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1. Mgc dfch, phgm vi 6p dgng

a. Mpc dich:

Quy trinh ndy quy dinh thting nhAt nQi dung, trinh tu, tr6ch nhiQm, c6ch thtc t6 chrlc

c6c giai do4n toong qu"i toinh t6 chrlc xdt diAu kiQn dg thi t6t nghiQp cho hgc sinh- sinh vi€n.

b. Pham vi 6p dtmg:

Ap durrg A5i vOi dt ci c6c phdng, khoa, b0 mdn c6 li6n quan vd sinh vi€n hgc sinh

tham gia x6t diAu kiQn du thi ttit nghiQp trong trulngTrung c6p ngh€ V?n Ninh.

2. Dinh nghia vn tt vi6t tiit

a. Dinh nghia: (Kh6ng c6 dinh nghia)

b. Tir vi6t t'it:

- HDTTN HQi ddng thi ti5t nghiQp

- P.DT-QS Phdng Edo t4o - Quan sinh

- P.HC-KT Phdng Hdnh chinh - K6 to6n

- GVCN Gi6o vi6n cht nhiQm

- HSSV Hqc sinh - Sinh vi6n;

3. Lrru iI6 (Xem trang 3)

4. D{c ti (Xen trang 4 dAn 6)
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5. Cdc c6ng cg/bi6u mtru/hudrng din

STT TGn c6ng cg/bi6u miu/hutrng din

1 Don ding kj xdt <li€u kiQn d1r thi t6t nghiQp 05/QT-TCN\IN-ETQS.BMo I

2 Don dlng ky thi hi t6t nghiQp 05/QT-TCNVT{-ETQS.BM02

Danh s6ch HSSV chua ct6ng hgc phi Os/QT.TCNVN.DTQS.BMO3

4 Bang t6ng k6t k6t qua hgc t{p 05/QT-TCNV}r-DQST.BM04A

4
Bi€n ban hgp x6t cli6u kiQn dg thi tiit nghiQp cua
Khoa/bQ m6n.

O5/QT.TCNVII-DTQS.BMO4B

5
Danh s6ch HSSV dri di€u kiQn dy thi t6t nghiQp cria
Khoa,rbQ m6n

05/QT-TCNVN-DTQS.BM05A

6
Danh s6ch HSSV kh6ng <fii di6u kiQn du thii6i
nghiQp cua Khoa,/bQ m6n

0s/QT-TCNV|r-DTQS.BM05B

7
Bi6n ban hgp x6t di6u kiQn dg thi tiit nghiep cria
HDTTN.

0s/QT-TCN\rN-DTQS. BM06

Danh srich HSSV &i di6u kiQn dy thi ttit nghiQp. O5/QT-TCNVN-DTQS.BMOTA

9
Danh s6ch HSSV kh6ng dri diAu kiQn dU thi6i
nghiQp.

05/QT-TCN\rN-DTQS.BM078

Mi hof
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DAc rA euy rRiNH xfrortulqDNrril 16r xcnrDp

Bu6c l.
xay dpg kti
ho4ch

Xdy dpg kti hoach x6t dieu
ki€n dg thi t6t nghiep trinh
HiQu truong [i.

Phdng Ddo t4o -
Quan sinh

K6 ho4ch thi
Tru6c ngiythi
30 ngdy

BuOc2.
Nhin clonx6t
dgttri ttit
nghiQp cta
sinh vi6n kh6a
cfi

- E6i voi sinh vi6n kh6a c[
chua dri didu kiQn x6t ttit
nghiQp nQp don vd Khoa vd
phdng Eio t4o - Quin sinh.

- D6i vdi sinh vi6n kh6a cfi thi
,ir& t6t nghi6p nQp don xin thi

[i t6t nghiQp vA phdng Ddo tao

- Quan sinh.

Phdng Eio t4o -
Quan sinh

- Don <ldng ky xdt
di6u ki0n du thi

I ..^
tot nghlep.

- Don d6ng kj thi
lqi t6t nghiQp.

- Tru6c ngiy
hap xdt diCu
kien du thi tdt
nghiep crira

Khoa 3 ngiy.
- Tru6c ngdy
hep xdt dieu
kien du thi ttit
nChiep cta
Truong 2
ngdy.

Bi6u m6u 0l

Bi6u miu 02

Budc 3.

