SO LAO DONG — THUONG BINH VA XA HOI KHANH HOA
TRUONG TRUNG CAP NGHE VAN NINH

Dia chi: Quéc 10 1A, Van Luong, Van Ninh, Khanh Hoa
Dién thoai: 0258.3840368

Email:tcnvn.sldtbxh@khanhhoa.gov.vn
Website: www.tcnvn.edu.vn

.: QUY TRINH
TIEP NHAN VA XU LY HO SO
LAI XE MO TO HANG Al

Ma hiéu: 22/QT-TCNVN-HCKT
Ban hanh lin: 01
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I. MUC PICH:

Quy trinh dugc xay dung nhim mé ta cac budc thuc hién cling nhu thé hién
rd chirc nang, nhiém vu ctia by phan dugc giao nhiém vu phu trach dao tao lai xe
m6t6 hang Al tai Truong Trung cdp Nghé Van Ninh.

II. PHAM VI AP DUNG:

Quy trinh dugc ap dung cho bo phan phu trach quan ly dao tao lai xe moto
hang Al.

III. TAI LIEU VIEN DAN:

Thong tu s6 12/2017/TT-BGTVT ngay 15/4/2017 ctia B6 Giao théng Van tai
quy dinh vé dao tao, sat hach, cap gidy phép lai xe co gi6i dudng bo;

Quyet dinh sb 03/Qb-TCNVN ngay 02/01/2020 cua Hiéu truéng Trudng
Trung cap Nghé Van Ninh vé& Quy ché t5 chirc va hoat dong cua truong Trung cap
Nghé Van Ninh.

IV. TU VIET TAT:

Tir iét tit Dién giai

HT Hi€u truong

SGTVT S& Giao thong Van tai

DHSH Diéu hanh sat hach

P.HC - KT | Phong Hanh chinh - Ké toan

BPTNHS | B phan tiép nhan hé so

HV Hoc vién

GPLX Gidy phép lai xe




V.NOI DUNG QUY TRINH:
5.1. Lwu d6 Quy trinh tiép nhén va xir Iy hd so 13i xe md t6 hang Al:

QUY TRINH TIEP NHAN VA XU LY HO SO LAI XE MO TO HANG Al
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5.2. Dac ta:

TT Cong viée thlfr%:liloi’:}n Quy trinh thwe hién Bi¢u méu
% % " Hang thang CSDT dang ky
1 2?‘)‘(% 11;3(’) E.)Cﬁaf‘gt X?Ch P. HC-KT | lich sat hach lai xe md t6 Al
: lén SGTVT.
Duyét lich dang ky sat Lich dang ky sat hach lai xe
2 | hach lai xe mo t6 hang Hi mo t6 hang Al trinh Hiéu
Al trudng duyét.
Gui kich dang ky sat Hang thang CSDT gui lich
3 | hach lai xe mo t6 hang | P.HC-KT | sat hach lai xe m6 t6 hang
Al 1én SGTVT Al 1lén SGTVT.
Nhén lich dang ky sat Hang thang DPHSH nhén lich
4 | hach lai xe mo t6 hang | P.HC-KT | sat hach lai xe moé té hang
Al Al tr P.HC-KT. '
Y ; Phan b6 thoi gian chi tiet
5 | Lap ke hoach 430 120 | p o g1 | cho timg gido vien day 1y 22/QT-TCNVN-HCKT.BMO1
141 xe mo td Al £ o ; !
thuyét va thuc hanh.
Duyét ké hoach dao K¢é hoach dao tao 14i xe md
6 | tao lai xe mo t6 Hang HT t0 Hang Al trinh Hi¢u :
Al trudng duyét. o
;| Giri k& hoach dao tao | |, . . | Giri ke hoach dao tao lai xe '
141 xe md t6 Hang Al ’ mo t6 Hang Al 1én SGTVT. J
g | Lap lich hoe va thi lal} p o kT | p HCKT 1gp lich hoe va thi. | 22/QT-TCNVN-HCKT.BM02 |
xe mo t0 Hang Al
Nop hd so xin hoc 1 HV dén BPTNHS nop truc
9 gl : HV tiép ho so xin hoc lai xe mo 22/QT-TCNVN-HCKT.BMO03
xe mo td Hang Al 5
t0 Hang Al.
- Kiém tra h6 so gdm c6:
Lz . A : (CMND Photo, GKSK
Tiép nhdn ho so xin khone qua 6 thane ké ti
10 | hoc ldi xe md t6 Hang | BPTNHS | o qua® thang ke tu
Al ngay sat hach);
- Béng 1€ phi dao tao va
chup hinh
. < e s - Guri lich hoc va thi lai xe
11 Ll?h. hage' vath lahxe BPTNHS | m6td hang Al cho hoc vién
motd Al cho hoc vién iy
nop ho so.
- Nhép thong tin HV vao
phin mém Quan ly l4i xe
12 | Nhép hé so P.HC-KT | Al;
- Xir Iy hinh anh HV dé
import vao phin mém.
In bién ban téng hop ) In I?ién ol ’t‘éng h({pakét
19 | ke quit sit Tesch 1ixe | PHCKCT | 398 sathuchilatxemotd
métd Hang Al Hanxg A.l tung boc.wen de
X chuan bi cho ky thi. ]
In bdo cao dang ky sét ]_ In b}e:o cagtogg hOl]: = ’
14 | hach cAp GPLX méto | P.HC-KT | FORe20C Vien dang ky sa

