261612014 cua chinh pht v€ vi€c Fluong d5n thuc
hiQn tl6u thAu mua sim tai san nhim auy-t ihout d6ng thudng xuy6n cria co quan ,rhe ";J;#;;v6n nhd nudc;
cin cn Th6ng tu s6 6AlZ0lzffT-gTC ngdy 26/4/2012 cua 86 Tdi chinh vd vi6c l{utrng din thuc
hign d6u thAu mua sim tai sin nrrim auf tii hoat d6ng thu<rng xuy6n cta co quan ,na nr,o. rrang
v6n nhd nu6c;

9g:iB,-*!e{opxdtb6ogiiiluachondonvicungc6p.....ngdy.....rhdng...nim202
Xdt dC nghi cria Trudng phdng . . . . . .,

Didu r. ph6 duy€t ktlt qua roa 
"r,on 

a*Yr:ff"?r!*\;.....v6i c:iLc n6i dung sau:
1.1. T€n g6i thAu:...
1.2. Nhd thAu cluoc chon: C6ng tyl cua hdng. ....

Di€n thoai:... ...
Md s6 thu6
1.3.Gi6tri lga chgn don vi cung c6p.....d6ng (Baog6m...)
Bing cht:
1.4. Hinh thric thuc hi6n hqp d6ng
1.5. Ngu6n v6n
I .6- Thoi gian thuc hiQn hqp d6ng. . . . . . k6 nr ngdy kj hqp dong.
Di6u 2. cen cri kdt qui lga chgn don vi sria shi?...duqc pne auyqt, phdng ....c6 trrich nhi6m
thuc hiQn c6c tht tuc, th6ng b6o cho dcm vi....d6 tiiSn nanh k1i trqp a6ng. LiCn khai fio.p aOn!
theo rtring quy dinh.
Di6u 3. Truong phdng.....li6n quan chiu tr6ch nhi€m thi hdnh euy6t dinh ndy./.

NoinhQn: HIEU TRUdNG
- Nhu tli6u 3;

-Lm: VT, ......

Trang 17 | Page



DOc l6p -Tqr do-H4nh ph rlc

Vqn Ninh, ngdy thang nrim 20....

HqP DONG CUNG CAp sANc noa
Hqp ddng s6: ....................

-cdn ct BQ lu6t d6n sg sti 9tlzotslqHl3 iluqc eu6c hQi nu6c c6ng hda x6 h6i cht nghia vi6t
Nam $6a XIII, ki ho.p thri l0 th6ng qua ngdy 24 th6ng t 1 nnm 2015, c6 hiQu luc thi henh til
ngdy 01 th6ng 0l ndm 2017;

: !ar-:li,f+i dinh s6 63l20144{D-cp ngitv 26/6/2014 cua Chinh pht vd vi€c ..Hudng din rhuc
hiQn <IAu thau mua sim tdi san nhim duy tri hoat d6ng thudng xuyOn cta c<r quan 

"r-la 
ir* ui"g

vi5n nhi nu6c";
- cdn cri rh6ng.tu s6 6glzo12fft-BTC ngiy 26/4lzot2 cta 86 tai chinh v6 vi6c '.Huong din
thuc hiQn ddu thAu mua sim tdi sin nhim aluy tri troat d6ng thunng xuy0n cua ccr quan r.rhd nuoc
bing v5n nhd nuoc";
- H6m nay, ngiy thang nim 20.. tai vin phdng truong Trung cip nghii Van Ninh. chlng
tdi dai diQn cho ciic b6n hj hqp d6ng, g6m c6:
BOn Mua (bOn A )
T6n b6n mua: TRTIONG TRLIIIG cAp NcuT vAN NINH
Eia chi: Tin Dirc E6ng, Van Lucmg, Van Ninh, flinn FIOa
Di6n thoai: 0258.3
Tdi khoin s6:
D4i diQn h 6ng...
B6n Bdn (b6n B):

13743 Ma s6 thu6: 4200668377
tai Kho bac Nhd nudc huy€n Van Ninh

Chuc vu: Hi6u trudng
C6ng tyl Cfra hirng............,........

