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1. Mgc dich vi ph4m vi rip dgng:

a. Myc it[ch:

Quy trinh ndy.quy dlnh v€ quy trinh ddng kj sang ki6n c6i tii5n c6p truong
cria Trudng Trung cdp ngh6 V4n Ninh, girip cho don vi cht tri/phu tr6ch thgc hiQn

dung trinh tu c6c nQi dung c6ng viQc.

b. Phgm vi dp dyng:

Quy trinh ndy rip dgng cho c6c don vi trqc thuQc trudng, c6c t6 chric crl nh6n
tham gia vdo ho4t dQng nghi€n cuu khoa hgc, sdng ki6n c6i ti6n.

2. Dinh nghia vh tir vi6t tit:
1. Elnh nghia:

Nghi€n cfru khoa hoc (NCHK): ld mQt ho4t dQng tim ki6m, xem x6t, di6u
tra, ho4c tht nghiQm. Dr,ra tr6n s6 liQu, tdi liQu,.ki6n thirc,.. d4t dugc tir c6c thi
nghiQm NCKH tt6 phrit hiQn ra nhirng crii m6i v6 bin chdt s\r vft, vC th6 gi6i tr,r

nhi6n vd xd hQi, vd dC s6ng tqo phuong ph6p vd phuong tiQn k! thu4t m6i cao h<rn,

gi6 tri hon. Con ngudi mu6n NCKH ph6i c6 ki6n thirc nhat dinh v6 linh v.uc nghi6n
cuu vd crlch ldm viQc d6c lap, c6 phuong ph6p dfng.

S6ng ki6n cii ti6n (SKCT): Eugc gqi chung ldL sring ki6n. S6ng kii5n ld gi6i
p!6p ky thu4t, gi6i ph6p qu6n l!, gitLi ph6p t6c nghiQp, ho4c giii ph6p fng dsng
ti6n bQ k! thuQt, gi6i ph6p qudrn ly, gi6i ph6p tric nghiQp, hoqc giii ph6p img dr;ng
ti6n bQ k! thuQt (ggi chung ld gi6i ph6p), dugc nhdL trudng c6ng nh{n n6u drip rmg
ddy dir cric di€u kien sau ddy:

- C6 tinh m6i trong ph4m vi hoqt dQng cta nhd truong;

- EE dugc 6p dqng ho4c 6p dpng thir tqi nhdL trudng vir c6 kh6L n6ng mang l4i
lgi ich thi6t thgc.

b. Ttr vi6t tit
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4. Eic ti (xem trang a diln 6)
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DAC TA QUY TRiNH DANG K,i, SANG KIEN cAT TInN

STT NQi dung c6ng viQc
BQ phin/

ngudi
thg'c hiQn

BQ ph$n/
ngucri phdi
hqp thg'c

hi6n

K6t qui t[t
tluqc

H4n hohn
thinh

Bi6u mAu/

hii so

I

Xic dfnh
muc ti6u
dich, y6u
cAu

Xdc dinh muc dich, ph4m vi, nQi
dung, thdi gian thuc hiQn SKCT

Th6ng 10

- Ldp kc
hoach;

- Thdnh lflp
HQid6ng
vir so4n cilc
bleu mau

- Lip k6 ho4ch SKCT ndm hoc;

- i-6n danh s6ch HQi ddng xdt duyQt
d6 cuong;

- Lflp c6c biiiu rniu dang ky SKCT.

P.HC-KT Cric don vi

- K6 hoach;

- Danh sdch H6i
,).
oongl

- Cric bi6u rn6u.

Th6ng l0

23IQT-TCNVN.HCKT.BMO I

23iQT-TCNVN.HCKT.BMO2

23IQT.TCNVN-HCKT.BM03

J
Ph6 duy6t
crla BGI-I

- Hi€u trudng ph€ duyQt k€ hoach,
cric bi6u m6u ding kj SKCT;

- HiQu trudng ph€ duyQt danh sdch
HQi d6ng xdt duyQt <16 cuong SKCT.
SKCT.

HiQu
trudng

Phong
Hdnh chinh

- K6 torin

- K0 hoach, bi€u
mau;

- Quy6t dinh
thdnh l{p HQi
d6ng;

Sau trinh
ki 0r
ngay

4
Hop tri6n
khai

C6c clon vi trong tod,n trudng t6 chric
hop tri6n khai nQi dung theo kC

hoach t6i ttrng crin b6, vi€n chfc.
C6c don vi

Phong
Hiurh chinh..:

K e fofln
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Bu'6'c c6ng
vtgc

P.HC-KT

2

Theo k6
hoach



5
Dang kj
SKCT

Cdn bQ,.vi€n chr?c lflp Phi€u dAng
kj, thuy€t minh vd dy to6n kinh phi
SKCT theo rn6u nQp v6 Phdng Hinh
chinh - K0 to6n

