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1. Mgc tlich, phqm vi 6p dgng:

a. Mgc dfch: Quy trinh ndy nhim mpc tlich girip HiQu truong:

- ThUc hiQn quan lj hec sinh theo quy ch6 c6ng tic HS hiQn hanh;

- Chti rlQng ki6m so6t vA khai th6c dt liQu h0 so hqc sinh cria Nhi trudng.

b. Phgm vi rip drlng

. - Hec sinh <tang hgc.t{p, lao dQng sdn xuSt h0 chinh quy t4i tru}ng, Ei co sd li€n
k6t voi c6c trudng Trung c6p NghO Van Ninh;

- C6c don vl li6n quan <t6n quy trinh niy:
+ HiQu truong
+ Phdng Eio tao - Quan sinh
+ C6c Khoa

2. Dinh nghia vi trl Yi6t tit
a. Dinh nghia

Hd so hqc sinh ld h6 so nhfp hgc cria ttmg thi sinh h0 trung c6p t?i truong.

b. Trlr vi6t tit
- P.DT-QS: Phdng Ddo t4o - Quan sinh.

- TS: Tuy6n sinh.

- HS: Hgc sinh.

- GVCN: Gi6o vi€n cht nhiQm.

- THPT: Trung hgc ptr6 ttrOng.

- THCS: Trung hgc co sd.

- PEK: Phi.iu tt6re ky.

- SYLL: So y6u lf lich.
- UT: Uu ti6n.

- KS: Khai sinh.

- SK: Stc kh6e.

- HB: Hqc ba.

- HK: H0 khAu.

- GCN: Gi6y chung nh0n.

3. Luu d6: Xem nQi dung trang 2

4. D{c tfr: Xem nQi dung trang 3 - 4
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QIIY TRiNH QUAN LV Hd SOHQC SINH

CHUAN BI TITP NIIAN xr/l,f lAx r xrll-.'f lAxz LUIJTRT
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4. DAc TA QUY TRiNH QUAN Lf Hd SOHQC SINH

TT TGn buric
c6ng viQc

BQ phin/
nguli

thgc hiQn

BQ ph$n/
nguli ph6i
hqp thgc

hiQn

H4n holn
thdnh

Bi6u mAu/ hd so

0l
Bu6c 1.

-ll ong nqp
hti so

T6ng hqp H6 so tuyiSn sinh theo
danh s6ch lop. (g6m c6c gi6y td
ghi tren bia h6 so) P.DT-QS

I thring sau

khi c6 QD
thdnh lfp

l6p

BiiSu miu 0l

02
BuOc2.

Xir ly l6n 1

2.Kiiim tra vd bi5 sung h6 so cdn
thi€u;

- LQp.BAng t6ng hqp danh s6ch
HS b6 sung hd so lAn 1;

- Th0ng b6o vd grii Bang t6ng
ngp ar$ s6ch HS bO sung h6 so
ldn I <l€n GVCN.

3. GVCN y6u cdu hgc sinh b6
sung c6c h6 so cdn thi€u;

- T6ng hqp hd so b6 sung vd gui
v6 P.DT-QS

4. 86 sung theo mhu

- Nhfn th6ng tin cAn b6 sung tu
gi6o vi6n chri nhiQm;

- Thgc hiQn b6 sung vd nQp l4i
cho GVCN.

B0 ph6n
TS

GVCN

HS

P.DT-QS

Khoa

Bang tdng
hqp danh s6ch
HS b6 sung
h6 so lAn l.

Cu6i hgc
lcj, I cta
nlm hgc

thri I

3

NQi dung
K6t qui d4t

tlugc

BQ phdn TS
Hd so tuy6n
sinh theo
danh s6ch lotp

Biiiu m6u 02

Bi6u m6u 03
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4. D+c TA QUY TRiNH QUAN LVHO sOIISc SII\H

TT T€n bufc
c6ng viQc

NQi dung
BS ph{n/

ngudri
thgc hiQn

BQ ph$n/
ngutri ph6i
hqrp thgc

hiQn

K6t qui ilqt
duqc

H4n hoin
thinh Bi6u miu/ hd so

03
Bu6c 3.

XtlylAn2

6.Ki6m tra vd bl5 sung hti so theo
quy dinh;

- L{p Bang t6ng hqp danh s6ch
HS b6 sung hd so Dn 2;

- Th6ng b6o vi grn Bring t6ng
h.Sp dqh s6ch HS b6 sung h6 so
l6n 2 tl6n GVCN
7. GVCN y6u ciu hgc sinh b6
sung c6c h6 so cdn thi6u;

- T6ng hqp h6 so b6 sung vd gui
v€ P.DT-QS

8. Btl sung theo m6u

- Nh{n th6ng tin can m sung tu
gi6o vi6n cht nhiQm;

- Thgc hiQn b6 sung vd nQp l4i
cho GVCN.

