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1. Mqc tlich vh phgm vi dp dgng

a. Mgc dich

Quy trinh nay quy dinh th6ng nh6t noi dung, trinh tU, tnich nhiQn, crich thtc t6
chrlc c6c giai <loan trong qrui trinh t6 chrlc thi t6t nghiQp, xdt di6u kiQn t6t nghiQp cho
hec.

b. Ph4m vi 6p dgng

Ap durrg e6i vOi t6t cd c6c phdng, khoa bQ mdn c6 li€n quan vd hgc sinh tham
gia ttri ttit nghiQp trong Truong Trung cdp ngtrd Van Ninfr.

2. Dinh nghia vn ftvi6t tit
a. Dinh nghia: (Kh6ng c6 <linh nghia)

b. Ttrvi6t tiit

- TDTTN : HQi ddng thi t6t nghiQp.

- P.DT-QS : Phdng Ddo t4o - Quan sinh.

- P.HC-KT : Phdng Hdnh chinh - fii torin.

- QD : quy6t Ainfr.

- HS : Hgc sinh

3. Lrru d6 (xem trang 2)

4. D{c tn (xem trang 3 d6n 9)
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DAC TA QUY TRiNH THI, xET TOTNGHIpP

STT NQi dung c6ng viQc

BQ ph$n/
ngutri thgc

hiQn

BQ phin/
ngudri phSi
hqrp thgc

hiQn

K6t qui il4t
duqc

II4n hoin
thinh

si6u miu/ n6
s0

I

Bufc 1.

Xdy dlmg
kti hoach

thi

- Cham nh6t h 01 thing sau khi bit diu
hqc lc, cu6i cua m5i kh6a hgc, Phdng
Ddo t4o - Quan sinh cln cri ki5 hoqch
<ldo tao kh6a hgc th6ng nhAt ngdy thi,
ngiy bii giang cua timg kh6a hgc d6 hm
cin cri x6y drmg kti hoach thi.

- Phdng Ddo Qo- Quan sinh xAy dgng
k6 ho4ch thi t6t nghiQp trintr HiQu
truong ky duyQt tru6c dAu lcj, hoc cu5i
kh6a.

P.Dr-QS Kd hoach thi

)
BuOc 2.

Ph€ duyQt

nh6n su

Cdn cri vdo kti ho4ch thi ttit nghiQp,

Truong phdng Ddo t4o- Quin sinh tham
mtru HiQu trudng thdnh l6p FDTTN vd
cdc ban girip viQc tru6c khi thi chdm
nhdt h Z0 ngay. P.DT-QS-QS soan thio
quyit apr trinh HiQu truong duyQt vi
ban hanh.

HiQu

truorg
P.DT-QS

C6c QD thnnh

QpHDTTN,
c6c ban girip
viQc

Tru6c ngiy
thi 25 ngiy

3 BuOc 3.
Lip danh

Cin cri viro danh srich dt didu kiQn dg
thi ti5t nghiQp, phdng Edo tao l{p danh
sd,ch phdng thi.

P.DT.QS
Danh siich

phdng thi
Tru6c ngdy
thi 15 ngdy

TGn burfc

Tru6c ngiry
thi 30 ngdy
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STT TGn bufc

BQ ph$n/
ngudi ph6i
hqrp thgc

hifn

K6t qui tl4t
dugc

Hgn hoAn
thinh

ni6u mirY t6
s0

sdch phdng
thi

4

Bufc 4.

PhAn c6ng
GV ra dA

thi, coi thi,
cnAm tfri

CEn ct vdo s6 lugng danh sich phdng
thi, TDTTN phin cdng gi6o vi€n tham
gia c6ng tric coi thi, ch6m thi, c6ng tric
ra dd thi, P.DT-QS soqn thio quy6t dinh
trinh HiQu trudng duyQt vi ban hdnh.

C6c QD thdnh
lfp ban coi thi,
ra dd thi, chdm
thi

Tru6c ngdy

thi 10 ngny

5

Bufc 5.
ChuAn Ui t6

chric thi

FIETTN ki6m tra dA, co sd vit chdt, ra
da thi, nhan ad tni, ctruAn bi phdng thi
<t6 t6 chric t6t c6ng tric thi

P.DT-QS P.HC-KT

6
Bufc 6.

T6 chric thi

C[n ct kii hoach thi, phdn c6ng crin bQ

coi thi d c6c phdng thi, thu bdi vd ni6m
phong bai thi.

