
SO LAO DO. NG. TB)GI KHANH HOA
TRIJONGTRUNG CAPNGI{E VAN NINH

cgNG HOA XA HQr Cr{0 NGHI,TVIET NAM
DQc lflp - Try do - H4nh phric

sa,l4 iQD-TCI.1',']. Vqn Ninh, ngdy tU rhting 4 ndm 201 9

QUYETDINH
Ban hhnh Quy trinh qu6n lf, sfr dgng tiri sin Nhh nuri,c

HIEU TRTIONG TRTIONG TRUNG CAP NGHE VAN NINH

c6n cir Quyt5t dinh sii zs+slqo-uBND ngdy o5llol2oog cta UBND tinh
Kh6nh Hoa quy dlnh chftc ndng, nhiQm vU, quy6n han cfra Truong Trung c6p ngh6
Van Ninh;

cin cri Quy6t einl so seslqo-ueND ngdy o7/3/20r7 cta UBND tinh Khenh
Hda v€ vi6c giao tdi srin cho Trudng Trung cIp nghe van NiJ Ja q,Jr;'.h." .,
ch6 giao v6n doanh nghiQp;

CEn cfr Lu4t Quan ly, sri dung tdi srin nhd nu6c s6 15/2or7reHr4 cta eu6c
h6i ngdy 21106/2017;

c6n cir Ngh! dfnh so t s Vzot z,t{D-Cp ngdy 26/12/2017 cta Thu tu(mg chinh
pht v6 viQc quy dinh chi ti6t mot so di6u c,ia r--uit auen l)7, il l;;* * ,1, .ur*

Crn c& Th6ng tu s6 Aqzonnr-BTc ngity 29/1212017 cira 86 Tdi chinh
hu6ng din mgt si5 n6i dung. cira Nghi dinh s6 isrzzotzmo-Cp ngiy'26fi2r20r7
cta Thu tuong Chinh phri v6 vi€c quy dinh chi ti6t mQt so aicu caa-iuat euan ry.
su dqng tdi sdn c6ng;

Cin cu Th6ng tu so qsnorcnr-BTC ngdy 07r5r2018 hudng dan chi5 dE qurin
l)', tinh hao mdn, kh6u hao tdi s6n c6 dinh tai co quan, t6 chiic, dln vi ve iai ,an .o
dinh do nhd nu6c giao cho doanh nghiCp quan rf kh6ng tinh thdnh phin v6n nhd
nu6c tgi doanh nghi6p;

cdn cir Quy6t dinh so +salqo-ueND ngdy r5/02/20rg cta UBND tinh
Kh6nh Hod vo vi6c t6 chirc.lai Trudng Tnng 

"Ip-rgha 
van Nini, i.en.o'so.ap

nhap Trudng Trung c5p nghd vgn Ninh v;i rrung t6m Gi6o duc thuong xuy€n vd
Hu6ng nghi6p huy6n Van Ninh;

Theo tIA nghf cria Trudng phong Hanh chinh - Ki5 to6n,

QUYfTD[NH:

Didu l. Ban hdnh kdm theo euy6t dinh ndy euy trinh qu6n l1i, sri dung trii
sin nhd nudc cta Trucrng Trung c6p ngh6 Vqn Ninh.
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Didu 2. Quy trinh quan lj, sri dUng tai s6n nhd nu6c ndy c6 hi€u lUc ki5 ttr
ngiy kf.

Didu 3. Phdng Hdnh chinh - K6 torin, c6c phong, khoa, c6c t6 chirc dodn th6
vd todn thti c6n b0, gi6o vi6n, nhan vi6n Trudng rrung c6p nghA van Ninh c6 triich
nhi6m thi hdnh Quy6t dinh ndy./.

Noi nhQn:
- Nhu diAu 3 (T/hiQn);
- Luu VT.

HIEU TRTIONG

i IPUNG C

NGH

t

LOVi€n Ngqrc Bing
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SO LAO DO. NG - TB)G{ KHANH HOA
TRUONG TRTAIG CAP NGI-m' VAN NTNTT

co. NG HOA XA Hor Crru NGHIAVT-ET NAM
DQc lSp - Trrdo - Hpnh phric

QUYTRiNH QUANLV, ST}DqNGTAI SANNHA Nu6C
@an hdnh kdm theo euydt dinh ,61/ teo-rCuW ngdy d t 4 tZOtg c,;o

Hi€u truhng Trudng Trung ctip nghi Vqn Ninh)

Chu<rng r: eUy TRiNH MUA S,iM TAI SAN

I. Diii tuqng rip dgng:
Trii sin mua s6m m6i cta don vi, c6c chu<rng trinh Mr,rc ti6u eu6c gia, du rin,

dA tdi nghiOn ctiu khoa hqc, dA tdi chi€n si thi dua.

1. NQi dung mua sim tli sin, gdm:

a) Trang thi6t bi, phuong ti6n ldm vi6c cira don vi;
b) Vat tu, c6ng cq, dung cU b6o drim hoqt dQng thudng xuy6n;
c) Mriy m6c, trang thi6t bi phgc vU cho c6ng tiic chuyCn m6n, phuc vu an

toirn lao tlQng, phdng ch6y, chfta chriy;

. d) Cric san phAm c6ng ngh6.th6ng tin g6m miiy m6c, thi6t bi, phu ki€n, phAn
mdm vd ciic sin phAm kh6c, bao gdm cttlap iltt,chay thu, bao hdnh'(n6;;;

e) San phAm in, tdi li€u, bi6u miu, 6n ph6m, v6n ho6 phAm, srich, tdi li€u,
phim 6nh vir c6c s6n pham kh6c d6 tuy6n truydn, qu6ng b6 vd phuc vu cho c6ng r6c
chuyCn m6n nghiQp vg;

g) C6c dich vu: Sria chfta, b6o dudng tdi san, thi6t bi;
h) ThuC tdi s6n: nhu thu6 6 t6, triu, thuy6n, thu6 tdi s6n phuc vu c6ng t6c

gi6ng day, hqc tQp...;

i) Ban quy6n s& hiru c6ng nehiQp, s0 hiru tri tuQ (n6u c6);
k) Cric loai tdi san khrlc.

Tdt ch cdc n6i dung ndu tr6n (kh6ngbao gdm mua slm vQt tu, trang thi6t bi
thu6c du rin tldu tu x6y dpg), sau d6y ggi t6t ld..ru ri- tdi srin.