T6n b6n brin:
Eia chi: th6n ... ... ..
DiQn tho4i: Ma s6 thu6:

sau:

Hai bAn thoa thuQn hj, hqp ding thi c6ng .....vd dich
Di6u l. D6i tugmg hqp tldng.
B6n A <l6ng i, .... ...rir b€n B d6ng ), ......... voi rh6ng

b'i i" 
"u, 

... .. . . .
vu fiAn quan vni cdc n6i dung sau:

s6 ky th',1t, s6 luong vd don giri cu thd nhu

Ditiu 2. Thirnh phin hqp tliing.

Thanh phen hqp d6ng vd thrl ru uu ti€n ph6p ly nhu sau:

TT NQi dung cdng vi{c,
hirng h6a, sin phim vi

quy c6ch

DVT SL Eon gi{

(ttdng)

Thinh tidn

(tliing)

(ihi chri

0l

02

T g cQng :

Trang 18 I l'agc

CQNG HOA XA HQr CHU NGHIA vr[.T NAM

Tdi ktoan s6: ... ... ... ... ... ... ......
Dai diQn ld Ong: ..........

F



I

2

3

4

Ven ban hqp d6ng;

Bdng b6o giri;

C6c tdi li6u kdm theo khdc (ni5u c6).

Di6u 3. Tr6ch nhiQm c0a BGn A.

c9 tr6.ch nhiQm cri uin bQ nhfn hdng ki6m tra dAy dt s6 luong, chdt luong hdng do ben B cung
cAp, 6p dit;

Cu crin bg ki6m tra girim s6t trong qui trinh thi c6ng sua chria.............

Ben A_ thanh to.i.Ln cho B6n B tlung giri tri hqp d6ng vd phu<rng thuc thanh toiin theo quy dinh cria
t reu ).

DiAu 4. Trdch nhiQm cria BGn B.

Tr6ch nhiQm cta bdn B: giao hang vd...... dung dia di6m, d'ng thdi gian, dring theo s6 ruong,
chtng loqi, quy cach th6ng sti nhu dicu 1, n6u giao hnng kh6ng aun! un a clo quyen tu cn6i
kh6ng nhfn, khi giao hang li€n hQ ..... Di6n thoai: .......
Dla <Ii6m: ......

Bio hdnh: ......... kC fir khi nghiem rhu bdn giao.

Trong quri hinh thi c6ng srla chta mdy m6c.........
d0ng.

b€n B chiu hodn toin trrich nhidnr vd an todn lao

Trang 19 | Page

Di6u 5. Gi6 hgrp il6ng vir phuong thfc thanh to{n.

l. Gi6 tri hq,p.tdng:

- T6ng gi6 tri hgrp d6ng: ..... (Bao g6m ....)

- Bdng chft .. ... ddng.

2. Phuong thric thanh todn:

a. Hinh thtc thanh to6n: chuy6n khoAn/tidn mflt

b. Tam img: ......

c. Thoi han thanh toriLn:........

Didu 6. Logi hgrp ddng: ......

Eidu 7. Thtri gian thgc hiQn hgrp ddng: .......ngdy (kC tu ngay kj hqp d6ng)

Didu 8. HiQu lsc hqp d6ng:

Hqp ddng c6 hiQu lUc k6 hi khi hai b6n cirng k;i hqp d6ng;

Hqp d6ng tr6t niqu lgc sau khi hai b€n titin hdnh thanh lj hqp d6ng theo lu6t dinh.



Eidu 9. Di6u kiQn chung:

Hai b6n cam k6t thgc hiQn <lturg theo c6c ili6u khoan di ghi trong hqp ddng.

Trong quri hinh thuc hiQn hqp ddng nriu c6 gi vu6ng mic thi hai b6n ctng nhau gidi quy6t tren
tinh thAn thuong lugng & hqp tiic.

Mgi tranh chap md hai b€n kh6ng th6 thuong lugng duo. c thi s6 du-o. c dua ra giai quycr tai rda

Hqp d6ng ndy c6 hiQu luc k6 tu ngny k1i vd du<r.c l6p thdnh .... b6, b6n A giir .... b6. ben B gift
..... b0, c6 gi6 tri ph6p lj nhu nhau./.