P.ET-QS

C6c c6n bQ

gi6o vi6n c6

t6n trong QD
thanh lflp ban
coi thi

Theo k6

ho4ch thi

7

Bufc 7.
xr li bei

ttri

- O5i voi bdi thi vi pham quy ctril tni Ui

xri lj <linh chi thi: ban thu hj lqc nhfng
bei bi lQp bi€n ban xri lf Dinh chi thi
do vi ph4m trong qu6 trinh t6 chric thi
(ntlu c6) <16 mQt tui ri€ng.

C6c cdn b6
girio vi€n c6
t6n hong QE

Bi€n ban vi
ph4m quy chti
thi

Bi6u m6u 0l

NQi dung c6ng viQc

BQ ph$n/
ngutri thgc

hiQn

P.DT-QS



STT TGn bu&c NQi dung cdng viQc

BQ phfn/
nguoi thgc

hiQn

BQ ph$n/
ngutri ph5i
hgp thFc

hiQn

K6t qui rl4t
tluqc

H4n hoirn
thinh

Bi6u miu/ hd
s0

- D6i voi bni thi bi lip bi6n ban vni hinh
thric xrt lf: khi6n tr6ch, cinh c6o thi
bei thi v5n dugc cit ph6ch vd t6 chric
ch6m theo Quy ch6 thi. f6t quaL Uai *ri
bi xir lj trir di6m theo ki5t qua bi€n bAn

x? lj: Tj lQ % tli6m bi tnr ciing ttugc
ban thu ky ghi chri vio bi6u ph6ch

nhiing sti ph6ch vi pham tuong tmg d6
gi6o vi€n chAm thi xrl lf k6t qu6 bni thi
(trtr %) trudc khi nQp kiit qua v6 ban thu
ky.

-X& lj c6c huong hqp vi ph4m tru6c
tic xri $ phdch: Tru6c khi xt lj ph6ch

bii thi, ban thu hj ki6m tra lai c6c bii
thi nhim phet hien nhtng bai thi b6t
thudng: Bdi thi c6 rl6nh ddu ri€ng, bii
thi vi6t b[ng 2 mdu mlrc kh6c nhau,ghi
16 hg t€n, s6 b6o danh cua thi
sinh...trich thinh mQt tui ri6ng d6 xu6t
l6n Trucng ban chim thi xri lj. C6c bdi
thi ndy t6 chric ctrlm tflp th6, n6u tnrong
ban cham thi vd gi6o vi6n chfun thi xem
xdt k6t luan blng chimg ti€u cgc thi tru

Ban thu k.i

thanh llp ban

coi thi

l ri- -

5
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STT TGn budc NQi dung cdng viQc

BQ ph$n/
ngudi thgc

hiQn

BS phfln/
nguoi ph5i
hgp thgc

hifn

II4n hoirn
thinh

Bi6u miu/ hd
s0

di6m theo quy dinh cua Quy ch6 thi
hiQn hinh.

- Xrl lj ph6ch bdi thi: Ban thu ky chuAn

bi danh s6ch drinh ph6ch bdi thi, phi6u

chAm, bien ban ph6ch ghi k6t qua ch{m
nh6t 02 ngdy sau khi thi.

- Ban thu hj d6n tui, drinh ph6ch, cit
ph6ch, x.u ly bai thi vi ph4m quy chii
ch{m nhAt 03 ngdy sau ngiy thi fth6ng
tinh ngny nghi, l5).

8

Buritc 8.
,i

uong bo
t6t qua
di6m thi

- Sau khi nhfn ktit qua bi€u ph6ch tu crin

b0 ch6m thi, ban thu lci h6i ph6ch, lCn

di6m thi theo bi6u.

- Chuy6n k6t qua di6m thi v6 cho P.DT-

QS chfm *6t U Og ngdy khi nhfln ktit
qua tt Truong ban ch6m thi.

- ViQc cip nhAt ve th6ng b6o <ti6m cho
hgc sinh thUc hiQn theo quy dlnh hiQn

henh.