2. Ngudn kinh phi mua sim tii sin, g6m:

a) Kinh phi ngdn s6ch nhd nu6c c6p tr6n giao trong dg torin chi ngan siich
hdng ndm cria clcrn vi (kinh phi thucrng xuy6n, c6c chucrng trinh muc ti6u qulc gia);

b) Ngu6n vi6n tro, tai trcr, dr,r ifur trong vd ngodi nu6c do nhri nu6c quan tj
(tru truong hqp phni mua sEm theo y6u cdu cria nhd tdi tro);

c) Ngu6n thu sg nghiQp duoc su dung theo quy dinh cria ph6p lu6t;

IR
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d) Ngu6n kinh phi tt qu! ph6t tri6n hoat dQng ss nghiQp, qu! phric lgi cta
don v! sg nghidp c6ng l6p;

d) Ngu6n thu hqp ph6p kh6c theo quy <Iinh (nr5u c6).

3. ThAm quy6n quy6t dinh mua sim tii s6n:

a) Hi6u trudng duy€t mua sim tdi san Ai5i vOi nhirng tdi siin thu6c thAm
quyen mua sam.

b) L6p hO so b6o c6o Sd Lao dQng - TBXH quyi5t dinh d6i v6i nhirng tdi sin
kh6ng thu6c ph4m vi quy dlnh t4i diiim a) mpc ndy.

4. ThAm quydn ph6 duyQt k6 ho4ch tl6u thiu:
a) HiQu trudng ph€ duy6t kr! hoach mua sim dOi v<yi tdi s6n thu6c thAm

quyCn quy6t dinh mua sim t4i di6m 3.

b) Lap h6 so b6o c6o Sd Lao tlQng - TBXH quy6t dinh d6i v6i nhfrng tdi s6n
kh6ng thu6c phqm vi quy dinh tai ttii5m a) mqc ndy.

II. Phuong thric thuc hiQn

Tdi s6n mua s6m ld c6c hdng ho6 th6ng dung, sin c6 tr6n thi trudng tl6 phuc
vu. cho c6c ho4t dQng c6 tinh ch6t thudng xuy€n di6n ra hirng ngdy cta cdc don vi
(gdm mua sim ntrO le tdi san m6i, tdi s6n d6 thay the tdi san h6ng; mua s6m phlr
tung thay th6, c6ng cu, dung cU phuc 4r ho4t d6ng thuong xuy6n; dich v\r b6o tri,
b6o dud'ng stia chta m6y m6c, trang thi6t bi, phucmg ti6n ldm vi6c, phuong ti6n
v4n chuyiin; -ua s6- phpc vg y6u cAu c6p thi6t, dQt xu6t):

. 1) Truong hqp don hang c6 gi6 tri 20.000.000 d6ng (hai muoi tri€u tl6ng)
d6n kh6ng qu6 100.000.000 tl6ng (m6t tr6m tri6u d6ng): L6,y bito giri cia it *6t u-a

nhd thAu kh6c nhau (b6o gi6 tryc ti6p, bdng fax hodc qua duong brru di€n) ldm co
sd dC lua chon don vi cung c6p theo quy ch6 HQi <l6ng gi6. fi5i qu6 x6t chon ph6i
b6o <l6m chon duoc nhd cung c6p hang ho6, dich vu tu v6n t6i uu nh6t vA chAt
lugng, giri ci vd m6t s6 y€u cAu khric (n6u c6) nhu thoi han cung c6p hring ho6, cric
y6u cdu vC bao hanh, ddo t4o, chuy6n giao, kh6ng phAn bi6t nhd cung c6plr€n ctng
dia brin hoic khric dia bdn.

2) Trulng hqp don hang c6 gi6 tri du6i 20.000.000 d6ng (hai muoi tri0u
d6ng): L6y b6o giri cria it nh6t ba nhd thAu khric nhau (b6o giri tluc ti6p, bing fax
hodc qua tlulng buu diQn) ldm co s0 tt6 lua chon don vi cung c6p.

3) L6 hdng c6 cung chring lo4i ho4c tl6ng b6 c6 gi6 tri tu 100 tri6u d6ng tro
l€n cho m6t lAn mrru rim sE ph6i ti5 chric d6u thAu theo qui dinh hi€n hdnh.

Vi6c mua s6m tdi san bing hinh thric chi dinh thAu tuAn thir theo Ludt D6u
thAu vi Ban Girim hi6u sE c6 quytit dinh cU the d6i v6i timg truong hqp.

III. Lgp k5 ho4ch mua sim tiri sin
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1. K5 ho4ch mra sim ttr ngudn thudng xuyGn:
Budc 1: Dcrn vi c6 nhu cau sir dung/s[ra chfta, brio du6ng tdi s6n c5n cu k6

ho4ch ndm hoc, chuong trinh, dp 6n tld dugc ph6 duy6t lQp k6 Ioach mua sim tiri
san gui Phdng HC - KT (phdng Hdnh chinh _ K6 toan;.

Bufc 2: Phdng HC - KT c6n cr?hi6n tr4ng su dung, nhu ciu su dung cta don
vi; ngu6n tdi sAn hiQn c6 cta Trudng d6 c6 f tiel ae *.r6lt mf, ili#;;drg

- O6 xu6t di6u chuy6n tir phdng/khoa kh6c (n6u c6)
- OC xu6t c6p m6i/sua chta
Bufc 3: Phdng HC - KT c6 y ki5n tham muu trinh h6i ddng truong ph6

duy6t m6t trong 3 phuong intrangbi tdi s6n:

- O6 xudt di6u chuytin tu phonglkhoa khric (nr5u c6);
- Dd xu6t xu6t kho (n€u c6);
- DC xu6t mua m6i/sria chta.
Bufc 4: Phdng HC-KT phOi hqp v6i cric phdng, khoa kh6c li6n quan d6 t6

chirc tri6n khai quy6t dinh cria HQi d6n! trudng:
- Thuc hi6n di6u chuy6n: Theo quy trinh diAu chuy6n tdi s6n.
- Xu6t kho: Theo quy trinh xu6t nh{p kho
- Mua sfm tdi srrn: Thuc hi6n theo trinh tu tai Muc IV, Trinh tu thri tuc mua sem.
2. K5 ho4ch mua sim theo Chuong trinh, Dq 6n:
cric phdng, khoa c6 nhu ciu dau tu trang thi6t bi phqc vg c6ng tric crdo tao,

nghi.n cfu... ldp k6 ho.ch xin dau tu tran€ thiat bi theo quy dinh, gii phdng HC-

"t::i 
ki6n trinh HQi d6ng nhd trudng a.i-uao cao Sd Lao d6ng - TBXH xem xdt,

quy6t dinh.

IV- Trinh tq, thri tgc mua sim tii sin:
l, Mua sdm fii sdn:
Bufc 1. Phdng, khoa c6 nhu cdu su dgng tdi s6n phiii hqp v6i phdng HC_KT

l6p du torin.

^ . ^ 

**tr" 
1r. 

*hdng HC-KT tap hqp y6u cAu, tham.muu d6 xu6t H6i ddng trudng
v6 viQc mua tdi san vd hinh thric lga chon nhd cung c6p.