DAI DIDN BEN A DAI DIEN IIEN B

Trang 20 Pagc



BM/QT.36/HC-KT/06

CQNG HOA xA HQr Crr0 NGHIA vrEr NAM
D6c l6p -Tg do-H3nh ph Ic

Vqn Ninh, ngay thdng ndm 20..

BITN BAN NGHIEM THU& BAN GIAo
HoAN THANH DTIA vAo ST DUNG

Bi6n bin nghiQm thu s6:...............
Cdn cri hqp ddng........s5.......da k), ngdy .......thdng ........nam 202...gita vot

H6m nay, tai... ... ...... ... ...chring t6i gdm c6

BAn Mua (b6n A )

T6n ben mua: TRLIONG TRUNG CAp NGHE vAN NINH
Dia chi: Tdn Dric D6ng, Van Lucrng, Van Ninh. Khiinh Hoa
Di6n thoai: 0258.313743 Md s6 thuri: 4200668377
Tdi khoan s6:

D4i diQn h Ong
tai Kho bac Nhi nuoc huy6n Van Ninh

Chric vu: Hi€u trudng

Ei6n thoai:

Tdi khoin s6

Dai di6n ld 6ng: .......... ........,.......Chuc vu: .........
Hai b€n cung nhau tii5n hdnh kiAm tra, bdn giao vd th5ng nhit hp bidn bdn
d6ng .......s6..... h-i ngdy.......thiing .....ndm 202... nhu sau:

theo hqp

tneo veu cau cua
1/ Vd nQi dung c6ng vi6c thuc hiOn: B6n B rld hodn thdnh.. . . . . ... ...

Trudng, dung hqp ddng da kf, cU th6 nhu sau:

2/ Thoi gian thuc hi6n c6ng vi6c

3/ ChAt luong thuc hi6n c6ng vi6c: eua ki6m rra, chay thu, nghidm rhu. . . . . ..

4/ CAc!kienkh6c (n6u c6):.......
Haib6n.......... duaviosridqngvdthanh ljhqpd6ng.
Bi€n ban iluo. c l6p thanh... ...... ban, c6 giri fi phdp l! nhu nhau, m6i b6n git.

TT N6i dung c6ng vi6c hohn thhnh
Dnn t'i

tinh
Kh6i
lugng

Ghi chI

I

Trang 2l i Page

.bdn./.

BGn Br[n (b6n B): C6ng fyl cr?a hirng
T6n b6n biin: ,....,.......
Dia chi: ... . .. . . .

Ma s6 thu6:



C6c b6n th6ng nhdt kj t€n

HQ VA TEN CHTIC VU xf rtN

DAI DIPN BT,N A +rat oleN sEN B

Trang 22 | Page



BM/QT.36/H C-KT/07

CQNGHOA XA HQI CHU NGHiA VIET NAM
DQc l{p -Tr; do-H4nh phric

Vqn Ninh, ngay thang ndm 20

BrfN BAN THANH LV..............
Cen crihq,pddngsri:... dShj ngdy th6ng ndm202...gila......v6i.....
Cdn cri bi€n bdn nghi€m rhu... ... s6... ... ky ngdy.
Van Ninh vdi... ... ...

H6m nay, tqi............chting t6i gim c6:

I. BOn A: Trulng Trung cdp nghd Van Ninh

./ . . . .1202. . .gina 'fruong Trung c6p ngh6

Dia chi: Tdn Eric D6ng, Van Luong, Van Ninh, Khiinl Hoa
Di6n thoai Ma s6 thu6: 42006693t7

t4i Kho b4c Nhd nuoc huy6n Van Ninh
Chtc vu: Hi6u tru&ng

Tdikhoans6: ........
Dai di6n h 6ng
II. BOn B: C6ng tyl crfra hing
TOn bdn brin:

Dia chi

EaidiQnhOng:.......... ................Ch[rcvu:.........
Hai b€n thiing nh6t Qp Bi€n ban thanh Ij hqp d6ng s6:.....cli kj ngdy.....thring...ndrn 202... voi
nQi dung nhu sau:

lJheo you ciu.cl€ ra trong Hgp d6ng, c6ng tyl cta hing.....d6 thuc hi6n...theo..n6i dung di kj
kiit trong hqp d6ng.