Ki6m tra ktlt
qui hgc tfp cta
hoc sinh- sinh
vi6n

- Phdng Dio t4o - Quan sinh
ki6m tra toan b0 k6t qui hgc
tAp toan kh6a cria hgc sinh-
sinh vi6n c6c kh6a todm trutmg.
- B0 m6n ki6m tra ktlt qua hgc
tap toan kh6a cria hgc sinh -
sinh vi€n cdc lcvp ngh6 thuQc b0

Phdng Dio tao -
Quan sinh

- Tru6c ngiy
hap xdt diCx
kiQn du thi t6t
nChiep cia
Trudng 3

ngey.
- Tru6c ngdy

TT T6n but6rc c6ng
. vtgc.

NQi dung
Ii6 phin/ Nguni

thgc hiQn . '

BQ phin/
Nguni ph6i
hqp thFc
' hiQn

K5t {ue d3t ttutr. c
H4n hoin
. thinh Bi6u miu

Cdc khoa

C6c khoa,
B0 m6n,
GVCN
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m6n minh quan li.
- GVCN ki6m tra k6t qui hgc
t4p toan kh6a cria hgc sinh-sinh
vi6n cua lop ngh6 dugc phin
c6ng quin lj.

hqp xdt didu
kiQn ds thi t6t
nghiQp cria
Khoa 2 ngdy.
- Tru6c ngdy
hgp x6t <li6u

kiQn du thi t6t
nghiQp cta
Khoa 2 ngdy.

- Phdng Hinh chinh - K6 to6n
th6ng b6o dSnh s6ch vi6n cdn
ng hgc phi v€ Khoa.

- Phdng Hdnh chinh - Kti toan
th6ng b6o danh s6ch vi6n ctrn
ng hgc phi v€ phdng Ddo t4o -
Quan sinh.

Phdng Hanh
chinh - K€ to6n

Phdng Ddo
tao - Quan
sinh, c6c
Khoa

Danh sdch HSSV
chua <16ng hgc phi

- Tru6c ngdy
hgp x6t tli6u
kiQn d'J thi t5t
nghiQp cta
Khoa 1 ngiy.
- Trudc ngdy
hop xdt dieu
kiQn dg ttri t6t
nghiQp cta
Trudng I
ngay.

Budc 4.
Kii3m tra ng
hgc phi cta
hoc sinh- sinh
vi€n

Bi6u miu 03

- Hop x6t di€u kiQn du thi t6t
ns.hi€o cta HSSV cua Khoa
g6m: Trudng khoa, Ph6 khoa,
cric giiio vi6n.

C6c Khoa
C6c gi6o
vi€n

- Bi6n ban hqp xdt
di€u kiQn du thi
t6t nghiQp cta
Khoa.
- Danh s6ch
HSSV <ti vA

klr6ng tlt didu
kiQn ds thi t6t

- Tru6c ngdy
hgp x6t di€u
kiQn du thi t6t
nghiQp cria
Trudng 3
ngey.

Bu6c 5.

Hgp x6t didu.

kien 4r thi tdt
nghiQp cua
HSSV tai Iftoa

Bi6u mlu 04A
Bi,iu m1u 048

Bi6u miu 05A
Bi6u mlu 058

\

BQ phin/
Ngudi ph6i
hqp thFc

,' ' hien
K6t qui tl4t tluqc

Hgn hoin
thirnh Bi6u miu
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nghiQp cua Khoa.

Bu6c 6.

D6i chi6u danh
s6ch HSSV clt
vd.kh6ng dt
di6u ki€n du
thi t6t nshiep

- Khoa t6ng hqp toan b0 danh
s6ch HSSV dt vd kh6ng tlt
didu kiQn du thi t6t nghiQp cria
Khoa kC ci c6c HSSV kh6a cff
c6 don ddng kf x6t d1r thi t6t
nghiQp ftdm theo bing ti5ng
hqp todn kh6a, danh s6ch
HSSV dt vd kh6ng dt didu
kiQn theo mAu <linh kdm).

- Trudng Kloa hgac Ph6 Khoa
phr,r trAch tl6i chi6u s6 li€u vryi
phdng Dio tao - Quin sinh,
thong nh6t k6t qu6 danh srich
HSSV dt vd kh6ng <hi diAu
kiQn du thi t6t nghiQp n6u
kh6ng thting nh6t thi trd vd
budc 3.