Hang Al

hach cip GPLX mété Hang
Al.




- In danh sach hoc vién.

Trinh Hiu truong duyét bao

15 | Duyét bao céo HT
cao
- Nop bido cdo dang ky sat
£ R E. o e hach cap GPLX motdé Hang
16 | Nopbéocdovadi liu | p e v | A7 120 SGTVT:
lai xe motd Hang Al 5 R s s
- Guri dir liéu hoc vién 1én
SGTVT. '
Nhan bién ban tong hop két
Nhan bién ban va nhéan qua sat hach lai xe motd
| dulien hoovien PHCKT | tong AT SGTVT da ki
tra.
DHSH tiép nhén di PHSH nhén dit liéu tir SGT-
18 lidu DHSH | g7 48 chusn bi ky sat hach.
Bam s6 béo danh ting hoc
19 | B4m s béo danh BrENS | VoV Bitn tiu thoghop -
két qua sat hach lai xe mo to
Hang Al.
Guri két qua sat hach Guri két qua st hach cho
20 Al DHSH SGTVT
Gui két qua sat hach SGTVT gui két qua sat hach
21 Al b 1di xe mo t6 Al cho PHSH.
) Keét thic khoa thi luu bai thi
22 | Luu ho so P.HC-KT | ly thuy€t, bai thi thyc hanh
va cac quyét dinh kém theo.
23 | Nhan GPLX BPTNHS | Nhian GPLX tir SGTVT.
Bém GPLX, bién ban tong
24 | Giao tra GPLX BPTNHS | 29P XEt gud pat hach i xe

mo t0 Al va ho so hoc vién
giao cho hoc vién.




5.3. Cong cu/ biéu miu/ hwéng din:

STT Tén cong cu/biéu mau/hwéng din Ma hoa
1 | Ké hoach Pao tao lai xe mo t6 Al 22/QT-TCNVN-HCKT.BMO1
2 | Lich hoc va thi lai xe m6 t6 Al 22/QT-TCNVN-HCKT.BM02
3 | Don xin hoc 1ai xe mo t6 Al 22/QT-TCNVN-HCKT.BMO03
4 | Bao cdo dang ky sat hach cap GPLX md6 t6 Al 22/QT-TCNVN-HCKT.BM04