. Bufc 3. Sau khi dugc HQi d6ng trucrng ph6 duy6t, Dcm vi su dUng tdi srin
phoi hqp Phdng HC-KT thu thQp uao gia c,ia iint 6t : ,ia 

"u.rg "6p 
m,a.'nr,-ur.

Budc 4. Trinh H6i d6ng trudng ph6 duyQt lga chgn nhd cung c6p:

,r - BOivOi nhfrng tdi s6n mua s6m c6 gi6 tri ttr 500.000 aong acn du6i 5 tricu
d6ng: Thqc hi6n theo quy chti chi ti6u nQi bQ;

G
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. - Doi vdi nhirng tiri s6n mua sim c6 giri tri tu 5 tri6u d6ng trtin du6i 20 tri6u
d6ng. ThUc hi6n theo c6c bu6c tai muc 2) cia dii5m nay.

- ooi voi tdi s6n mua sEm c6 gi6 tri tir 20 tri€u d6ng d6n du6i 100 tri6u d6ng:
Thpc hi6n theo c6c bu6c tpi mgc 2) cria di6m ndy.

Bufc 5. Phdng HC-KT thuong th6o Hqp ddng v6i nhd cung c6p duoc lpa
chon tai bu6c 4, trinh Ban girim hi6u kli vd theo d6i ti6; d9 thgc h€,r-hqp a6nC,

Bufc 6. NghiQm thu nhap kho trii s6n:

. .a) 
Phdng HC-KT cht tri ph6i hqp v6i c6c phdng, khoa su dung theo d6i, d6n

d6c ti€n d6 thsc hien hqp d6ngi

. b) Phdng HC-KT cht tri phi5i hgrp v6i c6c phdng, khoa nghiQm thu trii sin
(kitim tra si5 mriy, model, nhin hiQu...). viQc nghidm thu ph6i lap thanh Bi6n b6n.

. c) Phdng HC-KT nhdp kho trii sin theo quy trinh eLIy TRiNH NH{p,
XUAT KHO VATTUHANG HOANQI BQ.

Bugc 7. Phdng HC-KT trinh-Ban girim HiQu thanh l;i Hqp d6ng vri thr,rc hi6n
tip hsp h6 so, ch(mg tir thanh quyiSt toan. UO scy itruntr toan gOm 

";, 
- - "

a) ooi voi tii sd,n mua sim c6 gi6 tri tt 500.000 d d6n du6i 5 tri6u d6ng:
- Trudng hqp qua nhQp kho, h6 so thanh toiin bao g6m: Kti hoach (D6 xu6t; +

86o gi6 + Hori don tdi chinh + Hqp d6ng, Bi€n b6n bdn giao, nghiCm thu + phiCu

f!6n tho + GiSv d6 nghi thanh to6n cria acm vi theo -alu ao r"r,orf rG-rc uun
hdnh-

@iii va dich vq stla chfra, bdo dudng tdi sdn, trang thi€t bi kh6ng c6 phidu
nhdp kho)

b) Doi vdi tdi sin mua sim c6 gi6 tri tir 5 triQu tt6ng d6n du6i 20 triQu tr6ng:
- H6 so thanh to6n bao g6m: Kti ho4ch @A xu6t) + 03 Brio gi6 + H66 6* ,5i

chinh + Hqp d6ng, Bi6n b6n bd,n giao, nghi€mihu + pfrl6u nhap kh;.
c; ooi v6i tdi s6n mua sim c6 gi6 tri rt 2Otri€u d6ng diinduoi rO0tri€u d6ng:
- H6 so thanh toAn bao.g6m: Kri ho4ch @e xu5t) + 03 Brio gi6 + gi6n 65,

xdt chon nhd cung c6p + euyiit tlinh chi dinh th6u+ Hqp d6ng, nien-ban ian giuo,
nghiOm thu + [e{ tlon tdi chinh + phi6u nh6p k:ho.

. d) Doi vdi tdi san mua sem c6 giri tri tir 100 tri6u d6ng trd r6n: t6 chric d6u
thiu c6ng khai theo quy trinh cria ru6iadu itriu: LOp r,a * ."ii,t ar-aii oi"r, e.,
Girim.hi6u phd duy6t h6 so. LQp kti ho4ch d6u thAu ua ,O 

"f,o. 
rnol tfrau- OO tfranf,

lap To CGDI BiCn ban md thiu, Bi6n ban x6t th6u, b6r;r;;;;'#;; il ,o ou
thau cta nhd thau iluoc chgn; eD trung th6u do BGH ho6c 86 ph6 duy6t; Th6ng
b6o trung thAu; Hqp rl6ng; eD thenh.l{p T6 nghi6m thu; Bi0n ban nghiCm thu; BB
giao nhQn TSCD; BB Thanh lf hqp d6ng; Hori tlcrn tdi chinh.
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2. Trtich nhiQm lQp Hi so cfia cdc bQ phQn:
- Kd todn bQ phdn duyQt,giri: T6ng hgrp_c6c b6o gii,+ Lap bi€n b6n x6t chon

nhd cung c5plBi6n b6n hQi ddng gi6 + eui6t dinh cii Oinn trrau n uqp-iarg *
Thanh l! Hqp ddng;

- Phdng, khoa thuc hiAn mua sim: Bi€nb6n bdn giao, nghiQm thu + g53 6on
tdi chinh, ci6y dd nghi thanh torin.

- Kii todn tdi sdn: Bi6n b6n brin giao TSCD;
- Thil kho: PhiiSu nhap kho

- GHr-cHU: Trong quri trinh thuc hiQn, tu1| theo giri tri cira tdi s6n va tinh
hinh thlrc t5 cia ngudn v6n tlAu tu, vi6c mua s6m 

"O 
thZ tfru" frie, A* gia, fr",

(gi6m s5 bu6c thr,rc hi6n) nhmg cfing phai tuan thri c6c quy dinh hiQn ianl., .,iu
Nhd nu6c-

Chuong Ir: eUy TRiNH NIIAB XUAT KHo
vATTTIHANGH6ANgTBo \

rl
il

I
I. Nhfrng quy tllnh chung
t6t ca tai s6,n, trang thi6t bi, vft tu hdng h6a, c6ng cu dung cu, phu ting, van

phdng pham, h6a ch6t phuc ru cho thi nghiCm n6u tai muc II ph6i ph6n nh6m, roai,
theo ddi theo chi ti6t tung kho d6 thu0n ti6n cho vi6c nh6p xu6t, quan t1i vd b6o
quin mQt c6ch ttit nh6t.

Tdt ch vit tu, phr,r ttng, c6ng cU dung cU, b6o h6 lao dQng, h6a ch6t thi
nghi6m'..khi nhfp kho, xu6t kho ph6i c6 phii5u nhQp kho, phi6u xu"6t kho, c6 diy
dri chft h.i theo quy dinh.