Phdng Ddo t4o -
Quan sinh

C6c Khoa

- Tru6c ngdy
hop x6t <ti6u

kiQn du thi t6t
nghiQp cria
Trudng 1

ngay.

BuOc 7.
HepIDTTN
xdt dicu kien
du thi t6t
nghiEp cta
HSSV.

Phdng Ddo t4o - Quan sinh
t6ng hqp danh. s6ch HSSV dt
vd kh6ng <hi <1i6u ki6n du thi t6t
nghiQp cria todn trudng trinh ra
HQi ddng thi t6t nghiCp d6 xdt.

rDTTN
Phdng Dio
tao - Quan
sinh

Bi6n ban hqp x6t
cua HDTTN.

Ngdy hgp theo
kC hoach <15

ban hiurh

Bi6u m6u 06



7

Bu6c 8.

C6ng b6 danh
s6ch HSSV <lt
vi.kh6ng ilt
di6u kiOn du
thi ttit nghiQp

Ban Thu ky t6ng hqp danh srlch
HSSV dri vi kh6ng dri di€u
ki9n du thi t6t nghiep cta todn
truong trinh HiQu trudmg kj.

Ban thu kf
Phdng Ddo
t?o - Quan
sinh

Danh srich HSSV
toan nudng ttt vi
kh6ng di di6u
kien du thi t6t
nghiQp

Sau ngdy ho.p

xdt cria
HDTTN I
ngey

'lIeu
leu

mau
mau

B
B

07A
078

K6t qun d4t dr{rc
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05/QT-TCIYVN-DTQS.BM0 1

CQNG HdA xA HOI CHT NGHIA VIDT NAM
DQc l6p - Tg do - H4nh phtic

DON DANG KV xET DIIU KIEN DI,ITHI TOT NGIilEP

Kinh gfri:

T6i t6n ld:

- Ban Gidm HiQu Trudng Trung ciip nghi Vqn Ninh
- Phdng Ddo tqo - Qudn sinh
- Khoa

HQ cldo t4o
Dia chi li6n h0:
36 dien thoei
Trong lcj,thi t6t nghiQp n[m t6i chua dt diAu kiQn dg thi t6t nghiQp.

Lj do: t6i cdn ng c6c m6n hgc/m6 dun nhu sau:
l. M6n h9c/m6 dun: ...............
2. M6n hoc/m6 dun
3. M6n hoc/m6 dun
4. M6n hoc/m6 clun
5. M6n h9c/m6 dun

Nay t6i <td hgc hoin thanh xong c6c m6n hQc/m6 <lun tren va trong su6t thdi gian d <tia

phuong t6i ch6p hanh t6t nghia vs c6ng d6n, kl6ng vi ph4m vd ph6p luat. VAy t6i ldm don ndy
kinh d€ nghi Lail dA9 trudng cho t6i tlugc xdt iti6u kiQn {r.thi t6t nghiQp - kh6a thi ngey :. .....

T6i xin cam ktit thgc hiQn dung theo qui ch6 thi, ki6m tra t6t nghiQp vd xin ngp <t6y dri
mqi chi phi li6n quan theo qui <l!nh hiQn hdnh./.

Van Ninh, ngdy, . thdng ...... ndm 20.....
Ngutri lim {lon

DuyQt cria HiQu tru0ng Phdng Dio t?o - Quin sinh

Ngdy sinh:
Noi sinh:
HSSV lop: ........ Kho6:

Khoa
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0s/QT-TCNVN-DTQS.BM02

CQNG HOA xA HQI CHTNGHIA VIDT NAM
DOc l6p - Tu do - Hgnh phric

DOr{ DANG rf Of rm L4.r 16T NGHTpP

Kinh g&i:
- Ban Gidm HiQu Trrdng Trung cdp nghi Vqn Ninh
- Phdng Ddo tqo - Quan sinh

T6i tOn ld
Noi sinh:
HSSV l6p: ........ Kho6:
HQ tlio t4o:
Dia chi
s6 aign

li€n h0
thopi

Ngdy sinh:

Lj do: t6i thi rot c6c m6n thi t6t nghiQp
t6i chua dugc c6ng nh{n ttit nghiQp.
nhu sau:

M6n
M6n:

1

')

J M6n

Trong su6t thoi gian d clia phuong t6i ch6p hdnh t6t nghia vu c6ng ddn, kh6ng vi ph4m vA

ph6p lu$t. Vfy t6i ldm <lon niry kinh dO nghi Linh <l4o trudng x6t cho t6i dugc du thi lei c6c
m6nthirott6tnghiQp.trongkithitdtnghiQphQ....;....................kh6athingey..............