Crin b0,
vi6n chfc

Phdng
Hdnh chinh

- K6 to6n

- Phitiu dAng ky;

- Thuytit minh
SKCT;

- Bing du torln
kinh phi SKCT

Theo k6
hoach

23IQT-TCN\rN-HCKT.BM0 I

23IQT-TCN\rN-HCKT.BM02

23IQT-TCN\IN-HCKT.BM03
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X6t duyQt
tl€ cuong
chi ti€t
SKCT

Td chric xdt duyQt dd cuong chi titit
SKCT

HQi d6ng
xdt duyQt
dd cuong

SKCT

- C6c rton
vi;

- Phdng
Hdnh chinh

- Ktl to6n;

C6n bQ,

vi€n chric
dAng ka
SKCT.

Danh mqc
SKCT dugc
chqn d6 th\rc
hiQn.

Theo k6
hoach

23lQT-TCNVN-HCKT.llM04

7
Ph6 duyQt
dO cuong

Sau khi IlQi ddng xdt duyQt d6
cuong SKCT, Phdng Hdnh chinh -
Ke to6n trinh HiQu trudng ph€duyQt
danh mgc SKCT dugc chgn cl6 thuc
hiQn

HiQu
trudng

Phdng
Ildnh chinh

--:- I(e toan

Quyet djnh phe
duy6t dC cuong
v?r cho phdp
thgc hiQn

SKCT.

Theo k6
hoach

23lQT-TCNVN-HCKT.BM05A

23lQT-TCNVI{-HCKT. BMO5B

tt
Phdng Hdnh chinh - KO to6n soan
mdu Hqp t16ng.

Phdng
Hdnh

chinh - K6
to6n

-HiQu
trudng;

- K6 toen
tru&ng.

MAu hqp d6ng
Theo k6
hoach

9
KY hqP
d6ng

Tdc gi6 SKCT l{p Hqp <l6ng theo
m6u vd k;i hqp d6ng NCKI{ v6i hiQu
tru&ng

HiQu
trudng;

Tdc giA

Phdng
Hdnh chinh

- K6 toen
Hqp d6ng

)

Soan rrdu
ho. p d6ng

Theo kti
hoach



SKCT

10
Thuc hi€n
SKCT

Tdc gi6 SKCT bit dAu thsc hiQn
SKCT

T6c gi6
SKCT

Phong
Hdnh chinh

- K6 torin
Sin phAm

Theo k6
hoach

lt Sdn phAm

T6c gi6 SKCThoin thiQn. sin phAm,
nQp 86o c6o t6ng ho.p k€t qui s6ng
ki6n cho Phong H?rnh chinh - K€
to6n ilfng thdi han.

Tac giit
SKCT

Phdng
Hdnh chinh

- K6 toan
Sin phAm

Theo k6
hoach

23IQT-TCNVN-HCKT.BM06

t2
DA nghi
nghiEm thu

Tdc gil SKCT ldm <lon y6u c6u c6ng
nhfln siing ki6n

T6c gi6
SKCT

Phdng
Hdnh chinh

- K6 toen

Don y6u cAu

c6ng nh{n sring
ki6n

Theo k0
ho4ch

23IQT-TCNVN-HCKT.BMOT
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Phong Hdnh chinh - K6 to6n ti€p
nhQn, t6ng lSp aon y€u c6u c6ng
nh6n s6ng ki€n

Phong
Ddo tao

-Titc gih
SKCT;

- Cric tlon
vi

Danh muc
SKCT y6u c6u
duoc c6ng nhdn.

Theo k€
hoach

6

Ti€p nh{n,.
t6ng hqp d€
nghi
nghiQrn thu



5. C6c c6ng cgi bi6u miu/ hu6'ng din:

STT TOn bi6u miu/ hu6'ng dfrn Mn h6a

1 Phi€u tldng kli sdng ki6n 23IQT.TCN\N.HCKT.BMO 1

2 DC cuong chi ti6t sang ki6n 23IQT-TCNVN.HCKT.BM02

J Bing du torin kinh phi 23lQT-TCN\rN-HCKT.BM03

4 Phi6u d6nh gi6, nhqn xdt sSng kiOn 23IQT-TCNVN-HCKT.BM04

5 Quydt dinh phO duyQt dC cuong s6ng kiOn 2]/QT-TCNVN.HCKT.BM5A

6 Danh siich s6ng ki6n ndm hoc 23IQT.TCN\N.HCKT.BMO5B

7 86o c6o t6ng hqp k6t qu6 sring ki6n 23IQT-TCNVN-HCKT.BM06

8 Don y€u cdu c6ng nh6n sdng ki6n 23lQT-TCNVN-t{CKT.BM07
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