Ban thu kj
n9l oong
thi TN

P.Dr-QS Bang t6ng hq,p

t6t qua ctr6m
thi

Bi6u miu 02

K6t qui il4t
duqc
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TGn butitc NQi dung cdng viQc

BQ ph$n/
nguiri thgc

hiQn

BQ phfln/
ngudri ph5i
hQp thgc

hiQn

K5t qui tl4t
dugc

H4n hoin
thinh

ni6u mfiul trd
so

9
Butirc 9.
I O CnUC

phfc khio

Sau khi c6ng t5 t<6t qua diiim thi nliu
c6 don xin phric kh6o di6m thi t6 chric
chAm phric khio.

ViQc ch6p phfc khAo thqc hiQn nhu sau:

- Nh{n tlon phfc kh6o;
- ChuAn bi ch6m phtc khio;
- Ban thu hj t6ng hA,p ilon phric khio,
ki6m dd ph6ch, d6i chiiiu klit qua gita
bi6u ph6ch vd bdi ch6m
- Truong ban chAm phric khio dd xuit
danh s6ch gi6o vi6n chim phric khAo

trinh HiQu tru<rng duyQt, th6ng b6o ili5n
- .. , tgi6o vi€n duo. c moi chim phtc khio

(ch{m nh6t 03 ngdy sau thni gian h6t
han nhfln don cua HSSV)
Trd l4i bu6c thri 7 116 thUc hien.

Xfr tf k5t qui chdm phric khio

- N6u k6t qua ch6m phric khio trung vdi
t6t qua ctrAm mn tht nh6t thi ban thulci
hoan thanh thri tgc giao nhan k6t qua
quA ch6m voi ban phric khio

Biiiu miu 03

'/

STT

Ban thu loi Don xin phfic
khio
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STT TGn buritc N{i dung c6ng viQc

BQ ph{n/
nguoi thr5c

hipn

BQ ph$n/
ngu&i ph5i
hgp thgc

hiQn

K6t qui il4t
aluqc

niSu miur n6
s(,

- Niiu k6t qua chAm phric kh6o lQch so

voi k6t qua ctr6m nn *nf *r6t tt i *,i tyi

ktit qua theo quy ch6 trign hanh;

- filt qua ch6m phric kh6o clugc trucng
ban phric khio x6c nh$n ve gui v6

Phdng Ddo t4o - Quan sinh theo m6u.

ViQc c{p nh{t vd c6ng bii di6m cho sinh
vi€n duo. c thyc hiQn theo quy ttinh.

l0

Budc 10.
Cdng nhin
ket qua thi
t6t nghiQp

Cln crl vdo k6t qu,e thi tr5t nghiQp sau

khi c6 k6t qua ch6m phric khAo (n6u c6),
P.ET-QS sogn thio quy5t Aint cOng

*r.an k6t qua thi t6t nghiQp trinh HiQu

trudng.

HETTN P.DT-QS
QE c6ng nh{n
ttit qua thi t5t
nghiQp

Bi6u mAu 04

Bi6u m6u 05

Bufc ll.
x6t di6u
kiQn tiit
nehiQp

Ctrn crt vio quy6t ai*r c6ng nhfn ktit
qua thi t{it nghiQp sau khi c6 k6t qua

chAm phtc khdo (n6u c6) xdt di,iu kiQn

ror ngnlgp

rDTTN P.DT-QS
K6t qua c6ng
nhfn t6t nghiQp

BiiSu m6u 06

12

Bu6tc 12.
Ph€ duyQt

t6t qua t&
nghiQp

P.ET-QS
QD c6ng nhfn
Ket qu:l cong
nhan t6t nghiep

Bi6u m6u 07

H4n hoin
thinh

ll

Soqn th6o quy6t dlnh c6ng nh$n kiit qua

t& nghi€p trinh HiQu trudng duyet va
ban hinh

HiQu
tnrdng
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STT TOn budc NQi dung c6ng viQc

BQ ph$n/
ngudi thgc

hiQn

BQ phfn/
nguli ph5i
hgrp thgc

hiQn

K6t qui tl4t
dugc

Hgn hoin
thinh

ni6u miul n6
so

l3

Buritc 13.
C6ng b5
t<iit qua

c6ng nhQn

tiit nghiQp

C6ng hi QE c6ng nh4n k6t qua tiit
nghiQp tr6n Wesite cria trudmg, bang tin

P.DT-QS

Sau khi QD
dusc ky
duyQt 1

ngey

t4

Bmitc 14.