T6i xin cam k6t thuc hiQn dung theo qui ch6 thi, ki6m tm t6t nghiQp vi xin nQp dAy dri
mgi chi phi li6n quan theo qui dinh hiQn henh./.

DuyQt cfra HiQu tru0ng Phdng Dlo tlo - Quin sinh

Vqn Ninh, nCdy....... tfuing ...... ndtn 20.....
Ngudi lim tlon

Khoa
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05/QT-TCNvr\-DTQS.BM03

CQNG HOAXA HQI CHU NGHIA VIET NAM
DQc lflp - Tq do - H4nh phric

DANH SACH HQC SrNH Cril-rA D6NG HQC pHi

TT H9 vi t6n HSSV Lfp Khoa Nq hgc phi

2

J

5

6

7

8

9

11

t2

t4

15

16

Danh sdch nay cd ... ......hpc sinlt/sinh viAn

PHONG HANH crt'mr - xf roAx
Van Ninh, n4ay...... thdng.......ndm 20...

NGIIdI LAP BANG

1

4

10

13
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Sd LAO DONG - TBXH K}IANH HOA
VANNII\IH

T6ng s5: .... hgc sinh

Phint6nghqp: -DridiAuki6nduthi t6tnghiQp:

05/QT-TCIYVN-DTQS.BM04A

CQNC HdA XA HQI CITUNGHIA VIPT NAM
DQc lfp - Tfr do - HSnh phric

Vqn Ninh, nCqy ...... thdng.... nim
HiQu Tru&ng

M6n hgc

s6 ti6t r-y tnuy6t

s6 ti6t rtqc nenn

DTB
toAn
kh6a

x6p
logi
rln

luyQn
hqc
tip

Ghi
chri

55 chi

Ngnv
sin h

Gi6i
tinh Noi sinh

T
T Hg vi t6n

I

2

3

4

5

IIIIIIIIIIIIIIIIIIIIIIIIT II

Gi{o vi6n chti nhif m Php tr{ch khoa Trufng phdng Dio t4o - Quin sinh

TRIJOT{G TRI]NG CAP NGHT

BANG rONG xEr xEr euA Hec rAP
Nghd: H0:
Lop: Kh6a:

- Kh6ng ttri diAu kiQn du thi t6t nghiQp:.....
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TRUONG TRUNG CAP NGHE VANNINH
KHoA/BQ MON: ........

l2

05/QT-TCI{VN-DTQS.BM04B

CONG HOA XA HQI CI{tJ NGIIIA VTET NAM
DQc lflp - Tg do - Hqnh phtic

Khoa.....
ngdy......

BITN BAN
X6t tli6u kiQn drr thi t5t nghiQp - He .......

Kh6a thi ngty..........

x6t di€u kiQn du thi t6t nghiep - He ....... tI6 hop vdo hdi: ....... Cid......
thri.ng......n6m...... tai......... dudisgchttricta:

c6:

- Chric vu
ThAnh

I
2

J

4

Ong/Be
6ngDe
0ng/Be

- Chtic vu
- Chrlc vu:

Khoa di ldm viQc nghiEm tric, xdt vd bi6u quy6t cho ttmg trudmg hqp theo dring quy

dinh vd dd th5ng nh6t kilt qu6 nhu sau:

STT T0n l6p
-i 

I
I Ong so

HSSV
Dt tlidu

kiQn

Kh0ng iti
tli6u kiQn

Ghi chri

1

2

J

r ong
(C6 danh sdch l<2m theo)

...... Cid...... ctng ngdy.

TRTTONG KHOA/BQ MoN THIJKf

CuQc hgp k€t thric vdo



TRI-IONG TRTING CAP NGHE VAN NINH
KHOA/BQ MoN

Danh sdch nay c6 ..... hpc sinh

DANH SACH HSSV E0 DrEU KrpN DLITHT rOT NGHTEP HE .......
KH6A THI NG4Y.......

t3

05/QT-TCI\IVN-DTQS.BM05A

Vqn Ninh, nCay .. .thdng..... ndm
Tru&ng khoa

STT H9 vi tGn HSSV Gicri tinh Nim sinh Noi sinh L'6?