22/QT-TCNVN-HCKT.BMO1

SO LAO PONG - TB&XH KHANH HOA  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TRUNG CAP NGHE VAN NINH Dic lip — Ty do — Hanh phic

KE HOACH PAO TAO

1. Nghé dao tao: Lai xe md td hang Al

2. Trinh d6 dao tao: Day nghé thuong xuyén

3. B6i tuong tuyén sinh: P 18 tudi tré 1én

4. Muc tiéu dao tao:

Sau khi hoc xong chuong trinh nay, dat yéu cau trong ky kiém tra két
thic khoéa hoc, hoc vién s& nim vitng va thuc hanh thanh thao céc cong viéc
sau: Pao tao ngudi 14i xe nim duoc cac quy dinh ctia phéap luat vé giao thong
dudng bo, ¢6 dao dirc nghé nghiép, c6 k¥ ning diéu khién phuong tién tham
gia giao thong an toan.

5. Thoi gian khéa hoc: TU ngay ......cceeeeeeee. AEn NEAY v

= HOC 1Y thUYEt: NEAY ..ottt

- Hoc thuc hanh: TU ngay ..o, dén NAY «.ooovveeeeeeen.

6. Thoi gian dao tao: 12 gid (Trong dé: Ly thuyét 07 gio, Thuc hanh 05
gio )

7. Quyét dinh phé duyét chuong trinh:

Thong tu 46/2012/TT-BGTVT ngay 07/11/2012 cua B Giao thong Van
tai Quy dinh vé dao tao, sat hach, cip gidy phép lai xe co gidi duong bo.



8. Phan bo thoi gian dao tao:

T MON HOC / MO-DUN F'HOI GIAN DAO TAO (gio) NGAY HQC
. z : ~ =X MH/MD
Ly thuyét Thue hanh On, ki¢m tra
01 | Phap luat giao thong duong bo 8 1 0 S —
02 | Ky thudt lai xe 2 Ngay
3 | Thue hanh lai xe 2 Neay ............
04 On tap va thi thi 142 &
Tong cong: 12 giiv
KIEM TRA KET THUC KHOA HOC NEay ...coovvnee.
9. Quy dinh kiém tra két thic khoa hoc:
BAI TAP KY NANG . . : PHUONG PHAP :
TONG HOP DIEU KIEN KIEM TRA DANH GIA GHI CHU
- Kiém tra ly thuyét luat giao thong duong bd. | - Dia diém: Truong Trung Cflp nghé
V:-ln Nirl[] ----------------------------------------------------------------------
¥ Kie]l] Ir‘.:l tl]LrC l]al]ll léi Xe. 2 r D R R I R
- Bia diém: Truong Trung cap nghé
Van Ninh
PHU TRACH BQ PHAN Van Ninh, ngay — thang — nam 20... ...
HIEU TRUONG




22/QT-TCNVN-HCKT.BMO02

SO LAO DONG — TB&XH KHANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TRUNG CAP NGHE VAN NINH Péc 1ap — Tw do — Hanh phic
Qué'c 16 1A, Van Lwong, Van Ninh, Kharh Hoa Van Ninh, ngay thang ndam 20.......

DT: 0258.3840368

GIAY BAO

“V/v Hoc va thi ldi xe mo t6 hang A1”

Di ndp hd so dang ky hoc va thi l4i xe mo 6 hang A1. Pén tai Truong Trung cip nghé Van Ninh:

* Hoc phap lat Giao thong duong bd: Luc....... 11 T SN DBAY swsamy s s ms s s S T T
Rl & CoToll N (ol 5 101 s W VD (SR R 35 1 T OSSO
e Sang  tLUC........o AeN.
CR i1 W P - P R ——— 1 - { O NS SN T TeTP——
* Thi thir Iy thuyét: Lic............. (51 |1 O —— i e - ——
* Thi chinh thire: Luc.............. [SiTe S N Y vt ineiiere v er e e e ee e enaeans
GHI CHU:

- Mang theo CMND: Khi di thi va nhdn GPLX. :

- Téng 1é phi dir thi: 225.000d ndp cho Sé Giao théng Van tai khi du thi chinh thire (bao gém:
40.000d 1¢ phi thi Iy thuyét + 50.000d 1é phi thi thuee hanh + 135.000d 1é phi cdp GPLX).