Tdt ce cec v6t tu, trang thi6t bi, hdng h6a, phq ttng, c6ng cU dung cu, ... (tru
vat tu ti6u hao) d6 qua st dung va nguyCn tic d6u ph6i thu rrdr nr4p iui"tr,o ,u, thi
linh v{t tu, phg ttng m6i thay thi5.

Trudng hqp cen img vQt tu, trang.thiCt bi, phU ting tru6c de thay th5, sau d6
nhQp lqi vft tu, php ttrne 

1y 
ph6i c6 y kitln cria cric phdng chfc n6ng vjy ucn oong

y cta HiQu trudng ho6c ph6 HiQu trudng dugc giao phu trrich. phldng k6 hoach -
Tdi chinh c6 trrich nhiQm theo ddi v6t tu, phr; tirng J6n dc thay thi5, thdi gian 116
hdng chQm nhl ld 5 ngdy ki-A tri ngdy *g ,dt tu, phu ttng nhmg phai nioan t6t
tru6c ngdy cui5i cung trong th6ng. Tru trucrng hqp dfc uigt plai .o ir.ien crla Hi6u
truong Nhd trudng.
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ViQc xu 1,! cAc vQt tu, phu ttrng thu trdi ao ftgi d6ng thanh lf Nhd trudng xri
lli, Hqi ddng c6 trrich nhi6m tl6nh gi6 l4i gi6 tr! vat tu da qua sri dung, H6i J6ng
thanh lyi thqc hiQn theo dring chric n6ng, nhiQm vp ghi trong quy6t dfnh thdnh lap.

OOi vOi cric vf,t tu, phU tung, thirit bi cfi thu hdi sau sta chta cAn uu ti6n
phuc h6i.t5i sri dgng;d6ng thoi phii duoc c6c phdng chric ning xiic nh6n vd Hi€u
tru&ng d6ng y aC lpi sri dung nhmg ph6i bdn giao lpivd theo dOitr6n .6 .a.f,.

ool voi v6t tu, h6a ch6t xu6t st dpng kh6ng h6t, dinh klcric tlon vi su dung
ph6i nhap tr6 lai kho vAt tu Nha trudng vdo cu6i thang tI€ b6o qu6n vdtrrinh th6t
thorit l6ng phi.

II. Trrich nhiQm cria cric tlon vi
1. Don vi sfr dgng (cic phdng, khoa)
- C6 trAch nhiQm d6 xu6t danh muc, quy c6ch, s6 lugng vd tham gia nghiCm

thu, giao nh4n vd kj vdo bi6n bin nghiQm thu hring nh4p kho aoi voi nhirng vdt tu
hang ho6, phu ttng do tlcm vi minh d6 xu6t mua s6m. ooi voi vft tu, phu ttng dtng
chung, thudng xuy6n nhu vdn phdng phAm, v{t tu ti6u hao kh6c, giao phdng K6
hoach -Tdi chinh chi tri cing phtii hqp v6i c6c don vi li6n quan d6 l6n k6 hoach
mua sam.

. - xitc nh{n vdo phiriu ycu cau nh6n vat tu, phu ttrng (phiiiu xuAt+phitiu rmg)
aoi voi nhirng vdt tu phg tung tlugc thay th6, sira chta tai don vi minh qurin lj cho
ho4t dQng sfta chta.

- Ld thanh vi6n hQi d6ng xri ly, hQi d6ng d6nh giri lai giri tri vQt tu, phu tung
cfr thu h6i sau sta chta-

2. Don vi sira chta, thay th6 flhri kho)
- Chi thay tn6 nltng vQt tu, phq tung dugc c6c phdng chric n6ng x6c nh6n

khong c6 kh6 ning sri dgng dugc nfra, ho6c kh6ng d6m bao c6c di6u ki6n an toan
c6n phAi tirln hdnh sira chfra.

. - Ph6i hqp v6i cric phdng ban chric ning thUc hi6n c6ng t6c phUc h6i vat tu,
thit5t bi, phq tung dE qua sri dgng.

3. Phdng Hirnh chinh - K5 to6n
- Ban hdnh cric bi6u m6u phqc vU cho c6ng tric qu6n lli tlirng v6i quy dinh

hi€n hdnh, cht tri c6ng t6c nghiQm thu, nh{p, xu6t, qu6n lj vit tu trong todn
Trudng.

. - C6 tr6ch nhiQm ptrOi hqp v6i c6c dcrn vi d6 l6p bi6n b6n nghiCm thu, lAp
phi6u nhfp, xu6t kho vd tfp hqp h6 so nh6p kho vQt tu, phs ttrng difAj, dirng quy
dinh cta nhd nu6c n6i chung vd cria Nhd trudng n6i ri6ng.

8



- LA thdnh vi6n HQi d61S xu ly, HQi d6ng drinh gi6 gi|triv6,ttu, phu ttng ct
thu h6i sau sfra chfta vd ff6i d6ng tf,".f, fy.

- Cht tri trong viQc thu hdi vft tu, phg ting cfr theo dring quy dinh.
- Ldm cric thfi tuc nh6p, xu6t vAt tu, phU ttng cfi dti phuc trOi, hay brin thanhlf khi c6 y6u cAu.

- Quy hoach kho d6 ph6n lo4i, sip xi5p, b6o qu6n d6m b6o khoa hoc, an todn
phdng ch6ng ch6y n6 vd vQ sinh m6i truong.

- Dinh k, hdng thring, quf, ndm lfp brio crio t6ng hqp NhAp _ Xu6t - T6n kho
vQt tu, phu ttng, c6ng cg dqng cq.

a) Quy tllnh tl6i vrfi Tht kho
- Khi nhflp xu6t hdng, thrl kho ph6i tu6n thri cric nguyCn t6c sau:
+ Chi nhdp vdt tu, phU tung, c6ng cu dUng cU,... khi c6 dri h6 so phrip lj kdm theo.
+ chi xu6t hdng khi c6 phiriu xu6t kho. Xu6t theo s6 luotrg, ctr,i^gtoai, aunl,

mpc dugc duvQt (kh6ng du<v.c xu6t vust), kh6ng duoc tiy xorlni6u iJi i,i, tl,
hinh thric ndo.

+ Phai ghi day dt vdo c6t s6 luco,g thuc xu6t vd c6t m6 danh di€m v6t tu.
- Mdi nghi€p * *af xult ph6t sinh d6u ph6i ghi the kho. M6i the kho duoc

fO.gU 
,l*ju: NhQp - Xu6t - rOn nro crla mQi toai v6t lu, phu tirng tei timg kho.