2. Gi6 tri hqp d6ng ld: .....ddng (Bdng cht... ... ... )
- ci6 tri thanh lf hqp ddng h:......... ddng (Bing c hrr)
- SO ti6n <Ia t4m img........<Idng;
- S5 tidn cdn phei thanh toan:... .... ddng @ing chfi ... ... )

3. B6n B c6 tr6ch nhi6m.....cho b6n A ld. .. ...k6 tu ngdy k1i bi6n bdn nghidm thu. . . ..
4. Bi6n ban thanl b, hq/p d6ng ndy rd cdn cri ilo B6n A thanh torin 100% gi6 tri hqp dong cho
B6n B k6 tu ngiy hai b6n kf bi€n ban giao nh{n, nghiQm thu. c6c clidu khoin 

",iu 
H-op d6ng

<luo. c hai bcn thgc hiQn diy dri. Bi€n bin thanh ly' hqp ddng c6 hi6u luc khi BOn B nhan duoc ctir
100% s6 ti6n thanh toan tu BOn A.
5. Hai b6n th6ng nhAt c6c triich nhi6m trong Hqp d6ng duoc thuc hiQn dAy di, hai b6n ,hit tri
thanh ly' Hqp d6ng s6:....... da [i ngdy...../. ..../202...
Bi6n brin duoc ldp thAnh... ...ban c6 gi6 tri nhu nhau, b6n A git . . ..bdn, b€n B git... bin./.

DAIDIENBTNA DAIDIENBENB

Di€n thoai

Tii khoan s5: ... .. . . .

Md s6 thui5: ... ... . . .

Trang 23 | Page



trl6u s6 cs+ fro
(Ban hdnh kdm theo th6ng tu 107/2017/'tT-

BTC ngdy 24/l l/2017)

Dia chi: ..

t)ia chi- Ho t6n nguoi nhQn: ................

- Dla <Ii6m giao nhAn:........

- Theo stl ........... ngey ..... th6ng ..... ndm ..... cira

giao, nhAn cdc loai nguy€n liQu, vit liQu, c6ng cr,r, dung cu, nhu sau:

BITN BAN GIAo NHAN NGUYtN LIEU, vAT LIEU, CoNc CU, DUNG CU

Ngdy..... thdng..... ndm ...

S6

Nguoi giao

(K!,, he ftn)

Ngudi nhin

(Kj,, he ftn)

K6 torin tru&ng

(Ky, ho ftn)

ti6n hdnh

Ngdy....thdng.....ndnt

Thi truring ilon v j

(Ky, hq Gn)

STT TOn nhin hiQu, quy

c6ch, phim chdt

ME
i

so

Dtrn vi

tinh

sii

luflrg

Don

Ei6

Thirnh
.l

tten

Ghi chri

A B C D I 2 J D

C0r,g

Trang 24 Pauc



Don vi: Trulng Trung c6p nghd V4n Ninh

BQ phfln

MA ddn vi SDNS: 1039786

Miu s6 c3z-Hn
(Ban hanh theo QD s6 tetzooolqo-orc

ngdy 30103/2006 ctia ts6 Tdi chfnh)

GIAY DE NGHI THANH TOAN

NSdy ...... thdng ... .. ndm 2021

Kinh gdi:

- Ldnh dao Trudng 1-rung c6p nghd y4n Ninh.

- Phdng Hdnh chinh - K6 torin

Ho vd tdn nguoi dd nghi thanh to6n:

Bd phdn (ho6c rlia chi):

Ndi dung d€ nghi thanh toiin:

s6 tidn: . BAng ch6:

(Kim theo: ... ,.. ... ch ng fi gijc)

Nguoi dC nghl thanh torin
(K!, he ftn)

PT Phdng (BQ phan)
(Kj,, he ftn)

K6 to6n truong
(Kj'' hqt ftn)

Thu truong don vi
(K1t, h1t t€n)

Trang 25 Page
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