* Sau khi dat, khoang 15 ngay sau (khong tinh ngay thir bay. chi nhat va ngay 1&) moi C)l}g(l)ft) dén
nhan GPLX tai Truong Trung cip nghé Van Ninh.

* Truong hop ving va thi rot:

Hoc vién vang va thi rét phai 6 trach nhiém dang ky thi lai tai Truomg Trung cdp nghé Van Ninh
(Hb so s& duoc bao luu 12 thang, ké tir ngay dang ky).

NGUOI LAP
(Ky, ghi ro ho tén)
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22/QT-TCNVN-HCKT.BMO03

CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc lap - Tu do - Hanh phic

PON PE NGHI HQC, SAT HACH
Anh mau DE CAP GIAY PHEP LAI XE

3x4cm

Kinh gui: S& Giao Thong Véan Tai Khanh Hoa

Sinh ngay: ...... thang...... NAM .oooveeeeeeecceens Pién thoai lién hé: ......cooovvnnvnneee.

Noi dang ky ho khau thudng tra: (S6 nha, tén Puong, Phuong hoic x3, thanh phd,

I 4 PP
.................................................................................................... Fosuni
SRV EONE 100 oesorsis muverams somes sasss Somsmme W s L S U SR s
S6 chimg minh nhan dan (hodc ho chibu):........oveeei e,
Cép ngay........... thang ....... DAL 55 555 svasa swwisns PO DR v s iima. o mm.smsas Srms
P ¢ gidy phép 14i xe $6:...coovvneeiiieieeiinn. BADE. s smonvss sunmwun evmam seves onmsss
Dot cap ngay........ thang ....... NAM...............
pé nghi cho t6i duoc hoc, du sat hach dé cép giéy phép lai xe hang:..................
Xin gui kem theo:

- 01 gidy chiing nhan du sirc khoe;
- 02 anh mau ¢ 3 x 4 cm;

- Ban photocopy chitng minh nhéan dan (hoic ho chiéu);

.....................................................................................................

T6i xin cam doan nhirng di€u ghi trén la dung sy that, néu sai toi xin hoan toan chiu
trach nhiém.

........... , ngay ..... thang...... nam 20....
NGUOI LAM DON

(Ky va ghi vé ho, tén)
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22/QT-TCNVN-HCKT.BM04

SO LAO DONG - TB&XH KHANH HOA  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TRUNG CAP NGHE VAN NINH Doc lap — Tw do — Hanh phic

S6:  /BC-TCNVN Van Ninh, ngay ~ thing  nam 2020

~ BAO CAO PANG KY SAT HACH
CAP GIAY PHEP LAI XE MO TO HANG Al

Kinh gui: S& Giao thong Van tai tinh Khanh Hoa

Can ctr Gidy phép Pao tao lai xe mo6to SO verennnn GPDT ngay .../..../........ cua
S¢ Giao thong Van tai Khanh Hoa cap. Truong Trung cap ngh€ Van Ninh da t6 chirc
khoa dao tao dé sat hach cap gidy phép lai xe hang Al, cu thé nhu sau:

STT|  Khéa S6 lugng Khiggé e B?ﬁ%ﬂg sgiﬁh Ghi chi
|
2
3
4
5
6
N

(Co danh sach kem theo)

Ngay dé nghi sat hach: ..../..../...... (Budi ........... , tai Van Ninh)

Kinh dé nghi S& Giao thong Vén tai chip thuan va to chire sat hach.

Noi nhén: HIEU TRUONG
- Nhur trén;
- Luu: VT, HC-KT.
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