9^16l,19" Ili *: phai tinh to6n vd ghi ch6p vdo c6t ton tr'o. oi* ry ri"ln r.e,
dor.chi€u s6 liQu thuc t6. v6i the kho, dtii chi6u s6 ri€u k6 to6n voi so rieu thd kho
(Ki5 to6n ky xric.nhfln so lieu ton kho vdo tfre Ur"l, aia, ;;;ffi,Jienh l6ch
(ntfu c6) theo ch6 d6 quy tlfnh. 

-'/' -'-' ,vu w,'l'

b) Quy.Iinh d6i v6i K6 to6n vgr tu

. .5U 
,:6l ri tu truc thu6c phdng Hdnh chinh _ Kt! to6n chfu su ph6n c6ng,*: ,tll cta Truong phdng. Chiu hoan toa,n tr6ch nhiQm theo d6i h6 so, iO .a.n uexult nhfp.vQt t" trglq tod'n trudng theo rinh vuc duoc ph6n c6ng. rap phi6u ntrap,

xudt kho theo quy dinh.

. YOi nghiQp vu ilfli, 
"udt 

ph6t sinh.d6u-ph6i hach torin, dinh k1; ki6m kC, d6i
chi6u s6 liQu thpc tii voi ire mro, aoi ct iri, so'hcu tht kho v6i s6 li6u th6 kho, k6
torln h-f x6c nh4n s5 tigu ton kho vdo th6 kho, di€u chinh * ,ic, .tirr, ic"i1rc, .01
theo ch6 dQ quy ttinh.

c) Quy tlinh tISi vr6i K5 to6n TSCD

- .5U 
to6n TSCD trgc thuQc phdng Hdnh chinh - tr6 torin chiu sr,r ph6n c6ng

trgc ti6p c,ia Tru6ng phdng. chiu hoan todn tr6ch nhi6m theo d6i hd so, ia .a.r, 
"axudt nhflp.TSCE trong todn trudng theo linh vgc dugc ph6n c6ng. L6p phi6u nhap,

xudt kho theo quy dinh.

1
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M6i nghiQp w nhap, xu6t ph6t sinh d€u ph6i hach to6n, kf aoi ctrit5u th6 kho.
Djinh ki'kiom k6, di5t cmtiu s6 licu thuc tii vor ttre kto, d6i .rria, ,a rier,ir,r kho v6i
s5 lieu th6 kho (Kc torin kf xric nhQn sr5 ricu tdn kh; ";" il d;i,-*a, 

"nan 
,a

liQu ch6nh lQch (n6u c6) theo cht5 dQ quy dinh.
III. QUAN Lf NHAP VAT TU HANG H6A NQI BQ

. Cdn cir k6 ho4ch mua sim hdng h6a d6 dugc duyQt _ Theo quy trinh mua
sim. Khi hdng h6a v6 nnap kho, h6i <tlng nghi€m rr,, ,i6, hd;Gt6-^ir,r. cu.
phdng chfc ndng: HC - KT.thr,rc hi6n ki6m duyQt v6 ciic chric .raig,'aa. tinh ky
thuQt cira hdng h6a, eoi ctri6u cric chi ti6u: s6 lugng, don 916, t6n['gii tri thanh
to6n... cdn cti k6t qu6 nghi6m thu, d6ng y nhQp kho tfr"o tfrUl tC., : ..^Cdn cf s6 li€u tr€n chimg tri vd thlrc t6 OOng ii nghiCm thu tr6n bi6n b6n
nghiQm thu, tht kho lQp pht6;;a; kh; - &;;,u ,a ri**-i.cr*r,^i,e,* 

"a.alugng thr,rc te *rap kho.

Li6n l: Thrl kho lrru tai g6c

Li6n 2: Giao cho nguli giao hdng

Li6n 3: Chuyi5n k6 to6n vAt tu
Kti to6n v{t tu nhQn dugc phitiu nh6p kho ph6n 6nh dcrn giri, giri tri hdng nhap

kho, phin anh l6n sO ki5 to6n

Djrt t y' t6 torin vat tu d6i chi6u s6 li€u tr6n so ti5 to,ln v6i th6 kho, xu iy
thua thi6u (n6u c6) theo quy tllnh.

rv: euAN r.,.f xuAr vAT TrI, HANG H6A Nor Be
cin cri tinh hinh thuc hiQn k6 hoach nim hoc, don vf c6 nhu cau su dung l6p

td trinh.da nghf cung c6p vQt tu, hdng h6a theo. C6c phdng chfrc ndng: HC_KT thuc
hi6n ki6m duydt v6 ciic chric ndng, d?c tinh ky thqt cira hdng h6a c6 li6n quan dcn
chric ndng dugc giao. Rd so6t sO lieu tOng hqp dd xudt cho dL vi, .O t.r*g tfrp. tC
hang h6a, vQt tu t6n kho tu v6n BGH sti luong xu6t kho. BGH ".- *e,, irve, ta
hoach xu6t kho sri dqng vflt tu, hang h6a

Cdn cri k6 hoach duqc duyQt, Tht kho I6p phiiSu xu6t kho theo
Li6n 1: Thri kho luu tai g6c

Li€n2: Giao dcm vi nh{n
Li€n 3: Chuy6n k6 to6n hdng t6n kho (ctng v6i td trinh k6 hoach)

cdn cir phi6u xu6t kho tluoc nh6n, k6 to6n hang t6n kho ph6n anh giri tri
hdng xu6t theo giri xu6t kho, ltru phi;5u xu6t kho.

. Dinh lc), kri to6n hang t6n kho d6i chiriu s6 liQu tr6n th6 kho v6i rhri kho, d6i
chitiu chimg tir xu6t trong kj,vd kf l6n phiriu xu6t kho Li6n I.
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Chucrng III: eUyTRiNII eUAN L.f, stlDVNG TAI SAN

r. MUC DicH, NGUytN rAc quAN r,.f rAr sAN NHA NrI6c
1- Mgc tlfch: Dti dim bdo cric lo4i trii s6Ln duoc qu6n ly chet chc, hi6u qu6,

khoa hoc vd dfng vdi quy rlfnh oia Nhd nu6c.
2- Nguy6n tic:
l ' Tdi san nhd nu6c ddu dugc giao cho ciic trcrn vi ho4c cri nh6n cu th6 qu6n

l1i, su dsng. ViQc giao, nhQn ph6i lfp bdng bi6n b6n. vie. qr* iylrt i,ire tai .antheo quy dinh cria phrip lu6t vd qu6n ly tai snn nhd nu6c.
2. Donvt/cd nh6n dugc giao qu6n l1i, sri dpng tdi s6n c6 trrich nhi6m:
- st dung dfng muc dich, ti6u chu6n, dinh mric, ch6 d6 vd tir5t ki6m;
- Thgc hi6n ctrri dO bao dudng, sua chta tdi s6n theo quy dinh;
3. Dcm vilcri nh6n dugc giao qu6n ly, st dpng tdi san kh6ng duoc chi6m

do4t, su dung tr6i ph6p tdi s6n nhri nu6c; T1r y di6u Luyen tdi sen-c;;on v/ce
nhdn kh6c trong vd ngodi truong sri dpng.

rr. euy rRiNrr euAN r.,.f, srl ngNG vA HACH TOAN TAr sAN
Bu6c l: phdng HC_KT phiii hqp v6i ciic Don vilcri nh6n sri dung xu6t

kho,rbdn giao tdi s6n cho donvi/c'nhan sri dgng theo auy t.inh;;;,.rli*" r*
tu, hAng h6a n6i bo.