T6ng hqp -
86o crlo

T6ng hqp k6t qua va b6o c6o co quan

cht quin P.DT-QS Biio crio

15
Bn6tc 15.
Luu trii

- Luu trft theo quy tlinh

- NhAp dr liQu th6ng tin t6t nghiQp l6n
HQ th6ng phan mAm Tich hqp dt liQu

vd gi6o dsc nghd nghigp
P.Dr-QS

- Hd so luu trft
- Dt liQu tr6n
HQ th6ng phen

mdm Tich hqp). .,
ou lrgu ve glao

duc nghd nghiQp

- Sau khi
hoan thanh

- Sau khi c6
quy6t a1*r
cdng nhAn

t5t nshiep 2
tuAn
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5. C{c c6ng cg/ Ui6u m6rV UWng Ain

STT TOn bi5u mfiu/ nuOng din MI h6a

1 Bi€n ban vi ph4m quy chi5 thi I 4/QT-TCI.[N-DTQS.BM0 I

2 Bang t6ng trqp t6t que chArn thl 1 4/QT-TCI.TVN.DTQS.BMO2

J Don xin phfc khAo

Quy6t dnh c6ng nhan k6t qua thi t6t nghiep 1 4/QT-TCNVNT-ETQS.BM04

5 K6t qua di6m thi tdt nghiQp I 4/QT-TC] IVN-DTQS.BM05

quy6t d6tr c6ng nhan t6t nghiep I 4/QT-TCN\rN-DTQS.BM06

Danh s6ch hqc sinh t6t nghiQp I 4/QT-TCNVN-DTQS.BM07

1 4/QT-TCNV|{-DTQS.BM03

6

7



TRIJdNG TRUNG CAPNGI# VAN NINH
HOI DONG THI TOT NGHDP

ll
1 4/QT-TCNVN-DTQS.BM0 1

CQNG HOA XA HOI CHO NGHTA VID,T NAM
D$c I{p - TV do - Hjnh phric

smx sAN vI PHAM euY crrt Trrr

H6m nay, vdo h6i .........gid....... phtt, ngey ........thi"g ........ndm 20....

Tsi phdng thi s5: ...................

Chung t6i gdm:

I

2

J

chrlc vu:

chr?c vg

chric vp

Da tiiin hinh l{p bi€n bdn vi ph4m vi ch6 thi

H9 vd t6n thi sinh: S<i brio danh:

Sinh ngdy: Noi sinh

NQi dung vi phqm

Tang vft kdm theo (niiu c6)

Ctrn ct vio quy ch6 thi dd nghi HQi ddng thi ttit nghiQp xri lf thi sinh

V6

i hinh thric

Bi0n bang dugc lflp xong h6i ......gid........phrit cing ngiy vi dugc th6ng qua c6c c6n
b0 coi thi vi thi sinh vi pfum.

Hq tOn vi cht kf
Gidm thi coi thi I

H9 tOn vi chii kf
Gi6m thi coi thi 2

Hg tOn vi chit kf
Thi sinh vi phgm

m6n thi:



TRUdNG TRIINc cAp NcTTB VAN NINH
nQr ooNc rm rOr Ncrugp

n,lNcHAMrur

Cht ki gi6m khfro I

12
1 4/QT.TCNVN-DTQS.BMO2

Chil kf gi{m khio 2

BANG TONG HgP KET QUA CHAM THI
Kh6a thi

Mdn thi

Ngiy thi
Phdng thi:

bii rhi:

Di6m bAi thi
STT H9 vi tGn Litp Mi phdch

Bing s6 Btrng cht
Ghi
chri

1

2

4

5

6

7

8

9

10

11

l3
14

15

16

t7
18

19

20

Tru6mg ban ch6m thi

ttr:..........