B0 phin
TS

GVCN

HS

P.DT-QS

Khoa

Brimg t6ng
hqp danh s6ch
HS b6 sung
h6 so l6n 2.

Cuiii hgc
kt I cta
nim hoc
tffi;

Bi6u mAu 02

Bi6u m6u 03

04
Buric 4.

Luu hd so

5. Luu h6 so len I
9. Luu h6 so 6n 2
- Hti so tlugc luu t4i phdng VIn
thu - Lrru trt.

P.ET-QS P.DT-QS
H6 so HS timg l6p theo quy dinh
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5. Cic c6ng cU bi6n/ m6u hu0ng d6n

5.1. Cin ct phdp I
Th6ng tu s6 tllZOnffT-BLDTB)GI, ngdy 30 th6ng 06 ndm 2017 cria BQ trudng

B0 lao dQng - Thuong binh vi xe hQi vA.viQc ban hanh Quy chti c6ng t6c hQc sinh, sinh
vien trong trudng trung cip, trudmg cao tltrng;

quy6t Aigr s6 fOOlqo-fcNVN, ngiy 25 th6ng 09 nlm 2017 ciila HiQu tru&ng
Trudng Trung c6p ngh6 V4n Nintr v0 viQc ban hanh Quy chi5 c6ng tric hqc sinh;

Quytit tlinh hang nlm cta HiQu truong truong Trung c6p ngh6 V4n Ninh v6 viQc
c6ng nhfln danh s6ch hqc sinh trung tuy6n.

5.2. Bi6u miu/hufng d6n

TT TGn bi6u miu/hurimg d6n Mfl h6a

1 Danh s6ch HS theo l6p 1 7/QT-TC}nrN-DTQS.BM0 I

Danh s6ch HS b6 sung h6 so I 7/QT-TClnrN-DTQS.BM02

3 Th6ng b6o HS b6 sung h6 so l 7/QT-TCN\,/N-DTQS.BM03
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I 7/QT-TCI.IVN-DTQS.BM0 I

DANH SACH HQC SIIIH
Lorp ............Ngh4 ............ - Kh6a hgc:

Bing/Chli,ng nh$n
t5t nehi€pH9 t6n HSSV PDK

So
Iyeu

LL
Anh

^.,ulay
KS

umy
SK

THCS THPT

Hgc
bq

GCN
uu tiOn

s6
HK

Ghi
chf
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Vqn Ninh, nCdy....... thdng...... ndm
NGTIoI LAPBANG

TRTIONG TRUNG CAPNGTM VAN NINH
PHONG D_ae rA9:_auAx bnvn

TT Ngly sinh
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I 7/QT-TCNVNI-DTQ S.BMO2

TRI,OIvG TRUNG CAp xcnt NINH

St5: /TB-TCNVII Vqn Ninh, ngdy thdng ndm 20 ...

TH6NG BAo
V/v b6 sung hd scr hgc sinh kh6a .... lin ....

Sau khi phdng Ddo t4o - Quan sinh ki6m tra hd so hec sinh kh6a....... lan ......,
mQt s5 hgc sinh c6 h6 so chua tliy ihl.

Nay th6ng b6o d6n c6c Khoa vd gi6o vi€n chri nhiQm c6c l6p c6 hgc sinh cdn thi6u

c6c lo?i gi6y td 1i6n quan cin nQp b6 sung vA phdng Ddo t4o - Quin sinh trudc ngiy
....1 .....120.... (Danh sdch dinh kim)

Trong qu6 trinh thlrc hiQn niiu c6 kh6 khln gi, li6n hQ phdng Dio t4o - Quan sinh

di5 duqc huong dAn.

Tr0n ddy ld nQi dung th6ng b6o, dd nghi ciic Khoa vd gi6o vi6n chri nhiQm c6c lcrp

n€u trOn nghi€m tuc thpc hiQn dfng nQi dung thdng brio ndy./.

sd LAo DoNG TBDGI xnaur Hoa

Noi nh@n:
- C6c khoa, GVCN;
- Luu: VT, DT-QS.

CQNG HOAXA HQI CHU NGHIA VIDT NAM
DQc l$p - Tg do - H4nh phric

HIPUTRIIONG

7



8
I 7/QT-TCI.I\rN-DTQS.BM03

DANH sAcn Hec srNHrO strxc nO so

Bing/Chring nh{n
t5t nshi0pTT Hg vi tOn hgc sinh

Ngi,y
sinh L,6rp PDK Anh ci6y

KS
cidy
SK

THCS

Hgc
b4

s6
HK

THPT

GCN
uu tiGn

Ghi
chri

I. Khoa
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III. Khoa.
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Van Ninh, nCdy....... thdng...... ndm
N6[ToI LAP BANG

TRTIONG TRTJNG CAPNGHE VANNINH
PHoNG DAo rAo-euAx Srxn

LAn....... - Nim hoc:
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