Bvtc 2: Dcrn vilc6 nh6n sri dpng c6 tr6ch nhiQm:
(l) Ghi ch6p s6 s6ch theo d6i tdi san theo mdu s6 do phdng HC_KT cung cAp

vd hucrng d6n.

(2) cdn bQ vi6n chric c6 nghia vu t6n trong vd b6o v6 tdi s6n chung cua
trucrng; khi phrit hi€n nguyCn nh6n c6 thi5 ldm hu h6ng tai sdn ihi chir d6ng brio v6i
.1T 

,lTa. 
fflnhdne"chirc 

ndng c6 li6n quan dC cO Uien phrip xu ly ngaylhan che
tnap nhat sU rhiet hai cta tdi san.

(3) Nhfrng ngu<ri duoc giao nhi6m vu quan lf, sri dung vd bio quan tdi s6n cua
don vi nAng cao f thirc tr6ch nhipm, nghi.m chinh 

"h6p 
h# 

"6" "hi;_;;fi quy oa
du-o. c quy dinh; gift gin kh6ng dil tdi s6n bi m6t m6t; ,, O*g hi€u quri'va kip thoiph6t hiQn nhfrng nguycn nhan 

96 
th€ g6y hu h6ng tdi s6n. Tdis6n 

"an 
doo. b6o tri,

b6o dudng, sria chta theo dinh ky vd ti€u chuAn f.y tfrrAt ao hang s* *ra, *, Ui*.
(4) Tht tru&ng c6c don vi c6 nhiQm vu nim 16 tinh hinh trii s6n thuQc pham vi

minh qu6n l!, giao nhiQm vU 16 rdng cho ciic phdng thi nghi6m, phong ihuc hanh,
t6 truc co sd vd giao c|rhdnphu tr6ch. cric phing thi nghilm, trruc harirr, c6c co sd

T. lap 
ph6i c6 nQi qui, eul olnrr vd sri dung tranJt ict [i, are. ,i0., Jid, iioei....

Thudng xuyon nhic nhd crin b6 vi6n chric nang Lo .f thr?c t6n trong vd b6o v6 cua
ll

1N(
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"iie, 1-Oi 
9ly st dr,rng, brio quan tdi sAn, n6ng cao y thirc thsc hdnh ti6t ki6m,ch6ng ldng phi tai don vi.

Ki6m tra viQc thi hdnh crrc ch6 aq uao cro, th6ng k6; cric quy dinh vd quan ly tdi san.
(5) Tdi s6n tai cric g?r. yi OnU, tluqc qu"an l1i, sri dung dring mpc dich, ti€uchu6n,, chti d6; b60 tl6m tiiSt ki6m, hi6u qra o6 pt 9. 4' "or! tac ia cacho4t d6ng

:* {*.ri: Nghi6m c6m viQc st dpng tdis,n kh6ng dring m;c dich tluoc giao; tdmth6t thorit, hu h6ng g6y thiQt h.i v6 tdi s6n cria nhd truonj. Mgi trudng r,qp ta- m6thodc hu h6ng tdi san, ngloi quan lf st dung tdi san phai bin c6okd#; cho Thttrudng don vi bi6t vd titin hdnh cric tht tpc cln thi6t rt6 xu ly.
(6) Kh6ng duoc chi6m doat, sri dUng tr6i ph6p tdi san nhd nu6c; Tg f di6uchuy6n tdi srln cho don vilcri nhdn khric t-rr"g uJ rrgoai trudng sri dung.
(7) Trucrng hqp tdi s6n h6ng h6c, htit kh6u hao kh6ng sir dqng duoc, kh6ng

c6 nhu cdu su dUng thi ph6i dA xu6l xir l1;;

+ DA xu6t b6o dudng, sria chfra (n6u cdn dtng duoc).
+ DC xudt brin, di6u chuy6n, thanh l)r, thu h6i (n6u kh6ng dung duoc) d6 thlrc hi6nxu lf theo quy trinh tli6u chuyrin, thanh li, brin, thu h6i ai san do rniong tan rranr,.
Bufc 3: phdng KH-TC
- 16 torin TSCE cdn cri yag s6 chimg tu vd phi6u xuSt kho d6 ghi vdo s6TSCD theo quy dinh vd s6 theo d6i TSCD valOng cU tai noi sri dpng.
- Hdng ndm tinh hao mdn/ kh6u hao cho tung TSCE theo trtng quy dinh Nhdnu6c.

Bu6c 4: phdng HC-KT (Kri torin tdi san c6 dinh) phiii hqp cric dcrn vilc6nhrin sudung: -'Yr v'v s\

Cin cir vdo chimg.,^O -u1 TSCD d6 ph6n loai, th6ng k6 vd ti6n hdnh L6pTh6 tdi sin, ghi md hi6u ki6m sorit, d6n tem iicm so6t ire ,"a', iiCoi" "'
Buric 5: phdng HC-KT chri tri ph6i hgp v6i c6c don vilcri nh6n st dung:

Ki6m tra vi6c qu6n If, sir dung tai c6c don vilc6 nh6n sir dUng tdi s6n (dinhkj/ d6t xu6t);

- - D€ xu6t xt ly tdi stt6n, pnh fy, di6u chuyiin, thu h6i theo quy trinh b6n,thanh ly, didu chuy6n, thu hOi cta Trucmj ban hdnh.
Bufc 6: phdng HC-KT chri tri ptri5i trqp rhong v6i cric d<m vy'c6 nh6n sir dung:

rlcm kc dinh k) cu6i nim: ciic dcrn vi d6u phdi t6 .r,i. ua- ie ,rr.r. ,.i ,ar
sAn mQt l6n vdo thdi di6m 0 gio ngdy 01 th6ng 01 hd"s;;;lir"r* ,ru*il O,a,,
kC ph6i ghi ch6p dAy dt, kjp thdi vdo c6c .ith"o d6i TSCD, TS6i, x,ic dinh 16

s
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lgir:r"*rl huhong. mdtm6t, aA xr6t bi6n phrip xu tj tdi s6n, brio ciio v6i BanKrem Ke r ruong theo dfng quy dinh.
- OOi voi cric truong hgp bdn giao, chia t6ch, s6t nh{p, giai th6 dcrn vi, hodc t6ngki6m k6 drffi gi6 lai TSCE theo chi truong cta Nhri nu6c: Ti6n henh kie; k6 thlrc t6tai san (lQp bi6n ban bir:r giao rai san, bi6n f* Aanf, gi6l4i tdi .e" "il"dr;i;;;.- ro uem k6 TSCE duqc thdnh lfp th"o qry& dinh cira 

",e; 
;;;;. ;o .emkc phdi titln hdnh ki6m k6 TSCE cria t6t ce cecion vi trong Trudng, ghi 16 c6c s6li6u vdo Bing kiilm ke tei san.