J

t2

m

T
r

=

l

-------r------t

=

---t

-+-
=
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sd LAo DONG - TB&x{ KHANH HdA
TRUdIYG TRUNc cAp xcul

I 4/QT-TCNVN-DTQS.BMO3

cQNGHoA xA HOr cnuxcnll vrET NAM
OOc t6p - fu ao - Hann pNINH

Sinh ngiy: Noi sinh:

Ld hgc sinh l6p: .............................. Kh6a:

s6 beo danh

M6n Chinh tri vcvi s6 di6m

Tronglclttrit6tnghiQp ttrngdy....../......120......d6nngAy:.....1......120....
Em tham d1r dAy dri c6c m6n thi vd ttgt k6t qu6 nhu sau:

Em tdn ld

tr€n

di6m;

M6n Lf ttruy6t t6ng hq,p nghd nghiQp vdi s6 di6m

M6n Thgc hanh nghd nghiQp v6i s6 di6m

di6m;

di6m.

Nhmgkiit
em nh{nthdy

qui cria m6n
chua th6a d6ng.

VQy kinh dd ngh! HQi ddng thi Ttit nghiQp xem x6t chim phric khio cho em m6n

Em xin chAn thdnh cim on !

Vgn Ninh, ngay..... tlaing.....ndm 20.....
Ngudi lim ilon

(1c!, vd ghi rd he ftn)

Voi s6 di6m nhu

DON XIN PITUC KHAO

Kinh giri: - HQi ddng thi t6t nChiep Trudrng Trung cAp nghd VanNinh;

- Phdng Edo t4o - Quan sinh.

thi:



t4

I 4/QT-TC\rVN-DTQS.BM04

sd LAo EQNG - TB&x{ KHANH HoA cQNc uOl xA HQr cu0xcuiavrEr NAM
DQc l{p - Trr do - Hgnh phricTRIIOI{G TRI'NG CAP NGHT IIINH

56: /QD -TCNVft VqnNinh, ngay thdng ndm

QUYETDTNH

Vd viQc cOng nh{n tr6t qui thi t6t nghiQp - Kh6a hgc: .......
HQ: ....... - Ntrm ......

HIEU TRTIdNG TRTIdNG TRUNG cAP NGIS vAN NINH

Cdn cri Quy6t dinh s6 2545lQE-llBND ngdy 05/10/2009 cua UBND tinh Khrinh Hda
qui dinh chric nlng, nhiQm vp, quydn han cria Trudrng Trung c6p nghC V4n Ninh;

CEn crl Quy6t dinh s6 14I2007/QD-BLDTB)G{ ngiry 241512007 cua B0 trudng B0 Lao
dQng - Thuong binh vA Xd hQi quy dlnh vA viQc ban henh Quy ch5 thi, ki6m ta vd c6ng nhAn t6t
nghiQp trong day nghd hQ chinh quy;

Cdn qi k6t qua lc, thi tdt nghiQp Tnurg c6p ndm ..... ttr ngdy ........ d6n ngny

Xdt dd nghi cua Chri tich HQi ddng thi t6t nghiep,

QUntro[rn:
Didu 1. C6ng nh{n k6t qui thi t6t nghiQp kh6a hqc hQ Trung c6p n6m

........, kh6athi ngey ......... d6n ngdy ........ d6i voi ........ hgc sinh, bao g6m:

+ Nghd Dien c6ng nghiQp: hgc sinh;

+NghA Nghiep vU nhd hang-kh6ch s?n: hec sinh;

+ Nghd C6ng nghe th6ng tin (JDPM;: hoc sinh;

+ Nghe Ky thuAt ch6 bi6n m6n an: hgc sinh;

+ VAn henh, sta chtathi6t bi lanh: hqc sinh;

+ Hen: hec sinh;

+ Cit gqt kim lopi: hqc sinh.

Di6u 2. Quy6t dinh niy c6 hiQu lgc k6 tir ngdy ky.

Di6u 3. Trudng c6c phdng Ddo t4o - Quin sinh, Hinh chinh - K6 torin, c6c Khoa vd

hqc sinh c6 t6n t?i Didu I chiu tnich nhiQm thi henh quytit <linh ndy./.

NoinhSn: HIDUTRIIONG
- Nhu didu 3;
- Sd LD-TB)C{ Kh6nh Hda (b/c6o);

- Luu: VT, DT.



