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1. Mgc tlich, phgm vi 6p dgng

a. Muc clich:

Quy dinh th6ng nh6t trinh t.u, thri tuc thgc hiQn thanh totin tam r?ng tpi Trudng

Trung c6p nghA V4n Ninh nhim d6 giai quy6t cdng viQc thanh toAn tem ung thu4n lgi
dirng chiS dQ d6p tmg kfp thdi nhu ciu cta ngudi thanh to6n t4m rimg vd thvc hiQn

c6ng khai minh bach c6ng t6c quan lj tdi chinh, cung c6p th6ng tin diy dt, trung

thgc, kip thdi, <l6p img y6u c6u t6 chric, quan ly diAu hdnh cta <lon vi.
b. Ph4m vi 6p dpng:

Ap dpng A6i vOi rit ci CB, CC, VC vd nhAn vi€n truong Trung c6p nghd Vqn

Ninh

2. Dinh nghia vir ttr vi6t t6t

a. Dlnh nghia:

Thanh to6n t4m fng ld mQt quy trinh xu ly toAn b0 chimg tir cria ngudi tam

ring tl6 thgc hi€n nhiQm vs gi6i quy6t mQt cdng viQc ndo cl6 tluo. c ph€ duyQt

b. Tt vi6t tat:

- CB, NV: C6n b0, nh6n vi€n

- TTTU: Thanh to6n tgm img

3. Luu tI6 (Xem trang 3)

4. Dic ti (Xem trang 4)

5. C6c cdng cry'bi6u m6u/huring d6n

STT TGn c6ng cu/bi6u m6u/hu0ng d6n Md hod

1 Bien bin giao nhfn chtng tu BM/QT09/HC-KT/o1

2 Phi6u chi C41.BB

J GiAy rut dq torin ng6n s6ch nhd nu6c
MAu s6: 16a1

Kj hiQu: C2-02a,NS

Uy nhiQm chi
Mdu s6: l6cl
Ky hiQu: C4-02uKB

TAI LIEU THAM KHAO
Nghi dinh ll/2020ND-CP ngiry 20101/2020 cta Chinh Pht
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TT TGn budc c6ng
vr9c

NQi dung
BQ phqn/ Nguni

thuc hi6n

BQ phin/
Nguoi ph6i

hqp thgc hiQn
K6t qui tl4t tluqc

Hqn hoirn
thinh Bi6u mf,u

I
Vitit gi6y de
nghi thanh todn
tam ung

Viiit giAy dd nghi thanh to6n tam
ung

CB, NV tlu-o. c
giao nhi6m vu

GiAy d6 nghi thanh
to6n tam rlng <lugc

duyQt

2

NOp dAy dri b0
chring tir cdn
thanh to6n

NQp dAy dt bQ chung tir cAn thanh
toiin tgm ftng cho k6 toin

CB, NV dugc
giao nhi€m vu

Phdng HC-KT

B0 chfng tt can
thanh to6n t4m ung

J Ti6p nh{n h6 so
+ Ti6p nhin h6 so;
+ Ghi s6 giao nhin h6 so;
+ Lam tht tvc thanh to6n t4m img

Phdng HC-KT

BQ chr?ng tu c6n

thanh toiin tam tng

0.5 ngiy

4
Kiiim tra xu l!
hd so

Kitim tra h6 so Phdng HC-KT

5 Ghi s6 giao nh6n K6 to6n ghi s6 giao nhdn hd so Phdng HC-KT M5u st! 09
BM/QTl2/HC-KT/o1

6

Lem thi tuo
thanh toin tam
fng

Lim tht tuc cho thanh todn tgm
ung

Phdng HC-KT 0.5 ngdy

7 I)uvCt h6 sc,
+ K6 torin trudng duy6t h6 so
+ HiQu truong duy9t chi

Phdng HC-KT
C6c l6nh chi d5
duyQt chi

I ngiy

IJ Kj duy6t chi Hi€u trudng duydt chi Hi6u tru<rng

9

Thanh to6n tidn
mit/ chuyiin
khodn qua hQ

th6ng ngin hing

+ Tht qu! chi ti6
+ KC toan thanh to6n chuyen
chfng ti tl6n kho bac, ngAn hing

Phdng HC-KT Nhfn ti€n mft ho{c
chuy6n khoin

l0 D6ng chrmg tt,
luu tr0

S6p xtlp chung tt
Chuy6n ching ttL luu tr0

Phdng I IC-KT Tap chrrng tu kC

toin 02 ngdy

DAC TA QIIY TRiNH THANH ToAN TAM TING

M 05a
Ky hi6u: C2-03ll.,lS

0l ngiy



Mflu s6: C41-BB

(Ban hdnh kem theo Th6ng tu sii 107/2017/TT-
BTC ngay 10/10/2017 cia 86 Tiii chinh)

Ngay.....thdng

PHIEUCHI
. ...ndm... ... ... Quyrln st5:

S5

N

C6

Ho vd tCn ngudi nh6n ti6n: ..

Dia chi: .

NQi dung

Kdm theo

TITO TRI,6NG DON VI
(Ky. hP ten, dong dau)

Dd nhdn dt sli ti6n: - Bing si5

xt roAr rnr/oxc
(Kj,, hp ftn)

NGIjOI LAP
(Ky, ho ftn)

- Bing chii

THU QU'T
(Kj', hp tcn)

Ngay .....thdng... ...ndm .....
NGI,OI NHAN TIEN

(Ki,, hq ftn)

+ Tj' gi6 ngo4i tQ:

+ 56 ti€n quy tl6i:



Kh6n9 ghi vao
khu vuc nay

OY NHIEM CHI
Chuyiin khoin I Ticn mat t4i KB tr

Ticn mat t?i NH tr
Lap ngdy...... th6ng..... nim .........

MAu si5 tect
KY hiqu: C4-02alNS

56:

Dor vi tri tian: Truong Trung c6p nghd V4n Ninh

Dia chi: Tan Dfc D6ng, Van Luong, Ven Ninh, Kh6nh Hda

T?i Kho bac NhA nu6c: Kho bgc nhd nudc huyQn V4n Ninh

Tdi khoin: 3714.0. 1039786.00000

Ma nhA tai trg:........

NQi dung thanh torin
Mi ngu6n

NS
Nion tlQ NS 56 tiAn

(l) (2) (3) (1)

T6ng cQog

Tdng sO tien ghi bdng cht: PHAN KBNN ClII

Nq TK
C6 TK

Don vl nh{n tidn:

Dia chi

Tii khodn:

Tai Kho bac Nhd nuqc

36 CMND Lap

KHO BAC NHA NII6C
N9dy.........tMn9..... ndn..... NCi,y

Tbt quy K6 toin K6 todn tflning Gi{m d6c

DON U TRA TIIN
Ngy.........thdry.... hdn ........

K6 torin tru&ng Cht tii khoio

Nol cap:

...tfuing... ndn .....

Ngudi nhAn tian

Nguy6n Thi H6ng Chung L6 ViGn Nggc Bing