- Phdng HC-KT c6 trrich nhiem t6 chfc d6i chi5u s6 srich tdi san crla don viv6i s6 srich tdi san nhd truong qu6n lir, d6 ,,r6t;;c hinh thric xu lli tdi s6n d6i v6inhirng tdi san kh6ng can d,:ng ho{c hu h6ng.
Bu6c 7: Lflp b6o crio vd trii s6n:

- Phdng HC-KT vdi chric ndng quan l1i v6 tdi san th6ng k6 vd b6o crio kip thoi
"A,l:1j.ilt tdi sdn trong. o,r*g 

*ru.,i. 

H9i'd6ng trucrng y6u cAu. Tham muu vd ddxuat Hel ddng truong v6 tldu tu mua sdm, v6 xu ly tdi sAn tai c6c dcrn vi.
- Phdng HC-KT (K:,:6" tdi san ci5 dinh) Brio czio tinh hinh qudn ly, su dungtdi s6n hang n6m vd cric 86o crro dinh kj,vd d6t xu6t cho cric 86, ngdnh c6 ri6nquan.

ChuTTng IV: QUY TRiNH SIIA CHITA, CAI TAo.

(Nhi crfra - vgt ki6n trric)

Budc l: Don vi st dgng nhd cria, v6t ki6n truc bi hu h6ng c6n ph,i sua chira,ning cdp, c6 d6 nghi sria chfta, c'i @o,nang cdp nhd, 
"a, 

m.5ri*. giiif,Ong uC_KT vd Ban girim hiQu.

Bufc 2: Trinh BGH ph6 duy6t chri tru<rng: phdng HC_KT chri tri ph6i hqp v6ic6c don vj sri dqng:

a) T6 chric khio srit hiQn tr4ng tdi srin. K6t qu6 kh6o s6t hi6n trang duoc lapthdnh Bi€n bin do phong HC-KT;
b).Trcn co sd k5t qu6khdo s6t hi6n tr4ng, th6m dinh nhu cau sua chfia, ciii tao,n6ng c6p d'5 trinh BGH ph€ duyQt chri ,*#g 1.a" hqng muc) sria chfta, c6i tao,ndng c6p nhd, v4t ki6n truc.
Buric 4: Phdng HC-KT Lfp vd ph6 duyQt du to6n sta chfra, cdi tao, n6ng c6pnhd, v{t ki6n.
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a) Mdi t6 chirc c6 chric ning tu vAn thiiSt ke ldp b6n ve thi6t te aol voi c6c hang
muc sria chfta, c6i t4o, n6ng c5p d6 duo. c BGH ph6 duy6t vd lap dy torin thitit kri;

b) Thu6 don vi th6m tra du todn thi5t k6. K6t qu6 thAm tra ds toiln tni5t tii
dugc lfp thdnh Bi€n ban.

c) Tr6n co sd du toSn thi5t k6 vd ki5t qu6 thAm tra du to6n ttrii5t ti5, trinh BGH
ph6 duygt dr,r to6n sua chira, cdi t4o, ndng c6p nhd, vAt ki6n.

Bu&c 5: Lua chgn nhd thiu thi c6ng:

- Cdn cir vdo dy toiin dugc duyQt, phdng HC-KT, c6n cf vdo Lupt qu6n l1i vd
su dgng tdi san nhd nudc, Luit d6u th6u vd cric Nghi dinh, Th6ng tu hu6ng din
thuc hi6n. . ., l6p td trinh xin t6 chirc ttiLu thAu rQng r6i, d6u thiu h4n ch6 hoac chi
dinh thAu.

- TrOn c<y sd ktit qui lga chgn nhd thAu, phdng HC-KT phOi hqp v6i phong
KH-TC thuong thdo Hqp d6ng kinh t6 v6i don vi thi c6ng, trinh Ban cirim Hgu t<y.

Budc 6: Gi6m s6t thuc hiQn, nghiQm thu c6ng trinh vd bdn giao sri dpng:
Phong HC-KT phi5i trqp voi cac don vi su dung t6 chric gi6m s6t, nghicm rhu

c6ng trinh sua chta vd ban giao cho don vi sri dung. vi6c nghiCm thu vd Bdn giao
ph6i lQp thdnh Bi6n ban do Phdng HC-KT ph6t henh.

Bufc 7: Thanh, quy6t torln:

a) Cin cri bi6n ban nghiQm thu, phdng HC-KT L6p euyilt to6n c6ng trinh vd
thanh l1f hqp d6ng trinh BGH ph6 duy6t.

. b) Phdng HC-KT tap hSp h6 so, chimg tt d6 thanh to6n. Hd so thanh to6n
g6m : PhE duyQt chri truong cira BGH + Du to6n + quyiit dinh ph6 duyQt lua chon
d<rn vi.thi c6ng, don vi tu v6n 16p du to6n thi6t k6, dcrn vi th6m tra dg toiin thi6t tc+
Hqp d6ng + Hori don tdi chinh + Bi6n ban nghi6m thu, birn giao + H6 so k! thu6t +
Bi6n bAn thanh lli hqp d6ng + Gi6y dO nghi thanh to6n theo mAu qry ti* .,lu
Phdng KHTC.

Bufc 8: Phdng HC-KT h4ch to6n tdng chi phi holc t6ng TSCD. OOi vOi
hach to6n ting TSCD thi k6 toan thanh to6n c6 tr6ch nhiQm chuyi5n cho k6 torin
TSCD 01 b6 h6 so dAy dri dii luu chimg tir.

r . cAc rRtIoNG Hgp xU Lf THU Hdr, DIEU cHUynN, rAr sAN:

ru/
"+,r 

t
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a) Don vi, c6 nh6n sri dlmg tdi s6n sai mr,rc dich (cho thu€, st dpng vdo mpcdich cri nh6n...), vust ti6u chuAn, dinh mtc, cht5 dQ, ho{c kh6ng sir dgng 
"

b) Tdi san d6 trang bi cho don v1/c6t nhdn md kh6ng cdn nhu cdu su dung
hodc gi6m nhu cau sri dpng do thay d6i t6 chfc ho4c thay a3r .rrir"-ra"g,-*,e,,, ,r,
vd c6c nguyCn nh6n kh6c

2. EiAu chuy6n tdi s6n:

a) Tt noi thta sang noi thi6u theo ti€u chuAn, dinh mfc su dune tdi s6n nhdnu6c do co quan nhri nu6c c6 thAm quy6n quy dinh (niiu c6). 
-'r--D '-

^ . 
O) Dcrn- v! clugc giao qu6n l,i, su dung tdi san nhri nu6c nhrmg kh6ng co nhu

c6u sir dung thudmg xuy€n.

c) D6 mang lai hiQu qu6 sri dung cao hon.
II. QUYTRiNH
Budc l: O6 xudt xrl lf thi s6n
Dorvi/cit nh6n st dgng TS: Khi ph6t sinh tdi s6n kh6ng c6 nhu cau su dung,

don vilc6 nhdn sri dpng tdi s6n c6 vdn b6n grii phdng TC_HC ja 
"glr, 

><jli.