1

2

J

4

5

6

7

8

9

l0
l1
12

13

t4
15

l6
17

18

l9
20

CONG IIOA XA HOI CHI NGHIA VIETNAM
DQc l$p - Tg do - Hgnh phric

r rl



TRIJdNG TRUNG CAP NGHEVAN NINH

t4

CQNG HOAXA HQI CHIINGIfA \r4T NAM
DQc lQp - Ty do - II4nh phfcKHOA/BQM6N

DA}IH SACH HSSV KHONG DiI DIITU IflIDN DU TI{I T6T NGHIEP I4 .......
KH6A THI NGAY.......

Danh sdch nay c6 ..... hoc sinh

Vqn Ninh, nCay .....thdnq..... ndm
Tru&ng khoa

Hg vl t6n
Gi'ti
tlnh

Ncri sinh LdP Ng m6n

1

2

J

4

5

7

8

9

10

1l
t2
l3
14

15

l6
t7
18

t9
20

I

05/QT-TCI{VN-DTQS.BM0SB

STT
NIm
sinh

6

T E

r

T

I

rT

rr l

I----T-----
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so LAo DQNG - TBxH rnAur soa
TRI-/dNG TRUNc cArxcrrt, vAN NINH

Ong/Be
Ong/Bd
Ong/Bd

l5
05/QT-TCT{vN-DTQS.BM06

CQNG HoA XA Hor Crru NGrriA vrpr NAM
DQc lSp - TB do - H4nh phric

- Chrlc vu:

BITNBAN
X6t iliiu kiQn dq thi t6t nghiQp - HQ

Kh6a thi ngiy..........

HQi ddng thi t6t nghiQp x6t didu kiQn dy thi t6t nghi€p - HC . . . .... ils hgp vdo tr6i: ... . . ..
gid...... ngdy......th6ng......n6m...... tAi....................., duoi sg chri tri cta:

ph
OngBi,

). ).
an gom co:Thdnh

I
2

3

4

HOi ddng tl6 ldm vigc nghi€m tuc, xdt vd bi6u quy6t cho ttmg truong hqp theo <lung

quy dinh vd de th5ng ntr6t t6t qu6 nhu sau:

STT TGn l6p
-i t
r ong so

HSSV
Dri tli6u

kiQn

Kh6ng iti
-.1 . ,^oleu Hren

Ghi chri

1

2

3

T6ng
(Cd danh sdch kDm theo)

CuQc hgp ttit ttlic vdo...... Cid...... ctng ngdy.

Cht tich HQi tl6ng Thu kf
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so LAO Do. NG - TB&XH rrnmrUOe
TRLIdNG TRlrtrlc cAp xcnt vAN NrryH

Danh sdch ndy c6..... sinh viAn/ hoc sinh

Ngudi l$p bi5u Phdng Eio tgo - Qu6n sinh

CQNG HOA XA HOI CI{O NGIIIA VIET NAM
D$c l$p -TU do -Hgnh phtlc

Van Ninh, nCay .... thdng..... ndm ......
Chn tich HQi tl6ng

STT Hg vi t0n HSSV Git6,i tfnh Nim sinh Noi sinh L0p
1

2

3

4

5

7

8

9

10

l1
12

13

t4
15

16

17

18

l9
20

os/QT-TCNVN-DTQS.BM07A

DANH SACH HSSV DU DITU KIEN DlI THI T6T NGHIEP HE .......
KH6A THI NG4Y.......

6



17

sd LAo DQNG - TBXH KIIANH HoA
TRI,IdNG TRUNG CAP NGHI VANNINII

CSNG HOA XA HOI CITU NGIflAVIT,T NAM
DQc l$p -TU do -H4nh phtfic

DANH SACH HSSV KHONG DU DIEU KIpN DU THI TOT NGHIDP HE
KHOA THI NG4Y.......

STT Hg vi t6n
Gi6d

tinh
Ntrm

sinh
Noi sinh Ng m6n

I
2

3

4

5

7

8

9

10

11

12

13

l5

t7
l8
t9
20

Van Ninh, ngdy .... thdng..... ndm

Ngucri l{p bi5u Phdng Dio tpo - Quin sinh Chri tich HQi tldng

05/QT-TCNV|{-DTQS.BMo7B

Ldp

6

t4

t6

ll

I

I

IL

=

=

=

Danh sdch ndy c6 ....... hec sinh