TRTIdNG TRT]NG CAP NGHE VAN NINH
HOI DONG THI T6T NGHEP

T ng cQng: ... .. .. hoc sinh
+ SO hqc sinh dat: .. .. hgc sinh
+ 56 hgc sinh kh6ng <I4t: .... hgc sinh

l5

xfr quA rHr 16r NGHTEP NAM
Kh6a hgc

l 4/QT-TCNVT!-DTQS. BMos

Di6m thi t5t nghiQp

TT Ngiv
sinh

Gi6i
tinh

Ntri
sinh

Di6m
trung
binh
toin
kh6a

x5p
lo4i
rin

luyin
Li

thuy6t
Thfrc
hinh

Chinh
tri

Di6m
^xep

lo4i t6t
nghiQp

x6t
qui
,xep

logi t5t
nghiQp

DCtl
Kh6ng

Dat

x6p
loqi t6t
nghiQp

Ghi
chri

Ngh6

1

)
3

4

5

6

TIITIKV

coNG HoA xA HQr CH0 NGHIA vrs,r NAM
D0" l6p - rU ao - naon p

Vqn Ninh, ngay..... tluing..... ndn 20.....

TM. HOI DONG TIII TOT NGHIEP
CTIU TTCH

(lcj,vd ghi rd h9 ftn)

Hg vir tGn

I

=

=

=H
- -r----r

mr----r---m -----r---

=
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sd LAo DQNG - TBx{ KHANH HoA
TRITENG TRUNG cAp xcrrt v4NNINH

1 4/QT-TCI.IVNI-DTQS.BMO6

coNG HoA XA Hor Cr{0 NGHIA v4r NAM
DQc l$p - Tg do - Hqnh phric

56: /QD-TCN'fN Vqn Ninh, ngqy thdng ndm

QUYtrDp{H
C6ng nhfn t5t nghiQp - Kh6a hgcr

HQ: Trung cdp - Nim .......

HIDU TRTIONG TRI,dIYG TRI]NG CAP NGHE vAN NINH

Can cri Quy6t dinh s6 2545/QD-UBND ngiy 05/10/2009 cua UBND ttnh Kh6nh Hda
quy dffi chuc nang, nhiQm 4a quy6" hen cua Trudng Trung c6p nghA Vqn Ninh;

Cin crl Di6u lQ Trueng Trung cAp neh6 Ven Ninh <tugc ph€ duyQt tai Quv6t Ointr S
3128/QDUBND ngiry 06/1212010 cua UBND tinh Khdnh Hda;

Can crl Quy6t dinh s6 142007QD-BLDTB)GI \gily 24/5/2007 crla BQ tnrdng BQ lao
dQng - Thuong binh vi XA hQi vA vifo Ban hanh Quy ch6 thi, ki6m tra vi c.6ng rtr|n t6t nehiep

tong dey nehd he chinh quy;

Can crl K6t qui thi t6t nghiQp ttr ngdy ......<t6n ngdy ...... vd Bi6n bAn hqp xdt t6t

nghiQp ngdy ... ..... cua HQi <l6ng thi t6t nghiQp;

Theo dA nghi cua 6ng Tru0ng phdng Ddo tao - Quan sinh,

QTIYETDP{H:
Dilu l. C6ng nhflntSt nghiQp cho ........ hqc sinhhQ Trung c6p ...... bao g6m:

+ Ngha Dien c6ng nghiQp: hsc sinh;

+ NghdNghiep vunhihing-khich s4n: hec sinh;

+ NghA C6ng nghQ th6ng tin (LIDPM): hqc sinh;

+ NghA Ky thu4t ch6 bilin m6n an: hgc sinh;

+ Vfln hinh, sta chta thi6t bi l+nh: hQc sinh;

+ HAn: hQc sinh;

+ Cit ggtkim loqi: hgc sinh.

(C6 danh sach dinh kdm)

Di6u 2. Quy6t dinh nay c6 hiQu lgc tir ngiy kj.
Didu 3. C6c phdng, khoa c6 li€n quan vA ..... hgc sinh c6 t€n trong danh s6ch & di6u I

cdn cri quy6t dinh nAy thi hanh./.

Noi nhQn: III0U TRIIONG
- Nhu e[Au 3 (thgc hiQn);

- Luu: VT, DT



TRIJdNG TRUNG CAP NGHE VAN NINH
HQr EdNG THr rOrNGHf,P

c6ng: ........hoc sinh

DANH SACH HQC SINH TOT NGHIEP - IAIOA HQC:
HF: TRUNG CAP - NAM ........

I 4/QT-TCNVT{-DTQS.BM07

Vqn Ninh, ngay..... tluing..... ndm 20.....
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