Khi chua c6 quydt dinh xtl tdi sdn, cdc ilon vi kh6ng duqc tu dpng dich
chuy€n tdi sdn ra kh6i don vi minh. Moi thiit tqr, *,i, ;a, i;i ,i""Oi\*'ro ,r, *chinh ddng, thi truang don vi phdi chiu trdch nhi€m trudc Ban Gidm hiaJ.

Bufc 2: O6 xuit phuong rin xfr lf
cdn cir d6 nghi cria don vi tai muc bu6c I vir nhu ciu sri dung tdi sdn cua ciic

don vi khric trong Trudng d6 ngh!xu l), tei s6n gfi v6 rhong HC_I(T;;;;;ric hinh
thric thric xir ly sau:

- Di6u chuy6n cho tlorl vi kh6c trong Trudng c6 nhu cAu;
- Thu h6i nhQp kho dti qu6n ly
- C6c phuong rin xri ly ktrdc

Buric 3: Thgc hiQn xfr ly
Phdng KH-TC t6 chric thgc hiQn quyi5t Ainn xt ly tai s6n:
a) Sau khi BGH-quy6t <tinh di6u chuy6n tdi s6n/thu rrdi a6 aiau chuy6n tiii

s6n, Phdng HC-KT ph5i hqp c6c dcrn vi t6 .t ri" U* giao, ti6p 
"f,U* 

Ue" ,a .f,,r"
biur giao, tiiip nhqn tdi san ph6i duqc rQp thdnh bi6n ban. NQi dung.t,r yc, cria bi6n
bi,n giao, nhan tdi san do phdng HC-KT ban hdnh.

b) Sau khi BGH quyi5t dfuh thu h6i a6 nfr6p kho, phdng HC_KT lap phi6u
nh{p kho vd thoi d6i.
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Chuong VI: QUy TRiNH THANH r,.f rAr SAN

r . cAc rRrIoNG Hqp rHANH lf rAr sAN NnA NUoC:
1- D5_ sri dqng vuot qu6 thdi gian sri dr,rng theo quy tlinh ctia ch6 d6 me

kh6ng thti tiiip quc sri dgng;

2- Tdi san bi hu h6ng kh6ng th6 sri dung duoc ho6c vi6c sria chta kh6ng c6
hi6u quA;

II. QUYTRiNH
Bufc 1: O6 xu6t thanh l), tdi sin:
a) Khi ph6t sinh tdi san dt di6u ki6n thanh l;i theo quy ttinh tai muc I, dcrn

vi/c6 nhdn st dqng tdi san c6 vin b6n gti phdng HC-KT d6 nghi thanh ly.

"Khi 
chtra cd quyilt dinh x{r tdi sdn, cdc ilon vi kh6ng tluqc try dQng dich

chuy€n tdi sdn ra khdi don vi minh. Mpi thiit lqc, mdt *at tii sdn kh6ng c6 ly do
chinh ddng, thil t*6ng donvi phdi chiu trdch nhiQm tru6c Ban Gidm hi€u.

b) Phdng HC-KT ki6m tra thgc tii sri dung tai san vd di6u kiQn thanh rf tdi
s6n. N6u di di6u kiQn thanh l1i thi thuc hign thri tuc thanh ly tdi sAn.

Buric 2 : Xfr lf tii sin thanh lf
Phdng HC-KT cin cf quy dinh v€ c6c trudng hqp xt lf theo hinh thirc thanh

ly tdi san n6u tai muc I, l4p h6 so dd nghi thanh l)r trinh BGH. H6 so g6m:
- Ven ban de thanh lf tai san cria don vi;
- Danh muc tdi san thanh ly theo quy ttinh
- ooi voi c6c loai tai san mh ph6p luat c6 quy dlnh khi thanh lj can c6 yi ki€n

x6c nhan ch6t luong tii sin cria co quan chuy€n m6n thi phni gfi kim , kicn bing
v6n bAn cria c6c co quan ndy.
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. c) Sau khi c6 quy6t dinh brin tdi s6n cta c6p c6 thAm quy6n, phdng HC_KT
t6 chric thuc hiQn b6n tdi srin theo dring quy dinh.

d) Phdng HC-KT ft6 to6n trii s6n c6 dinh) ghi ch6p, h4ch to6n s6 s6ch k6
to6n; Ldp thd tai san laoi vol trudng hqp di€u chuyrin .,oi b6 hoa. tnu l6i nhap
kho); theo ddi, quan 11; si5 ti6n thu dugc tt b6n tdi srin theo quy dinh.

e) Don vi giao: Ghi giim tdi s6n, giri tri tdi san tr6n s6 s6ch theo d6i tai don
vi (trong trudng hqp di6u chuyiin honc thu h6i)

f) Don vi nhdn: Ghi tdng tdi s6n, giri tri tdi s6n tr6n s6 srich theo d6i tai don vi
(trong trudng hqp di6u chuy6n nQi b0)



- Phdng HC-KT t6 chirc thyc hi6n thanh rj tdi san theo quy dlnh cria phrip rudt.

-:. .r lldT HC-KT (kti to6n tdi.san co trinh) ghi ch6p, hach torin s6 srich kt! torrn
doi v6i trii sin thanh rf; D6i v6i so ti6n thu duoc tu thanh rj tdi san, sir dung d6 b6
sung Quy ph6t tri6n hoat dgng su nghi6p.

- Don vi c6 tdi s6n thanh ly: Ghi gi6m tdi s6n, gi6 tri tei s6n tr6n s6 s6ch theo
d6i tai don vi.

- Phdng HC-KT trinh hd so thanh ly tdi s6n d.3 BGH b6o c6o sd Lao dOng -TBXH quy6t dinh.

Butic 3: Thgc hiQn thanh lf

YqnNinh, n7dy0 thdng /t ndm 2019
Thri tru&ng tlcrn vi

LGViOn Nggc Bing
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